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Work Instructions for Management of Qualifications of Certification Body Assessment Personnel
1  Purpose and applicable scope
1.1 This document specifies the requirements on management of qualifications of the assessment personnel of certification bodies (including assessors and technical experts), covering the activities for development of competence criteria, selection and training of personnel and award of qualifications, etc.
1.2 This document is applicable to the management of the certification body assessment personnel of CNAS.
2  Referenced document
CNAS-PD10 Procedure for Management of Assessment Personnel
3  Terms and definitions
For the purpose of this document, the terms and definitions given in CNAS-PD10 Procedure for Management of Assessment Personnel and the following apply.
3.1 Competence: the ability to apply knowledge and skills in achieving the expected goals.
Note: In this document, the level of knowledge mastery is divided, in the order of low to high, into three levels, i.e. "knowing", "understanding" and "applying".

3.2 Competence criteria: personal behaviors and competences that the assessors and technical experts shall possess.

3.3 Qualification extension: A person, who already has the qualifications of a technical assessor or lead assessor under a certain accreditation scheme, extends his / her qualifications to the assessor qualifications under another accreditation scheme.

3.4 Candidate: a person who is reviewed and determined by the Assessors Department and the relevant departments of the certification body accreditation line to be employed as a qualified assessor.

3.5 Scheme Working Group: special working groups established by CNAS for different accreditation schemes.
3.6 Research Task Team: a CNAS working group implementing the development of a new accreditation scheme or the improvement of an existing accreditation scheme in the form of research tasks.
4  Responsibilities
4.1 Focal point Chief Executive of the department: responsible for the approval of the competence criteria and evaluation requirements of assessment personnel.
4.2 Assessors Department: responsible for organizing the development of the competence criteria and evaluation requirements of assessment personnel and management activities such as the selection, development and qualification of assessors.
4.3 Accreditation Department 1 and Accreditation Department 6: participating in the development of the competence criteria and evaluation requirements of assessment personnel and assisting the Assessors Department in implementing the activities of selection and development of assessment personnel.
4.4 Scheme Working Group / Research Task Team: participating in the development of the competence criteria and evaluation requirements of assessment personnel.
5  Classification of certification body assessors 
The responsibility of the certification body assessors is to participate, on behalf of CNAS, in the accreditation assessment of certification bodies and relevant work, including document review, office assessment, witness assessment, special surveillance and validation audit.
CNAS classifies the qualifications of certification body assessors into three levels, respectively being trainee assessors, assessors and lead assessors.
CNAS classifies certification body assessors into the following three categories based on the type of contracts entered into between the assessors and CNAS and their key job responsibilities:
1) Full-time assessor: a person who has signed full-time employment contract or retire-rehire agreement with CNAS and whose job responsibility is mainly accreditation assessment.
2) Management assessor: a person who has signed full-time employment contract with CNAS and whose primary job responsibility is accreditation management, with accreditation assessment as the secondary responsibility.
3) Part-time assessor: a person who has signed service agreement with CNAS and performs accreditation assessment activities on a part-time basis.
6  Development of competence criteria and evaluation requirements of assessment personnel
This article is a supplement to Clause 5.1.2 in CNAS-PD10.
6.1 Basic requirements
CNAS develops the competence criteria and evaluation requirements for assessment personnel of each accreditation scheme based on the characteristics of the respective accreditation scheme as well as the job responsibilities of assessors and technical experts.
CNAS divides the assessment personnel competence criteria into two parts, i.e. the general part and the special part. The general part of the competence criteria is applicable to all the assessment personnel while the special part is applicable to a specific accreditation scheme.
6.2 Development
The Assessors Department is responsible for development of the general part of the competence criteria of the certification body assessment personnel and the respective evaluation requirements; the Assessors Department shall organize the Scheme Working Group or the Research Task Team to develop the special part of the competence criteria of the certification body assessment personnel and the respective evaluation requirements.
The competence criteria of the certification body assessment personnel and the respective evaluation requirements shall be put into implementation after co-signed by the relevant departments (if necessary) and approved by the focal point Chief Executive.
6.3 General part of the competence criteria
The general part of the competence criteria includes the personal attributes and the general competence requirements. The personal attributes are described in Clause 5.4.1.2 in CNAS-PD10 while the general competence requirements are detailed in Clauses 5.4.1.3 and 5.4.1.5 in CNAS-PD10 as included in Annex A.
6.4 Special part of the competence criteria
Annex B to this document specifies the special part of the assessment personnel competence criteria and is a supplement to Clause 5.4.1.4 in CNAS-PD10.
6.5 Review and updating
The Assessors Department shall update the corresponding competence criteria for assessment personnel based on the relevant information provided by the relevant parties, such as the Scheme Working Group, the Technical Department, etc. In addition, the Assessors Department shall review and update as needed the current assessment personnel competence criteria by the end of each year.

After the assessment personnel competence criteria is updated, the Assessors Department shall review the competence status of the corresponding assessment personnel and change the qualification information of the assessment personnel in the AMP (online assessor management platform for CNAS) based on the results of competence review.

7  Selection of assessors
This article is a supplement to Clause 5.2.1 in CNAS-PD10.
7.1 Principles of selection
The main principles of selection of candidates are:
1）The candidates shall have an excellent ethical and behavioral character and strong sense of dedication and responsibility.

2）The candidates shall comply with the resources needs of CNAS for certification body assessors;
3）The candidates shall satisfy the relevant requirements of certification body assessors;
4）Candidates with high return on and little difficulty in development shall be considered with priority.
7.2 Process of selection
7.2.1 Acquiring information on candidates
A candidate submitting their first application for employment shall submit to the Assessors Department his/her CV or CNAS-PD10-01 "Application Form for Certification Body Assessor" and CNAS-WI10-02-01 “Technical Competence Survey Form for Certification Body Assessors” to enable CNAS to acquire his / her basic information. A candidate applying for the position of Management Assessor shall submit an assessor application form approved by the supervisor of his / her department and the focal point Chief Executive of CNAI.

A candidate applying for qualification extension shall submit to the Assessors Department CNAS-WI10-02-01 “Technical Competence Survey Form for Certification Body Assessors” to enable CNAS to acquire his / her basic information.

The Assessors Department shall advise the candidates of any other supplementary information as needed.
7.2.2 Organizing review

The Assessors Department shall, together with the relevant departments of the certification body accreditation line, conduct review over the candidate(s) based on the principles of selection of candidates to evaluate the suitability of such candidate(s) of becoming an assessor. The Personnel Department shall participate in such reviews when necessary.
Candidates who pass the review and satisfy the corresponding qualification requirements (as shown in 9.1 and 9.2) shall be allowed into the qualification evaluation process (as shown in 9.3); candidates who do not satisfy the corresponding qualification requirements and need further development before becoming an assessor shall be subject to assessor development (as shown in 8).
Usually, candidate review for certification body assessors may be conducted in association with the development of assessor development plan (as shown in 8.1).
8  Development of assessors
This article is a supplement to Clause 5.2.2 in CNAS-PD10.
8.1 Development Plan
The Assessors Department shall develop a development plan based on the resource needs of assessors, the basic conditions of the candidates and the corresponding competence criteria and advise the candidates, Accreditation Department 1 and / or Accreditation Department 6 of such plan. 
Usually, the candidates need to take part in a corresponding training before being assigned to an assessment as a trainee assessor.
8.2 Training
Training activities that a candidate shall complete are described in the knowledge and skills to be acquired through training as specified in 6.3 and 6.4.
8.3 Assessment as a trainee
8.3.1 Assessment process as a trainee
The Assessors Department shall arrange the assessment activities for trainee assessors based on the assessment arrangements made by Accreditation Department 1 and Accreditation Department 6 and advise the trainee assessors, the instructors and Accreditation Department 1 and Accreditation Department 6. Accreditation Department 1 and Accreditation Department 6 shall be responsible for assisting in implementing the arrangements for trainee assessment activities. 
The instructors shall provide necessary guidance to the trainee assessors, objectively evaluate their assessment performance and complete CNAS-PD10-05 Evaluation Report on the Assessment Performance of Assessors for Certification Bodies and give timely feedback to the Assessors Department.
The trainee assessors shall be cooperative with the instructors in the guidance and evaluation activities. The trainee assessors shall prepare a summary report on the assessment activities according to the requirements of the Assessors Department and give feedback to the Assessors Department.
8.3.2 Required Number of Trainee Assessments
The required number of trainee assessments is shown in the requirement on assessment experience included in the prerequisites for qualification (as shown in 9.1 and 9.2).
9  Assessor Qualification 
This article is a supplement to Clause 5.4 in CNAS-PD10.
9.1 Prerequisites of initial assessor qualification
	Description
	Requirements

