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Procedure for Management of Cooperation on Cross-frontier Accreditation of Certification Bodies
1. Objective and Applicable Scope

1.1. This procedure is established to ensure that CNAS could cooperate with foreign accreditation bodies to assess relevant certification body effectively in accordance with relevant cooperation agreements.

1.2. This procedure applies to the cooperation of CNAS with foreign accreditation bodies on cooperative certification body assessment, other relevant services and assisting investigation and the overall control of the assessment on abroad certification body, subsequent surveillance, extending/reducing of certification scope, increasing key premise etc. 
2. References
	CNAS-R03
	Rules for Dealing with Appeals, Complaints and Disputes

	CNAS-RC01
	Rules for Accreditation of Certification Bodies

	CNAS-RC02
	Rules for Sanctions against the Accreditation of Certification Bodies

	CNAS-RC03
	Rules for Certification Bodies to Report Information

	CNAS-RC04
	Rules for the Fees on the Accreditation of Certification Bodies

	CNAS-RC05
	Rules for the Accreditation of Certification Bodies with Multi-premises

	CNAS-RC07
	Rules for the Accreditation of Certification Bodies with Foreign Key Premise


MOU on Cooperation in Cross Frontier Accreditation 
3. Terms and Definitions

(Not applicable)
4. Responsibilities

4.1. The Accreditation Department One takes the following responsibilities:

4.1.1. The Accreditation Department One shall conduct the assessment in line with the provision of the agreement on cooperation of cross-frontier accreditation;

4.1.2. Acceptance and contract review for applications of the foreign certification body  or  increasing foreign key premises of domestic certification body;

4.1.3. Signing accreditation contract with the foreign or domestic certification bodies whose application have been accepted;

4.1.4. Planning on accreditation assessment scheme, arranging assessment and reviewing relevant materials prior to appraisal; 
4.1.5. Providing materials and information demanded by the accreditation assessment;

4.1.6. Assisting Financial Departments on collecting of accreditation expenses and statistics of assessors’ service charge; 

4.1.7. Notifying the IAF MLA signatory where the CAB located  the relevant information in cross-frontier accreditation.

4.1.8. Explaining relevant matters to the IAF MLA signatory where the CAB located to with permission of the applicant.

4.2. The Accreditation Department Seven is responsible for appraisal and transferring the problems discovered in appraisal along with other relevant information to the Accreditation Department One.
4.3. The Assessor Department is responsible for providing assessment resources of the accreditation field.

4.4. The International Cooperation Department is responsible for:

4.4.1. Notifying the Accreditation Department One of the relevant information of cooperation request of the foreign accreditation body.

4.4.2. Signing on agreements of cooperation of cross-frontier accreditation and the supplementary agreements in case the requirements exceeds the cooperation agreement;

4.4.3. Explaining the agreements of cooperation of cross-frontier accreditation.
5. Cooperation Procedures

5.1. Signing of the Agreement on Cooperation of Cross-frontier Accreditation
5.1.1. The International Cooperation Department is responsible for negotiating with the foreign accreditation body on cooperation of cross-frontier accreditation together with the Technical Department and other departments and signing the agreement on cooperation of cross-frontier accreditation.

5.1.2. Upon receiving the agreement on cooperation of cross-frontier accreditation, the International Cooperation Department and foreign accreditation bodies shall notify each other of the implementation department, contact person and other contact information of the cross-frontier accreditation. CNAS departments related to cross-frontier accreditation shall submit to the International Cooperation Department in time their contact person and information respectively.

5.2. When CNAS’ cooperation is requested by foreign accreditation body in accrediting of domestic certification bodies, (excluding HK, Macao and Chinese Taipei)

5.2.1. Receiving (or transferred from the International Cooperation Department) the request of CNAS cooperation from foreign accreditation body in individual project assessment or partial assessment of individual project (e.g. for a certain field) of domestic certification bodies, the Accreditation Department One shall response with a decision on “yes” or “no” within 10 working days according to provisions of cross-frontier accreditation agreement and CNAS resources. Relevant records shall be retained by the Accreditation Department One.

5.2.2. After the cooperation has been confirmed, the Accreditation Department One shall contact the foreign AB for notification of relevant information on accreditation policy, requirements, procedures, formulation and modification of work instructions along with the previous assessment information of the corresponding certification body (e.g. initial assessment report, previous surveillance report, previous corrective action of nonconformities, extension/reduction of accreditation scope, suspension of accreditation etc.) and keep relevant records.
5.2.3. Prior to an assessment, the Accreditation Department One shall communicate with the foreign AB on the concrete arrangement of assessments, which could include the following: the assessment time, scope, criteria, constitution of the assessment team, the assessment task undertaken by CNAS assessors, preparation of assessment, the handling of the conclusion and report and the way of paying the assessment expenses.

5.2.4. After the arrangement of assessment has been confirmed, the Accreditation Department One shall allocate the “assessment assignment” （CNAS-PD13/09）, appoint assessors and notify the foreign AB and certification body of relevant information of the assessors within 10 working days.
On appointment of assessors, the following issues shall be paid special attention:

1) The competence of the assessor shall meet the demand in the foreign AB’s assessment on the Chinese certification body;

2) CNAS assessors can only participate as team members, and shall not accept office assessment or witnessing assignments as team leaders or conduct assessment without participation of assessor(s) from the foreign AB.

5.2.5. If serious issues of the certification body are discovered during on-site assessment, the assessor shall report to the Accreditation Department One in written after the assessment so that the Accreditation Department One could take subsequent actions.

