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Competence Requirements and Evaluation of Personnel Managing Certification Body Accreditation Assessment Projects
1 Purpose and applicable scope
This document is intended to ensure that the competence of personnel managing certification body accreditation assessment can satisfy the relevant requirements and enable effective implementation of certification body accreditation assessment work. 
This document is applicable to the competence requirements and evaluation of certification body accreditation assessment project supervisors, assessment project senior supervisors and technical management personnel. 
2 Competence requirements for project management personnel
Certification body accreditation assessment project management personnel (including project supervisors and assessment project senior supervisors) shall meet the following requirements for knowledge and skills:
2.1 General requirements
	Competence requirements
	Competence demonstration 

	2.1.1 Educational requirements: bachelor or above diploma;
	The Personnel Department employs and appraises the staff on the positions in accordance with the “Job responsibilities, personnel competence requirements and basic conditions for taking office of Accreditation Department 1”. Those that satisfy the employment conditions and have processed the employment formalities are deemed that their competence meets the job requirements.
Relevant appraisal and evaluation materials are retained by the Personnel Department.

	2.1.2 Personal attributes requirements: having a strong sense of responsibility, good communication abilities and professional quality, working in a positive and active way and competent at organization and response to changes
	

	2.1.3 Literal expression: accurate, concise and fluent;
	

	2.1.4 Foreign language competence: good listening, speaking, reading and writing competence;
	

	2.1.5 Computer proficiency: skillful use of office software;
	


2.2 Knowledge and skill requirements
	Competence requirements
	Channels for obtaining the competence

	2.2.1 understanding the requirements of ISO17011;
	1．Conformity assessment work experience Note 1；
2．Training；
3．Accreditation assessment management work practice;
4．Office assessment practice or observation Note 2.

	2.2.2 mastery of the requirements of laws and regulations, such as the Certification and Accreditation Regulation of the People’s Republic of China and Measures for Management of Certification Bodies；
	

	2.2.3 mastery of the requirements of CNAS accreditation specifications related to certification body accreditation, including:
General Accreditation Rules (R01-R03),
   Certification Body Accreditation Rules (RC01-RC08) etc.
	

	2.2.4 familiarity with the categorization and composition of the CNAS accreditation normative documents, acquaintance with the CNAS accreditation scheme system table;
	

	2.2.5 mastery of CNAS procedures, work documents and forms related to certification body accreditation, including: 
   PD13, PD15, PD17, PD18, PD28 and PD36 etc.
	

	2.2.6 familiarity with the certification body accreditation business flow and skillful use of the CNAS accreditation information management system;
	

	2.2.7 acquaintance with the knowledge of conformity assessment body business operation, including certification program requirements and other procedures and methodologies applicable to certification bodies;
	

	2.2.8 where applicable, acquaintance with the requirements of relevant accreditation schemes and relevant guidance and application documents.
	


3 Knowledge and skills requirements for technical management personnel
3.1 Project management personnel qualified through evaluation can act as the technical management personnel for one (or more) accreditation schemes if their competence satisfies the following specific knowledge and skills requirements of corresponding accreditation schemes. 
3.2 Specific knowledge and skills requirements
3.2.1 QMS certification body accreditation (QMS)
	Competence requirements
	Channels for obtaining competence 

	Knowledge and skills
	Concrete requirements
	

	Knowledge of accreditation specifications applicable to this accreditation scheme and ability to apply such knowledge
	1. Mastery of CNAS-CC01 and CNAS-CC131 and related accreditation specifications with the ability to apply the requirements;
2. having knowledge of GB/T19001 certification standard;
3. understanding applicable laws and regulations, such as the product quality law, quality management system certification rules;       

4. knowledge related to quality management.
	1. Having assessor qualifications for this accreditation scheme; 
2. having participated in the training on the accreditation criteria for this accreditation scheme, knowledge related to quality management and GB/T19000 family standards.


3.2.1.1 QMS certification body accreditation for engineering construction enterprises (EC9000)
	Competence requirements 
	Channels for obtaining competence

	Knowledge and skills
	Concrete requirements
	

	Knowledge of accreditation specifications applicable to this accreditation scheme and ability to apply such knowledge
	1. Mastery of CNAS-CC01, CNAS-CC131 and CNAS-SC15 and related accreditation specifications with the ability to apply the requirements;
2. having knowledge of GB/T19001 and GB/T50430 certification standards;
3. understanding applicable laws and regulations, such as the construction engineering quality management regulation and rules for management of the qualifications of building industry companies;       

4. knowledge related to building industry management.
	1. Having assessor qualifications for this accreditation scheme;
2. having participated in the training on the accreditation criteria for this accreditation scheme, knowledge related to building industry management and GB/T50430 standard.