	Education background
	Undergraduate or above
Note 1: Junior college is acceptable for candidates with strong technical background.

	Technical title
	Intermediate or above or other technical title of the same level

	Work experience
	4 years or above work experience for a person with an undergraduate diploma; 3 years or above work experience for a person with a postgraduate or above diploma;
At least 2 years work experience related to conformity assessment, including accreditation, certification, testing, audit, standardization, etc..
Note 2: All the above mentioned work experiences shall be full-time work experience.

	Training experience
	Having attended training on knowledge and skills specified in 6.3 and 6.4 in this document and passed evaluation.

	Assessment experience
	1) Trainee assessor: no requirement.

	· 
	2) Assessor
	Alternative I: 
Having at least attended one document review, two office assessments and one witness assessment under the corresponding accreditation scheme as a trainee assessor.
Having been evaluated by two different instructors during the assessments as trainees and passed the evaluation.


	· 
	
	Alternative II:
It may be necessary, based on the operational needs, to differentiate office assessment and witness assessment in the qualification to be awarded to a trainee assessor who already has a qualification for auditors or inspectors under the corresponding accreditation scheme or a similar qualification and also rich experiences of audit / inspection and audit management or inspection management:
a) Upon the qualification of an assessor to implement witness assessment, the trainee assessor shall at least have attended one witness assessment under the corresponding accreditation scheme and passed the evaluation.
b) Upon the qualification of an assessor to implement office assessment, the trainee assessor shall at least have implemented one document review and two office assessments; in addition, during the trainee assessment, such trainee assessor should pass the evaluation by at least two different instructors.
Note 3: Assessor qualification through Alternative II is allowed currently in some accreditation schemes. See Annex B for detail.

	
	3) Lead Assessor:
To be qualified as a trainee team leader, the candidate shall have conducted as an assessor at least 6 office assessments before being qualified as a trainee lead assessor.
At least two office assessments as a trainee team leader.
Passed the evaluation by two instructors at least in one of the office assessments conducted as a trainee team leader.


9.2 Prerequisites of qualification upon qualification extension
	Description
	Requirements

	Training experience
	Having attended and passed the evaluation in the training on the relevant knowledge and skills specified in 6.4 in this document.

	Assessment experience
	1) Trainee assessor: no requirements.

	· 
	2) Same Level Conversion (i.e. conversion between assessors or between lead assessors):
Having conducted the following assessment activities in the corresponding accreditation schemes as a member of the assessment team:
Type of qualification extension
Document review Note 1
Office assessment 
Note 1
Witness assessment
Remarks
Extension between different sub-accreditation schemes under the same special accreditation scheme
0
0
0
Extension between different special accreditation schemes under the same basic accreditation scheme
0
At least 1 Note 2
0  Note 3
Passed the evaluation by at least 1 instructor
Extension between different basic accreditation schemes under the same accreditation category
At least 1
At least 1
At least 1
Passed the evaluation by at least 1 instructor
Note 1: The contents of assessment of document review and office assessment shall at least cover the special clauses specified in the corresponding basic accreditation criteria, e.g. 7. Resource requirements or 9. Process requirements in ISO/IEC17021.
Note 2: Extension to the first batch of assessors under a new special accreditation scheme requires no experience as a trainee assessor. 
Note 3: The required number of witness assessments shall be increased for a candidate without corresponding assessment experiences.


9.3 Extension of technical competence
An assessor or technical expert with the corresponding technical competence shall be arranged to provide guidance to an assessor who intends to extend his / her technical competence through attending assessment activities and the results of such guidance shall be included in CNAS-WI10-02-02 Form of Evaluation on Guidance Provided for Extension of Technical Competence of Certification Body Assessors.
The required number of assessments is described in 6.4.
9.4 Evaluation and qualification
The evaluator (including the instructor in the process of trainee assessment) shall evaluate the competence of a candidate according to the relevant requirements of competence criteria (as shown in 6.3 and 6.4). The evaluator responsible for evaluation of technical competence shall include the relevant records in CNAS-WI10-02-03 Form of Evaluation on Technical Competence of Certification Body Assessment Personnel.
The corresponding managing staff in the Assessors Department shall be responsible for reviewing the relevant documents of qualification evaluation and fill in CNAS-WI10-02-04 Form of Qualification Assessment for Certification Body Assessors. 
A candidate shall be qualified after the prerequisites of qualification (in 9.1 and 9.2) and the corresponding competence criteria (in 6.3 and 6.4) are satisfied. Upon qualification, the following information shall be determined: name of the corresponding accreditation scheme, level and scope of technical competence of the assessor (when applicable).
10  Competence maintenance for assessors
This article is a supplement to Clause 5.6.2.1.1 in CNAS-PD10.
10.1 Basic requirements
The assessors shall make continuous efforts to improve their competences. Approaches to continuous maintenance of competence include: more work experiences, assessments, training, self-study, teaching, and attending various meetings or other relevant activities, etc.
10.2 On-going training
The assessors shall participate in the relevant assessor training / workshops organized by CNAS for continuous satisfaction of the corresponding competence criteria.
10.3 Assessment experiences
At the beginning of each year, the assessors shall analyze the implementation of the various accreditation schemes and identify the requirements on assessment experiences needed for maintaining their assessor qualifications in the respective year in accordance with 5.6.2.1.1a) specified in CNAS-PD10 and transmit the relevant information to the assessors and the relevant accreditation assessment departments. 
In addition, the assessors shall satisfy the relevant stipulations where special requirements on the assessment workload are included in the contract or agreement. 
11  Evaluation of technical competence of technical experts

