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Procedure for Accreditation Fee Management
1. Objective and Applicable Scope

1.1. This procedure is established to standardize the charge of accreditation activities.

1.2. This procedure of accreditation fee charging applies to all the bodies seeking or having been granted CNAS accreditation.
2. References
	CNAS-RC04：2006
	Rules on Management of the Accreditation Charges from Certification Bodies 

	CNAS-RL03：2006
	Rules on Management of the Accreditation Charges from Laboratories and Inspection Bodies


3. Terms and Definitions

(Not applicable)

4. Responsibilities

4.1. The business departments are responsible for requesting CABs to pay for their accreditation application and calculating the man-days of the assessment.
4.2. The Accreditation Department Seven is responsible for reviewing the accreditation fees and annual fees of laboratories, inspection bodies and other relevant bodies.
4.3. The Accreditation Department One is responsible for reviewing the accreditation assessment fees and annual fees of certification bodies.
4.4. The Financial Department is responsible for reviewing and charging the fees for accreditation.
5. Contents

5.1. Charging Items and Standard
The charging items for accreditation include: application fee, assessment fee and annual fee. The standard of each item is specified in “Rules on Management of the Accreditation Charges from Certification Bodies” (CNAS-RC04: 2006) and “Rules on Management of the Accreditation Charges from Laboratories and Inspection Bodies” (CNAS-RL03: 2006).
5.2. Fee charging

5.2.1. Application fee


The business departments shall require CABs to pay application fees to the Financial Department when they receive formal application from applicants and verify the status of payment. The Financial Department is responsible for charging the application fees. The business departments will not accept and handle application from a CAB that fails to pay the application fee. The application fees are paid on a non-refundable basis.
5.2.2. Assessment fee

5.2.2.1 After completion of CAB assessment (including document review, onsite assessment, witnessing and nonconformity verification), the accreditation departments shall, in accordance with CNAS-RC04 Rules on Management of the Accreditation Charges from Certification Bodies and CNAS RL03 Rules on Management of the Accreditation Charges from Laboratories and Inspection Bodies, verify the number of man-days.

5.2.2.2 Accreditation Department One shall review the assessment fee of certification body accreditation and fill in CNAS-PD23-01 Accreditation Fee Information of Certification Body. Accreditation Department One shall hand over Accreditation Fee Information of Certification Body to the certification body and CNAS Financial Department while submitting assessment documents to Accreditation Department Seven. 
5.2.2.3 Accreditation Department Seven shall review assessment fees of laboratories, inspection bodies and other relevant bodies. In general cases, Accreditation Department Seven shall issue the notice of accreditation charging of the last month before the end of each month to laboratories, inspection bodies and other relevant bodies to notice them to pay assessment fees to CNAS Financial Department.
5.2.2.4 After every accreditation activity, CAB shall pay required fees to CNAS. Where accreditation activity needs to be re-conducted, accreditation departments shall follow requirements of clause 5.2.2.1、5.2.2.2 and 5.2.2.3 of this document.
5.2.3. Annual fee

5.2.3.1 Accreditation Department One shall, in accordance with CNAS-RC04 Rules on Management of the Accreditation Charges from Certification Bodies, notice and urge the certification body to pay annual fees to CNAS Financial Department. Accreditation Department One shall also, in accordance with the database of organizations certified by CNAS accredited CBs, check the consistency of the annual fee paid by CBs and the certificates it issued. Where necessary, Accreditation Department One shall collect the part of annual fee owed by CB subsequently.
5.2.3.2 Accreditation Seven shall, in accordance with CNAS RL03 Rules on Management of the Accreditation Charges from Laboratories and Inspection Bodies and upon reviewing the annual fee of the laboratories, inspection bodies and other relevant bodies, notice them to pay annual fees to CNAS Financial Department.   
5.3. Miscellaneous

5.3.1. Relevant departments that are responsible for reviewing accreditation-related fees shall communicate with the Financial Department on a timely basis to verify relevant fee payment and assist the Financial Department to fulfill the fee charging work.
5.3.2. As for the accredited CABs that fail to pay or fail to pay on time the accreditation-related fees, the Accreditation Department Seven shall execute in accordance with CNAS-PD20 Procedure for Accreditation Status and Accreditation Certificate Management.
6. Related Documents

CNAS-PD20 Procedure for Accreditation Status and Accreditation Certificate Management
7. Relevant Forms
CNAS-PD23-01 Accreditation Fee Information of Certification Body
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