5.2.6. The Accreditation Department One assists the foreign AB to contact the assessed Certification Body in China and assists Financial Departments to collect accreditation expenses and other service charges.

5.3. CNAS seeks cooperation of foreign ABs when foreign certification body applies for CNAS accreditation and domestic certification body applies for accreditation on foreign key premises.

5.3.1. In case foreign certification bodies apply for CNAS accreditation within CNAS accreditation fields or domestic certification bodies apply for accreditation of foreign key premises
1. Application acceptance and assessment preparation

1) When foreign certification bodies apply for CNAS accreditation or Chinese certification bodies apply for accreditation of foreign key premises, the Accreditation Department One shall make the following issues clear: it might be less expensive if foreign AB accredits it or its key premises; Accreditation of IAF MLA signatories equals CNAS accreditation; CNAS accepts the assessment result of the MLA members;

2) Upon receiving positive response of CNAS accreditation application, the Accreditation Department One accepts the application, plan and organize the cross-frontier accreditation assessment in line with relevant provisions in “Rules for the Accreditation of Certification Bodies with Foreign Key Premises ” (CNAS-RC07) and “Procedure for Accreditation Management of Certification Bodies” （CNAS-PD13）. See clause 5 and 6 “Work Instructions for Project Management” (CNAS-WI13-1) for concrete implementation requirements.
2. Implementation of Cross-frontier Assessment

1) The Accreditation Department One shall notify the local IAF MLA signatory that CNAS would conduct the assessment. If the local IAF MLA signatory wants relevant information of the accreditation, the Accreditation Department One could notify the local IAF MLA signatory with permission of the applicant.

2) If necessary, the Accreditation Department One could seek the assistance of the local IAF MLA signatory;

A. If the applicant is a client of the local AB as well, the Accreditation Department One could invite the local AB for a joint-assessment after the consent of the certification body;

B. If the applicant is not a client of the local AB, the Accreditation Department One could invite the local AB to assign assessors to participate in the assessment after the consent of the certification body;

C. CNAS shall notify the local AB of relevant information on CNAS accreditation policy, requirements, procedures and formulation and modification of work instructions and previous assessment information on the corresponding certification body (e.g. initial assessment report, the previous surveillance report, the corrective actions of the previous nonconformities, the extension/reduction of accreditation scope, the suspension of accreditation etc.) 60 days prior to the implementation of the cooperative activity. Relevant materials could be provided  (the English version by CNAS if necessary);

D. The Accreditation Department One shall provide relevant assessment arrangement to the local AB, which could include: assessment time, scope, basis, team member, task assignment, preparation, assessment result, handling of result and ways of payment of assessment expenses 60 days prior to the cooperative assessment.  

E. The Accreditation Department One shall provide relevant assessment plan to the local AB 30 days prior to the assessment.

3) See relevant provisions in “Work Instructions for Accreditation Assessment” (CNAS-WI13-2) for implementation of assessment. 

3. The Accreditation Department Seven shall conduct the appraisal in line with relevant procedures.

4. The Accreditation Department One is responsible for collecting relevant accreditation expenses and translation service charge (if applicable); the assessment service charge of foreign assessor shall be directly paid to the local AB by the certification body.

5.3.2. In case the foreign certification body applies for CNAS accreditation out of the developed fields.
The Accreditation Department One refuses the application. In response, it shall be made clear that CNAS has not developed the field yet, CNAS research schedule in the field CNAS needs to develop or CNAS will not develop the project if CNAS does not intend to develop the field.

5.4. Procedures for Other Cooperative Matters

5.4.1. In case foreign accreditation body or organization requests for cooperation on an investigation

1. In terms of matters the foreign AB requires to investigate, the Accreditation Department One shall handle in line with the agreement and according to the matter investigated after receiving relevant information; in case the matter needs special cooperation, the Accreditation Department One shall analyze, inspect and propose handling recommendations to the head of the Secretariat for approval.

2. In case the foreign accreditation body or organization requires for cooperation on verification of the certification certificate validity, the Accreditation Department One notifies the foreign accreditation body or organization of the investigation result within 10 working days after receiving of the relevant information.

5.4.2. Provision of Assessment Report

In case the foreign AB wants CNAS to provide relevant assessment report or domestic certification body wants CNAS to provide the assessment report to the foreign AB who accredited it, the Accreditation Department One provides the assessment report in Chinese only. In case the foreign AB or domestic CB wants CNAS to provide an assessment report in English, the Accreditation Department One is responsible to provide, in the premise that the following issues has been made clear to the foreign AB or domestic CB:

1. The assessment report l covers CNAS accredited scope and the scope CNAS assessor referred to only; in terms of projects on multi-fields combined assessment, assessment report on any isolated field shall not be provided; (apply to Chinese assessment report as well);

2. The assessment report is subject to the Chinese version.

3. The translation of the assessment report for Chinese to English usually takes one month; and the cost is accounted by the standard of the translation agency plus CNAS service charge.

5.4.3. In case foreign AB asks CNAS to recommend or provide translation service

In case foreign AB wants CNAS to recommend or provide translation service, the Accreditation Department One looks for it impartially and notifies the foreign AB of the relevant information. The translation charge shall be collected in the standard of the Chinese translation agency.

5.4.4. Information Notification

The Accreditation Department One shall notify the foreign AB of the defined information required by the cooperation agreement on cross-frontier accreditation signed with the foreign AB. 
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