This article is a supplement to Clause 5.8.2.2 in CNAS-PD10.
Evaluation on the technical competence of candidates shall be conducted according to the relevant requirements in the competence criteria (as shown in 6.4) and the relevant records shall be kept in CNAS-WI10-02-03 Form of Evaluation on Technical Competence of Certification Body Assessment Personnel.
12  Management of evaluators
12.1 Competence requirements
The evaluators shall be responsible for the assessment and evaluation of the competence of the assessment personnel and shall understand the CNAS competence evaluation implementation procedure as well as the respective competence criteria and evaluation requirements of the assessment personnel. In addition, the individual evaluator or the evaluation team implementing the evaluation activities shall make sure that the contents of their evaluation at least satisfy the relevant requirements in the assessment personnel competence criteria (as shown in 6.3 and 6.4).
12.2 Management requirements
The evaluator shall satisfy the personnel qualifications identified for the corresponding evaluation activities (e.g. providing guidance on the evaluation of the technical competence of trainee assessors and candidates, witness assessment under supervision and document review under supervision).
The Assessors Department shall select the best evaluator from the qualified candidates to assure the consistency between the evaluation process and the evaluation results.
13  Employment of overage assessment personnel
13.1 Assessors
The employment agreement shall expire automatically and shall usually not be renewed when an assessor reaches the age of 65.
Where further employment of an assessor is desired by an accreditation assessment department to meet the actual needs at work, the respective accreditation assessment department shall submit a proposal of renewal of employment agreement and the respective assessor may be further employed as a part-time assessor after he / she is confirmed in an excellent physical condition. The employment period for each renewal is one year and two renewals are allowed to the maximum per person in principle.
13.2 Technical experts
The number of assessments and activities attended by technical experts at the age of 65 to 70 shall be controlled; technical experts at the age of 68 and above shall not be allowed to take part in onsite assessments and similar activities. Technical experts at the age of 70 and more shall not be employed. 
14  Assessment personnel files
This article is a supplement to CNAS-PD10 5.9.
14.1 Updating of assessment personnel information
If it is necessary to change any personal information, the assessment personnel shall log onto the AMP to update such information in time. Where updating via AMP is unlikely, the assessment personnel shall advise the Assessors Department in writing or via email. The Assessors Department shall notify the assessors to update their personal information every two years. 
14.2 Record archiving
The Assessors Department shall carry out the archiving of records related to the qualification management activities of assessment personnel over the past year by the 30th of April each year.
15  Record forms
CNAS-WI10-02-01 Technical Competence Survey Form for Certification Body Assessors
CNAS-WI10-02-02 Form of Evaluation on Guidance Provided for Extension of Technical Competence of Certification Body Assessors
CNAS-WI10-02-03 Form of Evaluation on Technical Competence of Certification Body Assessment Personnel
CNAS-WI10-02-04 Form of Qualification Assessment for Certification Body Assessors
16  Annexes
Annex A: Competence Criteria for Certification Body Assessment Personnel (General Part)
Annex B: Competence Criteria for Certification Body Assessment Personnel (Special Part)
Annex C: Flowchart of Management Activities for Certification Body Assessors

 Annex A: Competence Criteria for Certification Body Assessment Personnel (General Part)
Table A-1 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to certification body assessors)
	Competence requirements
	Possible approaches to competence acquisition Note 1
	Evaluation methods

	Knowledge and skills
	Key contents
	
	

	1. Knowing the fundamentals of conformity assessment
	· Roles, classification and theories of conformity assessment activities;
· Relevant terms and definitions of conformity assessment activities.
	· Training experiences
· Working experiences
	· Appraisal upon initial training;
· Observations by the instructors upon trainee assessment;

	2. Knowing the fundamentals of accreditation and accreditation bodies
	· Properties and roles of accreditation activities;
· Organization structure and document system structure of CNAS;
· Status of development of international accreditation
	· 
	· 

	3. Knowing the fundamentals of management and management systems
	· Functions in management activities;
· Quality management principles;
· Important quality management terms;
· General requirements (e.g. principles, tools) and roles of the management systems;
	· 
	· 

	4. Understanding the knowledge on the management requirements for accreditation assessors
	· Responsibilities, rights and obligations of assessors;
· Management procedures for assessment personnel, including codes of conducts and evaluation methods for assessors Note 2;
	· 
	· 

	5. Understanding the knowledge of the accreditation rules for certification bodies
	· General accreditation rules (R series);
· Special accreditation rules for certification bodies (RC series).
	· Training experiences;
· Experiences of assessment as trainees;
· Working experiences
	· 

	6. Understanding the knowledge of the operation of certification bodies
	· Legal entity of CB and the corresponding document categories;
· Organizational structure of CB;
· Typical business operation processes of CB, e.g. technology, market, finance, etc.;
· Laws and regulations related to the operations of CB (related to the areas where the CB operates);
· Risks of business operation of CB.
	· 
	· 

	7. Having the knowledge on application of the applicable basic accreditation criteria and the relevant documents
Note: Where applicable, the level of commanding of the aforesaid knowledge may be further defined as “applying” for office assessments and “understanding” for witness assessments.
	—— Management system assessors:
1） CNAS-CC01
2） CNAS-CC11, CNAS-CC12, CNAS-CC13 and CNAS-CC14, etc.;
3） CNAS-GC02
4） CNAS-EC-038
—— Product assessors:
1） CNAS-CC02
2） CNAS-GC21
3） Relevant standards: ISO/IEC17020, ISO/IEC17025, ISO/IEC17007, ISO/IEC17067, ISO/IEC TR 17026, Guide 23 and Guide 27, etc.;
—— Personnel certification assessors:
· CNAS-CC03 
—— Software maturity assessors:
1）CNAS-CC51，
2）CNAS-GC51
	· 
	· 

	8.Computer application skills
	· Using Microsoft Office, email, Internet to carry out routine office work and information collection activities
	· Work experiences
	· Appraisal upon initial training;
· Observations by the instructors upon trainee assessment;

	9. Assessment skills
	· Accreditation assessment procedures of certification bodies, such as CNAS-PD13, PD26, PD32;
· Assessment principles Note 3, assessment techniques and assessment practices;
· Personal communication skills, including expression (verbal and writing), interviews, listening, negotiation and questioning, etc.;
· Reading skills;
· Observation skills;
· Recording skills;
· Information summary skills;
· Reporting-writing skills;
· Self-management skills, including time management, pressure management and process control;
	· Work experiences
· Training experiences
· Experiences of assessment as trainees
	· 

	10. Assessment management skills
	· Assessment planning and effective use of resources in assessments;
· Organizing the assessment process, including meeting management, supervising the assessment process and making context-based adjustments to the assessment plan;
· Setting up a harmonious work relationship in the assessment team;
· Guiding and evaluating the members of the assessment team;
· Communicating on behalf of the assessment team with the assessed body and the assessment project manager;
· Preventing and addressing conflicts;
· Leading the assessment group to draw a conclusion on the assessment;
· Drafting, coordinating and finalizing assessment reports.
	· Training experiences
· Experiences of assessment as trainee lead assessor
	· 


Note 1: Based on current management practices, ways/methods for obtaining the corresponding knowledge and skills are listed in the “available approaches to competence acquisition”. The actual approaches to competence acquisition may not be limited to the listed ones

Note 2: Assessment personnel evaluation methods are described in Annex B of ISO/IEC 17021-1, including but not limited to record review, feedback, interviews, observations, and examinations.
Note 3: Please refer to the audit principles described in ISO19011 for contents of the assessment principles, including: 1): honesty and integrity - the professional basis; 2) fair expression - the obligation to report truthfully and accurately; 3) professional qualities - diligent and able to make judgment in audits; 4) Confidentiality - information security; 5) Independence - the basis for the fairness of the audit and the objectivity of the audit conclusions; 6) evidence-based approaches; 7) risk-based.
Table A-2 Competence criteria and evaluation requirements for certification body assessment personnel (applicable to technical experts for assessment of certification bodies)
	Competence requirements
	Possible approaches to competence acquisition
	Evaluation methods

	Knowledge and skills
	Key contents
	
	

	1 Knowing the fundamentals of accreditation
	· Accreditation and accreditation bodies;
· Work requirements for technical experts;
· Accreditation assessment process;
	· Self-study upon employment;
· Training by an assessor of the same team upon first assessment
	· Training and observation by an assessor in the same team upon first assessment;