3.2.1.2 QMS certification body accreditation for the telecommunication industry (TL9000)
	Competence requirements
	Channels for obtaining competence

	Knowledge and skills
	Concrete requirements
	

	Knowledge of accreditation specifications applicable to this accreditation scheme and ability to apply such knowledge
	1. Mastery of CNAS-CC01, CNAS-CC131 and CNAS-SC12 and related accreditation specifications with the ability to apply the requirements;
2. having knowledge of GB/T19001，QuEST Forum “TL9000 QMS Requirements” and “TL9000 QMS Measurements” certification standards;
3. understanding applicable laws and regulations, such as PRC telecommunication regulation;       

4. knowledge related to telecommunication industry management.
	1. Having assessor qualifications for this accreditation scheme;
2. having participated in the training on the accreditation criteria for this accreditation scheme, “TL9000 QMS Requirements” and “TL9000 QMS Measurements” and related knowledge.


3.2.1.3 QMS certification body accreditation for CPC grassroot organizations (PC)
	Competence requirements
	Channels for obtaining competence

	Knowledge and skills
	Concrete requirements
	

	Knowledge of accreditation specifications applicable to this accreditation scheme and ability to apply such knowledge 
	1. Mastery of CNAS-CC01, CNAS-CC131 and CNAS-SC14 and related accreditation specifications with the ability to apply the requirements;
2. having knowledge of GB/T19001 certification standard;
3. understanding applicable laws and regulations, such as CPC constitution;       

4. knowledge related to grassroot party organization building.
	1. Having assessor qualifications for this accreditation scheme;
2. having participated in the training on the accreditation criteria for this accreditation scheme and being a CPC member.


3.2.2 EMS certification body accreditation (EMS)
	Competence requirements
	Channels for obtaining competence

	Knowledge and skills 
	Concrete requirements
	

	Knowledge of accreditation specifications applicable to this accreditation scheme and ability to apply such knowledge
	1. Mastery of CNAS-CC01 and CNAS-CC121 and related accreditation specifications with the ability to apply the requirements;
2. having knowledge of GB/T24001 certification standard;
3. understanding applicable laws and regulations, such as the environment protection law, environment impact appraisal law and building project environment protection management regulation etc.;       

4. knowledge related to environment management.
	1. Having assessor qualifications for this accreditation scheme;
2. having participated in the training on the accreditation criteria for this accreditation scheme, knowledge related to environment management and GB/T24001 and GB/T24004 standards.


3.2.3 OHSMS certification body accreditation (OHSMS)
	Competence requirements
	Channels for obtaining competence

	Knowledge and skills
	Concrete requirements
	

	Knowledge of accreditation specifications applicable to this accreditation scheme and ability to apply such knowledge
	1. Mastery of CNAS-CC01 and related accreditation specifications with the ability to apply the requirements;
2. having knowledge of GB/T28001 certification standard;
3. understanding applicable laws and regulations, such as the safe production law, occupational disease prevention and control law.;       

4. knowledge related to occupational health and safety management.
	1. Having assessor qualifications for this accreditation scheme;
2. having participated in the training on the accreditation criteria for this accreditation scheme, knowledge related to occupational health and safety management and GB/T28001 and GB/T28002 standards.
 


3.2.4 FSMS certification body accreditation (FSMS)
	Competence requirements
	Channels for obtaining competence

	Knowledge and skills
	Concrete requirements
	

	Knowledge of accreditation specifications applicable to this accreditation scheme and ability to apply such knowledge 
	1. Mastery of CNAS-CC01 and CC18 and related accreditation specifications with the ability to apply the requirements;
2. having knowledge of the certification standards below and the ability to apply them:

   1) GB/T 22000 or other FSMS certification standards

   2) specific technical requirements.
3. knowledge of the following applicable laws and regulations and the ability to apply them: 

1) PRC food safety law;

2) food safety management system certification implementation rules.        

4. knowledge of the following related to food safety management system and the ability to apply them: HACCP principles, including food safety management of PRPs.
	1. Having assessor qualifications for this accreditation scheme;
2. having participated in the training on the accreditation criteria for this accreditation scheme, knowledge related to food safety management system and GB/T22000 standard.