	2 Communication skills
	· Verbal expression skills
	· Education: University and above, or senior technical title;
· Work experience: at least 6 years.
	· 


Annex B Competence Criteria for Certification Body Assessment Personnel (Special Part)
1) Table B-1-1 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to QMS)
2) Table B-1-1-1 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to TL9000)
3) Table B-1-1-2 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to QMS for grassroots organization construction of the Communist Party of China);
4) Table B-1-1-3 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to QMS of construction enterprises)
5) Table B-1-2 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to EMS)
6) Table B-1-3 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to OHSMS)
7) Table B-1-4 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to FSMS)
8) Table B-1-4-1 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to HACCP)
9) Table B-1-5 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to GMP)
10) Table B-1-6 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to ISMS)
11) Table B-1-7 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to EnMS)
12) Table B-1-8 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to SMS of ISO/IEC 20000-1)
13) Table B-1-9 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to GHG);
14) Table B-1-10 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to RTSMS);
15) Table B-1-11 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to SCSMS);
16) Table B-1-12 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to BCMS);
17) Table B-1-13 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to AMS);
18) Table B-2-1 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to P);
19) Table B-2-2 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to OP)
20) Table B-2-3 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to GAP)
21) Table B-2-4 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to FC)
22) Table B-2-5 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to low carbon products)
23) Table B-2-6 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to services)
24) Table B-2-7 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to EPA)
25) Table B-3-1 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to personnel certification)
26) Table B-4-2 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to SPCA)
Table B-1-1 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to QMS)
	Competence requirements
	Possible approaches to competence acquisition
	Evaluation methods

	Knowledge and skills
	Key contents
	
	

	1 Having the knowledge on application of the applicable special accreditation criteria / scheme
Note: Where applicable, the level of commanding of the aforesaid knowledge may be further defined as “applying” for office assessments and “understanding” for witness assessments.

	· Special criteria
CNAS-CC105 Determination of the audit time of management systems (QMS/EMS/OHSMS)
CNAS-CC131 Competence requirements for audits and certification of quality management system 
· Accreditation scheme: None
· Accreditation guide: None
· Accreditation note
1) CNAS-EC-15 Determination of the Audit Scope of Quality, Environment and Occupational Health and Safety Management Systems
	· Training experiences
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	2 Having the ability of understanding the knowledge on the applicable certification standards of this accreditation scheme
	GB/T19001 Quality management system - Requirements 
· Certification implementation rules: None
· Other standards closely related to the certification standards
GB/T19000 Quality management system – Fundamentals and vocabulary
GB/T19004 Quality management system – Guidelines for performance improvements
· General laws and regulations (listed in the order of importance)
1）Product quality law of the People’s Republic of China;
2）Standardization law of the People’s Republic of China;
3）Metrology law of the People’s Republic of China.
	Training experiences; or
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	
	· 
	· Work experiences:
Work experiences of at least 2 years in quality conformity assessment, such as the establishment of quality certification system, quality standardization, etc.; or
· Having the qualifications of auditors for certification of quality management system.
	· Record review upon qualification;

· Observations by the instructors upon trainee assessment;


Continued

	Competence requirements
	Possible approaches to competence acquisition
	Evaluation methods

	Knowledge and skills
	Key contents
	
	

	3 Understanding the professional and technical knowledge applicable to this accreditation scheme (applicable to office reviews)
	Knowledge and skills of quality management:
1） Understanding the quality management principles and their application;
2） Understanding the information system and technologies used for authorization, safety, release and control of documents, data and records;

3） Understanding the quality management tools and their applications (e.g. statistical process control – SPC, failure (fault) mode and effect analysis – FMEA, etc).
	· Work experiences:
Work experiences of at least 2 years related to quality technology, production and management; or

· Audit experiences:

Having the qualifications of QMS auditors and attended more than 3 audits, or
	· Record review upon qualification;

· Observations by the instructors upon trainee assessment;

	
	
	· Training experiences
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	4 Having the knowledge on application of the special technologies applicable to this accreditation scheme (applicable to witness assessors and technical experts)
	
	· As shown in attached Table No. 1;
	· Record review upon qualification; or

· Examination / interview

	5 Understanding the necessary knowledge of a specific sector / organization (applicable to witness assessors and technical experts)
	· Knowledge of specific product / service delivery process;
· Specific legal requirements and technical requirements
	Scopes marked with an asterisk in CNAS-TRC-012

· Work experience in the relevant sectors for more than 1 year; or

· Training on the corresponding work instructions, when necessary
	· Record review upon qualification; or

· Examination / interview

	
	1） 
	Scopes marked with an asterisk in CNAS-TRC-012:
· Work experience in the relevant sectors for more than 1 year; or

· Self-study.
	· Record review upon qualification; or

· Examination / interview


Attached Table 1:
	Witness competence
	Possible approaches to competence acquisition

	A  Agriculture, forestry, animal husbandry, fishery (01) 
	1) Having an education background of undergraduate or above of the respective discipline and a work experience that includes at least 2 years in quality technology, production, management and scientific research in the respective sector; or

2) Having an education background of undergraduate and a work experience that includes at least 4 years in quality technology, production, management and scientific research in the respective sector; or 

3) Having the qualifications for a QMS auditor and an audit experience of no less than 5 audits in the respective scope.

	B Resource exploitation (02 (excluding 02.06.01), 23.02.02) 
	· 

	C. Food industry (03, 30)
	· 

	D. Textile and garment industry (04, 05) 
	· 

	E. Wood processing and wood products industry（06, 23.01）
	· 

	F. Papermaking and relevant industries (07(excluding 07.01), 08, 09) 
	· 

	G. Chemical product production and processing (07.01, 10.02, 12 (excluding 12.05.01), 14)
	· 

	H. Pharmaceutical industry (13) 
	· 

	I. Building materials (15, 16 (excluding 16.02) 
	· 

	J. Metallurgy (10.01, 17.01-04)
	· 

	K. Machinery manufacturing and production (17.05-17.13, 18 (excluding 18.06), 20, 22, 23 (excluding 23.01, 23.02.02)
	· 

	L. Electronics industry (19) 
	· 

	M. Energy supply industry (25, 26, 27) 
	· 

	N. Construction industry (18, 16.02, 34.01) 
	· 

	O. Communications, transportation, post industry (31, (excluding 31.16-19)) 
	· 

	P. Information service (33, 31.16-19) 
	· 

	Q. Culture and education, scientific service, administration (34 (excluding 34.01), 35, 36, 37, 39 (excluding 39.01-04)
	

	R. Medical, relief services (38) 
	· 

	S. Explosives (18.06, 12.05.01) 
	· 

	T. Nuclear and nuclear industry (11, 02.06.01)

	1) Having an education background of undergraduate or above of the respective discipline and a work experience that includes at least 3 years in quality technology, management and scientific research in the respective sector; or

2) Having an education background of undergraduate and a work experience that includes at least 5 years in quality technology, production, management and scientific research in the respective sector; or 

3) Having the qualifications for a QMS auditor and an audit experience of no less than 1 audit in the respective scope.

	U. Financial and real estate sales service (29, 32)

	1) Having an education background of undergraduate or above of the respective discipline and a work experience that includes at least 2 years in quality technology, management and scientific research in the respective sector; or

2) Having an education background of undergraduate and above and a work experience that includes at least 3 years in management in the respective sector; or 

3) Having the qualifications for a QMS auditor and an audit experience of no less than 1 audit in the respective scope.
4)  Assessors having the qualifications of Subscope No. 22, 03 and 19.06 shall be directly assigned to Category 29 and 32.