3.2.5 Energy management system certification body accreditation (EnMS)
	Competence requirements
	Channels for obtaining competence

	Knowledge and skills
	Concrete requirements
	

	Knowledge of accreditation specifications applicable to this accreditation scheme and ability to apply such knowledge 
	1. Mastery of CNAS-CC01, CC190 and SC190 and related accreditation specifications with the ability to apply the requirements;
2. having knowledge of GB/T23331 certification standard;
3. knowledge of applicable laws and regulations, such as the energy conservation law, energy management system certification requirements etc.;        

4. knowledge related to energy management.
	1. Having assessor qualifications for this accreditation scheme;
2. having participated in the training on the accreditation criteria for this accreditation scheme, knowledge related to energy management and GB/T23331 standard.


3.2.6 HACCP certification body accreditation (HACCP)
	Competence requirements
	Channels for obtaining competence

	Knowledge and skills
	Concrete requirements
	

	Knowledge of accreditation specifications applicable to this accreditation scheme and ability to apply such knowledge 
	1. Mastery of CNAS-CC01, CC18 and SC17 and related accreditation specifications with the ability to apply the requirements;
2. having knowledge of the applicable standards below:

   1) GB/T 27341 HACCP system – general requirements for food processing enterprises
   2) GB 14881 food safety national standard – general hygiene specification for food processing.

   3) GB/T 27342 HACCP system – requirements for diary product processing enterprises
3. knowledge of applicable laws and regulations, such as PRC food safety law, HACCP system certification implementation rules etc.        

4. knowledge related to HACCP management.
	1. Having HACCP assessor qualifications;
2. having participated in the training on the accreditation criteria for this accreditation scheme, related standards and certification implementation rules; or having the conformity assessment work experience for agricultural food product accreditation scheme and having participated in the training on the accreditation criteria for this accreditation scheme, knowledge related to HACCP management and relevant standards and certification implementation rules. 


3.2.7 Certification body accreditation for dairy product processing enterprises (GMP)
	Competence requirements
	Channels for obtaining competence

	Knowledge and skills
	Concrete requirements
	

	Knowledge of accreditation specifications applicable to this accreditation scheme and ability to apply such knowledge 
	1. Mastery of CNAS-CC01 and SC16 and related accreditation specifications with the ability to apply the requirements;
2. having knowledge of the applicable standards below:

   1) GB 12693 GMP for dairy product processing enterprises

   2) GB 23790 GMP for powdered formulae for infants and young children
3. knowledge of applicable laws and regulations, such as PRC food safety law, implementation rules for PRC food safety law, quality and safety supervision and management regulation for dairy products, GMP certification implementation rules for dairy product processing enterprises (for trial implementation).        

4. knowledge related to GMP management.
	1．Having assessor qualifications for this accreditation scheme;
2. having participated in the training on the accreditation criteria for this accreditation scheme, related standards and certification implementation rules; or having the conformity assessment work experience for agricultural food products and having participated in the training on the accreditation criteria for this accreditation scheme, knowledge related to GMP management and relevant standards and certification implementation rules.


3.2.8 ISMS certification body accreditation (ISMS)
	Competence requirements
	Channels for obtaining competence

	Knowledge and skills
	Concrete requirements
	

	Knowledge of accreditation specifications applicable to this accreditation scheme and ability to apply such knowledge 
	1. Mastery of CNAS-CC01, CC170 and SC170 and related accreditation specifications with the ability to apply the requirements;
2. having knowledge of GB/T22080 and ISO/IEC 27000 standards;

3. knowledge of requirements related to the applicable laws and regulations below:

1）PRC law for protection of state secrets; 

2）PRC regulation for protection of computer information system security;
3）Rules for the technical measures to protect internet security;
4）PRC Computer Information Network and Internet Security, Protection and Management Regulations.
4. understanding of general knowledge and techniques related to ISMS, including information security technology and practice, information communication technology and risk evaluation and management.
	1. Having assessor qualifications for this accreditation scheme;
2. having participated in the training on the accreditation criteria for this accreditation scheme, knowledge related to information security management and GB/T22080 standards and related knowledge.