	V. Aerospace craft manufacturing （21）
	1) Having an education background of undergraduate or above of the respective discipline and a work experience that includes at least 2 years in quality technology, management and scientific research in the respective sector; or

2) Having an education background of undergraduate and above and a work experience that includes at least 4 years in quality technology, production, management and scientific research in the respective sector; or 

3) Having the qualifications for a QMS auditor and an audit experience of no less than 1 audit in the respective scope.

	W. Recycling and waste treatment（24, 39.01-04）
	1） 


Table B-1-1-1 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to TL9000)
	Competence requirements
	Possible approaches to competence acquisition
	Evaluation methods

	Knowledge and skills
	Key contents
 (Note: Contents in Item 1 to 4 in this part for QMS shall be satisfied as well)
	
	

	1. Having the knowledge on application of the applicable special accreditation criteria / scheme; 
Note: Where applicable, the level of commanding of the aforesaid knowledge may be further defined as “applying” for office assessments and “understanding” for witness assessments.
	· Special criteria: None
· Accreditation scheme
CNAS-SC12 TL9000 accreditation scheme
Note: Normative references involved in CNAS-SC12 include: 1) Working rules for TL9000 certification bodies; 2) Implementation requirements for TL9000 accreditation bodies; 3) Qualification and experience requirements for TL9000 certification body auditors. 

· Accreditation guide: None
· Accreditation note: None.
	· Training experiences
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	2 Having the ability of understanding the knowledge on the applicable certification standards of this accreditation scheme
	· Certification standards
1) QuEST Forum TL9000 Quality Management System Requirements
2) QuEST Forum TL9000 Quality Management System Measurement Handbook
· Certification implementation rules: None
· Other standards closely related to the certification standard:
1) TL9000 Customer communication guides
2) Establishment and operation of the design process measurement system
· General laws and regulations (listed in the order of importance)
1) Product quality law of the People’s Republic of China;
2) Standardization law of the People’s Republic of China;
3) Regulation of the People’s Republic of China on Telecommunications
4) Measures for the Administration of Internet Information Service and Measures for the Administration of the Places of Business of Internet Service Providers
	Training experiences; or
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	
	· 
	Work experiences of at least 2 years in quality conformity assessment, such as the establishment of quality certification system, quality standardization, etc.; or

·  Having the qualifications of TL auditors.
	· Record review upon qualification;
· Observations by the instructors upon trainee assessment;

	3 Understanding the professional and technical knowledge applicable to this accreditation scheme (applicable to office assessment)
	Knowledge and skills of quality management:
1） Understanding the quality management principles and their application;
2） Understanding the information system and technologies used for authorization, safety, release and control of documents, data and records;

3） Understanding the quality management tools and their applications (e.g. statistical process control – SPC, failure (fault) mode and effect analysis – FMEA, etc).


	· Work experiences:
Work experiences of at least 2 years in quality technology, production and management etc.; or

· Having the qualifications of TL auditors.
	· Record review upon qualification;
· Observations by the instructors upon trainee assessment;

	
	
	· Training experience
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	4 Having the knowledge on application of applicable special technologies (applicable to witness assessors and technical experts.
	
	· Education background:
Having an education background of undergraduate or above of the respective discipline; or,
· Work experiences:
Having the work experiences of at least 2 years related to quality technology, production and management; 
·  Having attended training on respective knowledge and the work experience of 1 and more witness assessment.
	· Record review upon qualification;
· Exams / interviews;

	5. Understanding the necessary knowledge of a specific sector / organization (applicable to witness assessors and technical experts)
	· Knowledge of specific telecommunication products / service delivery process;
· Specific legal requirements and technical requirements on telecommunication.
	· Work experience:
Work experience in the relevant sectors for more than 1 year; or
· Self-study
	· Record review upon qualification; or
· Work instructions, self-study.


Table B-1-1-2 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to QMS for grassroots organization construction of the Communist Party of China)
	Competence requirements
	Possible approaches to competence acquisition
	Evaluation methods

	Knowledge and skills
	Key contents
 (Note: Contents in Item 1 to 4 in this part for QMS shall be satisfied as well)
	
	

	1. Having the knowledge on application of the applicable special accreditation criteria / scheme; 
Note: Where applicable, the level of commanding of the aforesaid knowledge may be further defined as “applying” for office assessments and “understanding” for witness assessments.
	· Special criteria: None
· Accreditation scheme
CNAS-SC14 Accreditation scheme for certification bodies involved in the QMS certification for grassroots organization construction of the Communist Party of China; 
· Accreditation guide: None;
· Accreditation note: None.
	· Training experience
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	2 Having the ability of understanding the knowledge on the applicable certification standards of this accreditation scheme
	· Certification standards: None;
· Certification implementation rules: None
· Other standards closely related to the certification standard: None
· General laws and regulations (listed in the order of importance)
1）The Constitution of the People’s Republic of China;

2）Constitution of the Communist Party of China;

3）Regulations on Safeguarding the Rights of the Members of the Communist Party of China

4）Regulations on the Grassroots Organizational Work of the Communist Party of China and the State Organs

5）Disciplinary Regulations of the Communist Party of China

6）Internal Supervision Regulations of the Communist Party of China (Trial)
	· Training experience
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	
	· 
	· Work experiences:
An official member of the Communist Party of China with a party age of more than 3 years; or
· Having the qualifications for party construction auditors.
	· Record review upon qualification;
· Observations by the instructors upon trainee assessment;


Continued
	Competence requirements
	Possible approaches to competence acquisition
	Evaluation methods

	Knowledge and skills
	Key contents
	
	

	3 Understanding the professional and technical knowledge applicable to this accreditation scheme (applicable to office reviews)
	· Key contents of CPC work:

1) Key contents specified in the “Constitution of the Communist Party of China”

2) Knowledge on the grassroots organizations of CPC;

3) Work procedures for development of CPC members;

4) Organizational, propaganda and disciplinary inspection work of CPC;

5) Documents published within a certain period of time.


	· Education background:
Having an education background of undergraduate or above specialized in CPC construction or theoretical study; or
· Work experience:
An official member of CPC with a party age of more than 3 years; or
· Having the qualifications of CPC construction auditors;
	· Record review upon qualification;
· Observations by the instructors upon trainee assessment;

	
	
	· Training experience
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	4 Having the knowledge on application of the special technologies applicable to this accreditation scheme (applicable to witness assessors and technical experts)
	
	· Education background:
Having an education background of undergraduate or above specialized in CPC construction or theoretical study; or
· Work experience:
An official member of CPC with a party age of more than 3 years; or
· Having attended respective knowledge training and at least 1 witness assessment.
	· Record review upon qualification;
· Exams / interviews;

	5. Understanding the necessary knowledge of a specific sector / organization (applicable to witness assessors and technical experts)
	· None
	· None
	


 Table B-1-1-3 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to QMS of construction enterprises)
	Competence requirements
	Possible approaches to competence acquisition
	Evaluation methods

	Knowledge and skills
	Key contents
 (Note: Contents in Item 1 to 4 in this part for QMS shall be satisfied as well)
	
	

	1. Having the knowledge on application of the applicable special accreditation criteria / scheme; 
Note: Where applicable, the level of commanding of the aforesaid knowledge may be further defined as “applying” for office assessments and “understanding” for witness assessments.
	· Special criteria: None
Accreditation scheme: None 
CNAS-SC15 Accreditation scheme for certification bodies involved in QMS of construction enterprises
· Accreditation guide: None
· Accreditation note: None.
	· Training experiences
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	2 Having the ability of understanding the knowledge on the applicable certification standards of this accreditation scheme
	· Certification standards
GB/T50430 Code for quality management of engineering construction enterprises

· Certification implementation rules: None
· Other standards closely related to the certification standard: None
· General laws and regulations (listed in the order of importance)
1) Construction Law of the People’s Republic of China
2) Quality Management Regulations for Construction Projects
3) Urban and Rural Planning Law of the People’s Republic of China
4) City Planning Law of the People’s Republic of China
5) Measures for the Administration of Construction Permits for Construction Projects

6) Provisions on Supervision of the Implementation of the Compulsory Engineering Construction Standards 
7) Provisions on the Administration of Qualifications of Enterprises in the Construction Sector
8) Standards on Qualification Levels of Enterprises in the Construction Sector 
	Training experiences; or
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	
	· 
	· Work experience:

Having the work experiences of at least 2 years related to conformity assessment in building construction, e.g. the establishment of certification scheme for building construction, standardization of building construction, etc.; or
· Having the qualifications of QMS auditors for construction enterprises.
	· Record review upon qualification;
· Observations by the instructors upon trainee assessment;

	3 Understanding the professional and technical knowledge applicable to this accreditation scheme (applicable to office reviews)
	· Building construction technologies:

1）Project management for construction enterprises
2）Earthwork technology
3）Pile foundation technology
4）Masonry technology
5）Pre-stressed concrete technology
6）Structure lifting and installation technology
7）Steel construction technology
8）Waterproofing technology
9）Scaffold construction technology
	· Education background:
Having the education background of undergraduate or above in construction-related disciplines; Note 1
· Work experiences:

Having the work experiences of at least 2 years in construction technology, management or supervision in the construction sector; or

· Audit experiences:

Having the qualifications of construction auditor and having attended more than 3 audits.
	· Record review upon qualification;
· Observations by the instructors upon trainee assessment;

	
	
	Training experiences
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	4 Having the knowledge on application of applicable special technologies (applicable to witness assessors and technical experts.
	
	· See attached Table 1.
	· Record review upon qualification;
· Exams / interviews

	5. Understanding the necessary knowledge of a specific sector / organization (applicable to witness assessors and technical experts)
	· Knowledge on specific building construction projects
· Specific legal requirements and technical requirements
	Scopes marked with an asterisk in CNAS-SC15：
· Work experience in the relevant sectors; or
· Training on the corresponding work instructions, when necessary
	· Record review upon qualification;
· Exams / interviews

	
	· 
	Scopes marked with an asterisk in CNAS-SC15：
· Work experience in the relevant sectors; or
· Self-study
	· Record review upon qualification;
· Interviews when necessary.


Note 1:
Construction-related disciplines include urban planning, landscape and architecture design, water supply and drainage science and engineering, construction environment and equipment engineering, project management, project cost, real estate operation and management, civil engineering, surveying and mapping, surveying technology and engineering.
Attached Table 1:
With reference to the categories of QMS business scopes specified in CNAS-SC15 for construction enterprises, the witness competence is classified into Level 1 risks (including 28.02), Level 2 risks (including 28.01 (excluding 28.01.02) and 28.03), and Level 3 risks (including 28.04) based on the significance of risks. The corresponding approaches to acquire witness professional competence are:

	Classification of witness competence
	Possible approaches to competence acquisition

	Level 1
	1）Having an education background of undergraduate and above in architecture;

2）Having an education background of undergraduate and above in building-related disciplines and a work experience including at least 2 years in construction technology, management and supervision; or

3）having a work experience of more than 4 years in construction technology, management and supervision; or

4）Having the qualifications of construction auditor and attended no less than 5 audits of the corresponding competence level.

	Level 2
	1）Having an education background of undergraduate and above in building-related disciplines and a work experience including at least 1 year in construction technology, management and supervision; or

2）having a work experience of more than 3 years in construction technology, management and supervision; or

3）Having the qualifications of construction auditor and attended no less than 2 audits of the corresponding competence level.

	Level 3
	1) Having a work experience of more than 2 years in construction technology, management and supervision; or

2）Having the qualifications of construction auditor; or
3) Having attended respective knowledge training.


Table B-1-2 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to EMS)
	Competence requirements
	Possible approaches to competence acquisition
	Evaluation methods

	Knowledge and skills
	Key contents
	
	

	1 Having the knowledge on application of the applicable special accreditation criteria / scheme
Note: Where applicable, the level of commanding of the aforesaid knowledge may be further defined as “applying” for office assessments and “understanding” for witness assessments.

	· Special criteria
CNAS-CC105 Determination of the audit time of management systems (QMS/EMS/OHSMS)
CNAS-CC121 Competence requirements for audits and certification of environment management system
· Accreditation scheme: None
· Accreditation guide: None
· Accreditation note
CNAS-EC-15 Determination of the Audit Scope of Quality, Environment and Occupational Health and Safety Management Systems
	· Training experiences
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	2 Having the ability of understanding the knowledge on the applicable certification standards of this accreditation scheme
	· Certification standards
GB/T24001 Environment management system --- specifications and user guide;
· Certification implementation rules: None
· Other standards closely related to the certification standards
1) GB/T24004 Environmental management systems  General guideline on principles, systems and support techniques
2) GB/T24015 Environmental management — Environmental assessment of sites and organizations (EASO)

3) GB/T24020 Environmental labels and declarations --- general principles 

4) GB/T24031 Environmental performance evaluation - guidelines

5) GB/T24040 Life cycle assessment – principles and frameworks

· General laws and regulations (listed in the order of importance)
1) Law of the People’s Republic of China on Environmental Impact Assessment

2) Environmental protection law of the People’s Republic of China

3) Law of the People’s Republic of China on Prevention and Control of Pollution from Environmental Noise
	· Training experiences
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	
	· 
	· Work experiences:
Having work experiences of at least 2 years related to environmental protection Note 1;
· Having the qualifications of EMS auditors.
	· Record review upon qualification;
· Observations by the instructors upon trainee assessment;


 Continued
	Competence requirements
	Possible approaches to competence acquisition
	Evaluation methods

	Knowledge and skills
	Key contents
	
	

	3 Understanding the professional and technical knowledge applicable to this accreditation scheme (applicable to office reviews)
	· Professional knowledge and technologies related to environment:
1) Environment terminology and environment measurement;
2) Environmental aspects and applicable environmental monitoring and measurement technologies of the environment technology sector;

3)  Environmental aspects involved in the design and environmental performance evaluation, emergency preparedness and responses, operational control and site-related aspects;

4) Life assessment knowledge, including life cycle, life cycle impacts and their assessment;

5) Thermal pollution control engineering technology;

6) Noise pollution control engineering technology;

7) Air pollution control engineering technology;

8) Water pollution control engineering technology;

9) Solid waste treatment engineering technology.