3.2.9 General product certification body accreditation (P/CCC)
	Competence requirements
	Channels for obtaining competence

	Knowledge and skills
	Concrete requirements
	

	Knowledge of accreditation specifications applicable to this accreditation scheme and ability to apply such knowledge 
	1. Mastery of CNAS-CC02 and related accreditation specifications with the ability to apply the requirements;
2. having knowledge of GB/T 27028, GB/T 27067 and GB/T 27025 standards;

3. knowledge of applicable laws and regulations, such as No. 24 public notice of 2016, No. 18 public notice of 2015, product quality law, compulsory product certification management regulation (AQSIQ No. 117 Order);

4. understanding of general knowledge related to products.
	1．Having assessor qualifications for this accreditation scheme;
2. having participated in the training on the accreditation criteria for this accreditation scheme, related standards and related knowledge.


3.2.10 Service certification body accreditation (SC)
	Competence requirements
	Channels for obtaining competence

	Knowledge and skills
	Concrete requirements
	

	Knowledge of accreditation specifications applicable to this accreditation scheme and ability to apply such knowledge 
	1. Mastery of CNAS-CC02, SC25 and related accreditation specifications with the ability to apply the requirements;
2. knowledge of applicable laws and regulations, such as law for protection of the rights and interests of consumers;

3. understanding of knowledge related to service.
	1．Having assessor qualifications for this accreditation scheme or general product accreditation scheme;
2. having participated in the training on the accreditation criteria for this accreditation scheme, related standards and related knowledge.


3.2.11 Organic product certification body accreditation (OP)
	Competence requirements
	Channels for obtaining competence

	Knowledge and skills
	Concrete requirements
	

	Knowledge of accreditation specifications applicable to this accreditation scheme and ability to apply such knowledge 
	1. Mastery of CNAS-CC02, SC22 and related accreditation specifications with the ability to apply the requirements;
2. knowledge of GB/T19630 certification standard
3. knowledge of applicable laws and regulations, such as PRC agriculture law, management measures for organic product certification, rules for implementation of organic product certification;

4. understanding of knowledge related to organic products.
	1．Having assessor qualifications for this accreditation scheme;
2. having participated in the training on the accreditation criteria for this accreditation scheme, GB/T19630 standard and related knowledge.


3.2.12 GAP certification body accreditation (GAP)
	Competence requirements
	Channels for obtaining competence

	Knowledge and skills
	Concrete requirements
	

	Knowledge of accreditation specifications applicable to this accreditation scheme and ability to apply such knowledge 
	1. Mastery of CNAS-CC02, SC21 and related accreditation specifications with the ability to apply the requirements;
2. knowledge of GB/T20014 GAP certification standard
3. knowledge of applicable laws and regulations, such as PRC agriculture law, rules for GAP implementation;

4. understanding of knowledge related to GAP.
	1．Having assessor qualifications for this accreditation scheme;
2. having participated in the training on the accreditation criteria for this accreditation scheme, GB/T20014 standard and related knowledge.


3.2.13 Forest certification body accreditation (FC)
	Competence requirements
	Channels for obtaining competence

	Knowledge and skills
	Concrete requirements
	

	Knowledge of accreditation specifications applicable to this accreditation scheme and ability to apply such knowledge 
	1. Mastery of CNAS-CC02, SC23 and related accreditation specifications with the ability to apply the requirements;
2. knowledge of GB/T28951-2012 and GB/T28952-2012 certification standards;
3. knowledge of applicable laws and regulations, such as PRC forest law and its implementation regulation;

4. understanding of knowledge related to forest management and chain of custody.
	1. Having assessor qualifications for this accreditation scheme;
2. having participated in the training on the accreditation criteria for this accreditation scheme, LY/T1714-1715 standard and knowledge related to forest management and chain of custody. 


3.2.14 Personnel certification body accreditation （R）
	Competence requirements
	Channels for obtaining competence

	Knowledge and skills
	Concrete requirements
	

	Knowledge of accreditation specifications applicable to this accreditation scheme and ability to apply such knowledge 
	1. Mastery of CNAS-CC03 and related accreditation specifications with the ability to apply the requirements;
2. knowledge of relevant personnel registration criteria;
3. knowledge of applicable laws and regulations, such as certification and certification training, consulting personnel management measures;

4. understanding of knowledge related to personnel registration.
	1. Having assessor qualifications for this accreditation scheme;
2. having participated in the training on the accreditation criteria for this accreditation scheme, relevant standard and knowledge related to personnel registration.