	· Education background:

Having an education background of undergraduate or above in the discipline of environmental protection Note 2 or disciplines related to environmental protection Note 3; or

· Work experience:

Having the work experiences of at least 2 years in environmental protection; or 
· Audit experience:

Having the qualifications of EMS auditors and attended more than 3 audits; or
	· Record review upon qualification;
· Observations by the instructors upon trainee assessment;

	
	
	· Training experiences
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	4 Having the knowledge on application of the special technologies applicable to this accreditation scheme (applicable to witness assessors and technical experts)
	
	· As shown in attached Table No. 1;
	· Record review upon qualification; or
· Examination / interview

	5. Understanding the necessary knowledge of a specific sector / organization (applicable to witness assessors and technical experts)
	· Knowledge on special environment sector / processes
1) Emissions into the atmosphere;
2) Discharge into the land;
3) Discharge into the water 
system;
4) Use of raw materials, energy and natural resources;
5) Energy release (heat, light, ionizing radiation, vibration, noise);
6) Wastes;
7) Physical properties;
8) Others
· Specific legal requirements and technical requirements on environment
	Scopes marked with an asterisk in CNAS-TRC-012:
· Work experience in the relevant sectors
· Training on the corresponding work instructions, when necessary
	· Record review upon qualification; or

· Examination / interview

	
	· 
	Scopes marked with an asterisk in CNAS-TRC-012:
· Work experience in the relevant sectors
· Self-study
	· Record review upon qualification; or
· Examination / interview


Note 1：
Work experiences of environmental protection refer to experiences in environmental science and technology research, environmental improvement, environmental engineering design, environmental impact assessment, environmental monitoring and environmental planning, environmental management, clean production audit, etc.
Note 2:
Environmental protection disciplines include environmental engineering, environmental science and environmental monitoring.
Note 3:
Disciplines related to environmental protection include water supply and drainage engineering, HVAC, chemical engineering, ecological science, water resources science, atmospheric science, plant protection, water and soil conservation engineering, wild animals and resources protection, labor protection, nuclear safety technology and disciplines corresponding to the key environmental aspects in the relevant business scopes.
Attached Table 1:
With reference to the categories of EMS business scopes specified in CNAS-TRC-012, the witness competence is classified into high risks and ordinary risks based on the risk levels (marked with an asterisk). The corresponding approaches to acquire witness professional competence are:
	Classification of witness competence
	Possible approaches to competence acquisition

	01. High risks
	1) Having an education background of undergraduate and above in environmental protection and a work experience of more than 2 years in environmental protection; or
2) Having an education background of undergraduate and above in disciplines related to environmental protection and a work experience of at least 3 years in environmental protection; or
3) Having a work experience including at least 5 years related to environmental protection; or
3) Having attended 4 and more witness assessments requiring competences of ordinary risks and 2 witness assessments of the respective competence level.

	02. General risks
	1) Having a work experience including at least 2 years related to environmental protection; or
2) Having the qualifications of EMS auditors and a work experience of no less than 3 audits; or
3) Having attended the corresponding knowledge training and at least 2 witness assessments of the respective competence level (or above).


Table B-1-3 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to OHSMS)
	Competence requirements
	Possible approaches to competence acquisition
	Evaluation methods

	Knowledge and skills
	Key contents
	
	

	1 Having the knowledge on application of the applicable special accreditation criteria / scheme
Note: Where applicable, the level of commanding of the aforesaid knowledge may be further defined as “applying” for office assessments and “understanding” for witness assessments.
	· Special criteria
CNAS-CC105 Determination of the audit time of management systems (QMS/EMS/OHSMS)
CNAS-CC125 Competence requirements for auditing and certification of occupational health and safety management systems
· Accreditation scheme: CNAS-SC125 Accreditation scheme for OHSMS certification bodies

· Accreditation guide: None
· Accreditation note:
1) CNAS-EC038 Annex A
2) CNAS-EC-15 Determination of the Audit Scope of Quality, Environment and Occupational Health and Safety Management Systems
	· Training experiences
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	2 Having the ability of understanding the knowledge on the applicable certification standards of this accreditation scheme
	· Certification standard
ISO 45001 Occupational Health and Safety Management SystemS—Requirements with guidance for use
· Certification implementation rules: None
· Other standards closely related to the certification standards:
GB/T28002 Occupational Health and Safety Management System --- Implementation Guidelines
· General laws and regulations (listed in the order of importance)
1） Safety Production Law of the People's Republic of China;

2） Law of the People's Republic of China on Prevention of Occupational Diseases;

3） Labor Law of the People’s Republic of China;

4） Trade Union Law of the People’s Republic of China;

5） Fire Protection Law of the People’s Republic of China.
	· Training experiences
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	
	· 
	· Work experiences:
Having a work experience of at least 2 years in occupational health and safety management Note 1 (and the work contents shall cover OHSMS certification standards); or,
· Having the qualifications of OHSMS auditors.
	· Record review upon qualification;
· Observations by the instructors upon trainee assessment;


 Continued
	Competence requirements
	Possible approaches to competence acquisition
	Evaluation methods

	Knowledge and skills
	Key contents
	
	

	3 Understanding the professional and technical knowledge applicable to this accreditation scheme (applicable to office reviews)
	1） Basic knowledge of safety science, including the accident causing principles, accident investigation and statistical techniques, human error and unsafe behavior mechanisms, etc.;

2） Principles and methods of system safety engineering, including hazard identification, risk assessment, principles and methods for determining control measures;

3） Basic knowledge of occupational health, including virus, toxicological and toxicological effects, catalog of occupational diseases, and catalog of occupational hazards, etc.;

4） Occupational health engineering technology, including industrial ventilation and dust removal, noise and vibration control, operating environment detection and evaluation, personal protection, etc.;

5） Safety engineering technologies, including mechanical safety, electrical safety, fire and explosion protection, boiler and pressure vessel safety, etc.
	· Education background:

Having an education background of undergraduate and above in safety engineering or relevant disciplines Note 2; or
· Work experiences:

Having work experiences of at least 2 years in occupational health and safety management; or
· Audit experiences:

Having the qualifications of OHSMS auditors and attended more than 3 audits;
	· Record review upon qualification;
· Observations by the instructors upon trainee assessment;

	
	
	· Training experiences
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	4 Having the knowledge on application of the special technologies applicable to this accreditation scheme (applicable to witness assessors and technical experts)
	
	· See Attached Table 1.
	· Record review upon qualification; or
· Examination / interview

	5 Understanding the necessary knowledge of a specific sector / organization (applicable to witness assessors and technical experts)
	· Knowledge of the business processes of specific organizations;
· Legal requirements on safety production and occupational disease prevention for specific organizations;
· Knowledge of safety and technology for specific organizations, e.g. mine safety, chemical industry safety, building safety technologies, etc.
	Scopes marked with an asterisk in CNAS-TRC-012:
· Work experience in the relevant sectors; or
· Training on the corresponding work instructions, when necessary.
	· Record review upon qualification; or

· Examination upon training.

	
	· 
	Scopes marked with an asterisk in CNAS-TRC-012:
· Work experience in the relevant sectors; or
· Self-study.
	· Record review upon qualification; or

· Examination / interview


Note 1:
Work experiences relevant to occupational health and safety management mainly refer to work activities of occupational health and safety management in companies, scientific research, teaching, consulting, auditing, assessment and supervision of occupational health and safety.
Note 2:
Disciplines related to safety engineering mainly refer to disciplines related to occupational health and safety and engineering technology, e.g. environmental science and engineering, industrial engineering, mining engineering, chemical industry engineering and electrical engineering, etc.
Attached Table 1:
With reference to the categories of OHSMS business scopes specified in CNAS-TRC-012, the witness competence is classified into high risks and ordinary risks based on the risk levels (marked with an asterisk). The corresponding approaches to acquire witness professional competence are:

	Witness competence
	Possible approaches to competence acquisition

	01. High risks
	1) Having an education background of undergraduate and above in safety engineering; or

2) Having an education background of undergraduate and above in relevant disciplines and a work experience of at least 3 years in occupational health and safety management; or

3) Having a work experience including at least 5 years related to occupational health and safety management; or

4) Having attended 5 and more witness assessments requiring competences of ordinary risks and 2 witness assessments of the respective competence level.

	02. General risks
	1) Having a work experience including at least 2 years related to occupational health and safety management; or
2) Having the qualifications of OHSMS auditors and a work experience of no less than 2 audits; or
3) Having attended the corresponding knowledge training and at least 2 witness assessments of the respective competence level (or above).