3.2.15 Software process and capability maturity assessment body accreditation（SPCA）

	Competence requirements
	Channels for obtaining competence

	Knowledge and skills
	Concrete requirements
	


	Knowledge of accreditation specifications applicable to this accreditation scheme and ability to apply such knowledge 
	1. Mastery of CNAS-CC51 and related accreditation specifications with the ability to apply the requirements;
2. knowledge of SJ/T11234/11235 certification standard;
3. knowledge of applicable laws and regulations, such as computer software protection regulation, software process and capability maturity assessment measures;

4. understanding of knowledge related to software process capability and maturity assessment.
	1. Having assessor qualifications for this accreditation scheme;
2. having participated in the training on the accreditation criteria for this accreditation scheme, knowledge and technology related to software project management and software engineering process management, SJ/T11234/11235 standard and related knowledge.


3.2.16ITSMS certification body accreditation（ITSMS）

	Competence requirements
	Channels for obtaining competence

	Knowledge and skills
	Concrete requirements
	

	Knowledge of accreditation specifications applicable to this accreditation scheme and ability to apply such knowledge 
	1. Mastery of CNAS-CC01, CC175 and SC175 and related accreditation specifications with the ability to apply the requirements;
2. knowledge of GB/T24405 and ISO20000 certification standards;
3. knowledge of applicable laws and regulations, such as computer information system security protection regulation and technical measures for internet security protection;
4. understanding of knowledge related to information technology service.
	1. Having assessor qualifications for this accreditation scheme;
2. having participated in the training on the accreditation criteria for this accreditation scheme, knowledge related to information technology service management, GB/T24405 standard and related knowledge.


3.2.17 Low carbon product certification body accreditation
	Competence requirements
	Channels for obtaining competence

	Knowledge and skills
	Concrete requirements
	

	Knowledge of accreditation specifications applicable to this accreditation scheme and ability to apply such knowledge 
	1. Mastery of CNAS-CC02 and related accreditation specifications with the ability to apply the requirements;
2. knowledge of low carbon product evaluation methods and requirements and implementation rules for low carbon product certification;
3. knowledge of applicable laws and regulations, such as energy conservation law, temporary measures for management of low carbon product certification;

4. understanding of knowledge related to low carbon products.
	1．Having assessor qualifications for this accreditation scheme;
2. having participated in the training on the accreditation criteria for this accreditation scheme, relevant standards and related knowledge.


3.2.18 GHG validation and verification body accreditation (including the 3 validation/verification schemes of organization’s GHG assertion verification, GHG emission reduction or removal enhancement project validation and GHG emission reduction or removal enhancement project verification) 
	Competence requirements
	Channels for obtaining competence

	Knowledge and skills
	Concrete requirements
	

	Knowledge of accreditation specifications applicable to this accreditation scheme and ability to apply such knowledge 
	1. Mastery of CNAS-CC04, CC41 and related accreditation specifications with the ability to apply the requirements;
2. understanding ISO14064-1 and ISO14064-2 GHG validation/verification specifications and guidance;

3. understanding applicable laws and regulations, such as United Nations Framework Convention on Climate Change, PRC Measures for the Management of the Voluntary Emission Reduction Trading Activities of Greenhouse Gases, Measures for the Management of Carbon Emission Trading;

4. knowledge related to greenhouse gas, validation and verification.
	1．Having assessor qualifications for this accreditation scheme;
2. having participated in the training on the accreditation criteria for this accreditation scheme, relevant standards and related knowledge.


3.2.19 Business continuity management systems certification body accreditation (BCMS)
	Competence requirements
	Channels for obtaining competence

	Knowledge and skills
	Concrete requirements
	

	Knowledge of accreditation specifications applicable to this accreditation scheme and ability to apply such knowledge 
	1. Mastery of CNAS-CC01, SC143 and related accreditation specifications with the ability to apply the requirements;
2. familiar with the content of GB/T 30146;

3. understanding applicable laws and regulations.
	1．Having assessor qualifications for this accreditation scheme;
2. having participated in the training on the accreditation criteria for this accreditation scheme, relevant standards and related knowledge.


3.2.20 Supply chain security management system certification body accreditation (SCSMS)
	Competence requirements
	Channels for obtaining competence

	Knowledge and skills
	Concrete requirements
	

	Knowledge of accreditation specifications applicable to this accreditation scheme and ability to apply such knowledge 
	1. Mastery of CNAS-CC153, CNAS-CS153 and related accreditation specifications with the ability to apply the requirements;
2. knowledge of ISO 28000 certification standard;

3. understanding laws and regulations related to supply chain security management system;

4. knowledge related to supply chain security management system.
	1．Having assessor qualifications for this accreditation scheme;
2. having participated in the training on the accreditation criteria for this accreditation scheme, related knowledge of supply chain security management system and ISO 28000 standard.


3.2.21 Asset management system certification body accreditation (AMS)
	Competence requirements
	Channels for obtaining competence

	Knowledge and skills
	Concrete requirements
	

	Knowledge of accreditation specifications applicable to this accreditation scheme and ability to apply such knowledge 
	1. Mastery of CNAS-CC01, CC140, SC140 and related accreditation specifications with the ability to apply the requirements;
2. knowledge of the following certification standards with the ability to apply the requirements:  
  GB/T 33172 Asset management - Overview, principles and terminology (ISO 55000)
GB/T 33173 Asset management - Management systems – Requirements (ISO 55001)
GB/T 33174 Asset management - Management systems – Guidelines for the application of GB/T 33173 (ISO 55002)

3. knowledge of applicable laws and regulations with the ability to apply the requirements;

4. knowledge of asset management system with the ability to apply the requirements.
	1．Having assessor qualifications for this accreditation scheme;
2. having participated in the training on the accreditation criteria for this accreditation scheme, related knowledge of asset management system and GB/T 33173 Asset management - Management systems – Requirements (ISO 55001).


3.2.22 Road traffic safety management system (RTSMS)
	Competence requirements
	Channels for obtaining competence

	Knowledge and skills
	Concrete requirements
	

	Knowledge of accreditation specifications applicable to this accreditation scheme and ability to apply such knowledge 
	1. Mastery of CNAS-CC150 Competence requirements for auditing and certification of road traffic safety management systems, CNAS-SC150 Accreditation scheme for RTSMS certification bodies and related accreditation specifications with the ability to apply the requirements;
2. knowledge of ISO 39001 Road traffic safety (RTS) management systems -- Requirements with guidance for use;

3. knowledge of applicable laws and regulations, such as PRC road traffic safety law, PRC highway law, PRC regulation on the implementation of the road traffic safety law;

4. knowledge related to road traffic safety management.
	1．Having assessor qualifications for this accreditation scheme;
2. having participated in the training on the accreditation criteria for this accreditation scheme, related knowledge of RTSMS management and ISO 39001 standard.


Note 1: conformity assessment work experience refers to work experience related to certification and accreditation.
Note 2: office assessment observation is applicable to personnel who has no assessor qualifications for the corresponding accreditation scheme.
In terms of an assessment project, where the overall combined competence of the accreditation assessment project supervisor, senior supervisor and technical management staff is able to cover all knowledge and skills required by this project, it will be deemed that the management staff for this project meet the requirements. 
4. Competence evaluation
4.1 Evaluation procedure
The competence of the certification body accreditation assessment project supervisor, senior supervisor and technical management staff shall be evaluated according to the following procedure. 
4.1.1 Relevant staff shall fill out CNAS-WI13-15-01 “Competence evaluation form for certification body accreditation assessment project management staff” according to their education, work and training experience and propose the technical competence scope intended for evaluation.
4.1.2 Accreditation Department 1 shall organize relevant personnel to evaluate and confirm the level of knowledge and skills of relevant staff. The knowledge and skills mastered through various competence acquisition channels shall be confirmed using one or more of the following methods: 
--- review of relevant materials, certificates and records;
--- interviews;
--- review of training records, tests or appraisal materials; 
--- onsite observation.
The relevant materials of competence evaluation and demonstration and personnel training may come from the Assessors Department, Quality Department, Personnel Department and other relevant departments. Accreditation Department 1 shall only access relevant materials for referral when implementing evaluation and confirmation but shall not retain these materials separately. 
4.1.3 Based on the evaluation results, CNAS-WI13-15-02 “Summary form for competence information of certification body accreditation assessment project management staff” shall be generated and published after review and approval by the director of Accreditation Department 1. 
4.2 Ongoing evaluation
At the end of each year, the ongoing conformity of the competence of relevant staff is confirmed in conjunction with the annual staff performance appraisal. The appraisal and evaluation materials of those meeting the competence requirements is submitted to the Personnel Department. If the evaluation results lead to changes of staff competence, the “Summary form for competence information of certification body accreditation assessment project management staff” shall be updated accordingly and published by review and approval of the director of Accreditation Department 1. 
5. Relevant record forms
CNAS-WI13-15-01 C0 Competence evaluation form for certification body accreditation assessment project management staff
CNAS-WI13-15-02 C0 Summary form for competence information of certification body accreditation assessment project management staff
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