Table B-1-4 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to FSMS)
	Competence requirements
	Possible approaches to competence acquisition
	Evaluation methods

	Knowledge and skills
	Key contents
	
	

	1 Having the knowledge on application of the applicable special accreditation criteria / scheme
	· Special criteria
CNAS-CC18 Requirements for Food Safety Management System Certification Bodies 
· Accreditation scheme: None
· Accreditation guide: None
· Accreditation note
CNAS-EC-035 Food Safety Management System --- Accreditation Notes for Certification Bodies
	· Training experiences
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	2 Having the ability of understanding the knowledge on the applicable certification standards of this accreditation scheme
	· Certification standards:
ISO 22000 Food safety management system - Requirements for any organization in the food chain(GB/T 22000)
· Certification implementation rules
Rules of implementation of certification of food safety management system
· Other standards closely related to the certification standards
GB/T22004 Guidelines on the Application of Food Safety Management System
GB14881 National Standard of Food Safety --- General Hygienic Specifications on Food Production
· General laws and regulations (listed in the order of importance)
1) Food Safety Law of the People's Republic of China; 

2) Implementation Regulations of the Food Safety Law of the People's Republic of China; 

3) Measures for Food Safety Supervision and Administration in the Circulation Process; 

4) Measures for the Administration of Food Circulation Licenses; 

5) Measures for the Administration of Food Production Licenses; 

6) Quality and Safety Supervision and Administration Regulations for Dairy Products
	· Training experiences
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	
	· 
	· Work experience:
Having work experiences of at least 2 years in food safety Note 1 (including work contents related to certification standards); or
· Having the qualifications of FSMS auditors.
	· Record review upon qualification;
· Observations by the instructors upon trainee assessment;


 Continued
	Competence requirements
	Possible approaches to competence acquisition
	Evaluation methods

	Knowledge and skills
	Key contents
	
	

	3 Understanding the professional and technical knowledge applicable to this accreditation scheme (applicable to office reviews)
	· Food science and technology:

1） Terminology of food science and technology, e.g. GB/T15091 Fundamental Terms of Food Industry, Food Categories;

2） Food processing and properties;

3） Design and layout principles of food factories, relevant infrastructures, equipment and working environment;

4） Food analysis technologies, including sensory, physicochemical, microbiological detection techniques, common test methods and equipment;

· Food safety management:

1） Methods for identification and evaluation of food safety hazards, including classification of food safety hazards and control measures for significant hazards;

2） Food processing safety control technologies, including GMP, SSOP, HACCP, PRPs, emergency plans, food protection plans, etc.

· Food culture and customs:

Knowledge of cultural and social customs related to the industry categories and region.
( Knowledge of the business scopes of the customers of the conformity assessment bodies.
	· Education background:

Having an education background of undergraduate or above in food Note 2 or food-related disciplines Note 3; or
· Work experiences:

Work experiences of at least 2 years related to food safety; or

· Audit experiences:

Having the qualifications of FSMS auditors and attended more than 3 audits, or
	· Record review upon qualification;
· Observations by the instructors upon trainee assessment;

	
	
	· Training experiences
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	4 Having the knowledge on application of the special technologies applicable to this accreditation scheme (applicable to witness assessors and technical experts)
	
	· As shown in attached Table No. 1;
	· Record review upon qualification; or

· Examination / interview

	5 Understanding the necessary knowledge of a specific sector / organization (applicable to witness assessors and technical experts)
	· Knowledge of specific product delivery process in the food sector;
· Specific legal requirements and technical requirements.
	Scopes marked with an asterisk in CNAS-EC-035
· Work experience in the relevant sectors for more than 1 year; or
· Training on the corresponding work instructions, when necessary
	· Record review upon qualification; or

· Examination / interview

	
	· 
	Scopes marked with an asterisk in CNAS-EC-035:
· Work experience in the relevant sectors for more than 1 year; or
· Self-study.
	· Record review upon qualification; or

· Interview when necessary


Note 1:
Food safety work experiences include: experiences of technology, inspection or quality management in food production and processing companies; experiences of technological and testing work in food hygiene management and testing bodies; experiences of teaching and research in food education and research bodies.

Note 2:
Food disciplines include food science and engineering (sugar engineering, fermentation engineering, food oil and vegetable protein engineering, agricultural product processing and storage engineering, aquatic products processing and storage engineering)

Note 3:
Food-related disciplines include agronomy (crop cultivation and farming, crop genetics and breeding), horticulture (pomology, tea science, olericulture), plant protection (plant pathology, agricultural insect and pest control, pesticide science), animal science ( animal genetics and breeding, animal nutrition and feed science, prataculture, special economic animal feeding), animal medicine, aquaculture, marine fishery science and technology, plant nutrition, soil science, public health and preventive medicine (nutrition and food hygiene, hygienic toxicology, biological sciences (microbiology, biochemistry and molecular biology), biotechnology, chemical engineering and technology.
Attached Table 1:
With reference to the categories of FSMS business scopes specified in CNAS-EC-035, the witness competences is classified into the following categories based on the technological properties: 1. Agricultural production (AB), 2. Food production and feedstuff processing (CD), 3. Catering industry (E); 4. Retail, transportation and storage (FG), 5. Auxiliary services (HIJ); 6. Biochemistry (K). The corresponding approaches to acquire witness professional competence are:
	Classification of witness competence
	Possible approaches to competence acquisition

	1. Agricultural production
(AB)
	1) Having an education background of undergraduate and above in food science; or

2) Having an education background of undergraduate and above in food-related disciplines and a work experience of at least 2 years in food production technology, testing or quality management; or

3) Having a work experience including at least 4 years related to food production technology, testing or quality management; or

4) Having the qualifications of FSMS auditors and attended at least 2 audits of the respective professional scope.

	2． Food production and feedstuff processing
(CD)
	

	3． Catering industry (E)
	

	4. Retail, transportation and storage (FG)
	1） Having an education background of undergraduate and above in food-related disciplines and a work experience of at least 2 years in food or food-related disciplines; or

2） Having a work experience including at least 2 years related to food service management and food storage and transportation; or

3） Having the qualifications of FSMS auditors and attended 1 audits of the respective professional scope; or

4） Having attended the respective knowledge training and 2 witness assessment / audits of the respective professional scope.

	5. Auxiliary services (HIJ)
	1) Having an education background of undergraduate and above in food disciplines or food engineering (food machinery) Note 4; or

2) Having an education background of undergraduate and above in mechanical engineering and a work experience of at least 2 years in equipment manufacturing/maintenance related work; or

3) Having at least 4 years work experience among all the work experiences in equipment manufacture/equipment maintenance/food production related service/packaging material production; or

4) Corresponding knowledge training, completing 2 witness assessments/audit activities.

	6. Biochemistry (K)
	1) Having an education background of undergraduate and above in food science; or
2) Having an education background of undergraduate and above in food-related disciplines and a work experience of at least 2 years related to chemical manufacturing technology, testing and quality management; or

3) Having a work experience including at least 4 years related to chemical research and development, production and supervision; or

4) Having attended the respective knowledge training and 2 witness assessment / audits of the respective professional scope.


Note 4:
Food engineering (specialized in mechanics) includes agricultural engineering, agricultural electrification and automation.
Table B-1-4-1 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to HACCP)
	Competence requirements
	Possible approaches to competence acquisition
	Evaluation methods

	Knowledge and skills
	Key contents
 (Note: Contents in Item 1 in this part for FSMS shall be satisfied as well)
	
	

	1 Having the knowledge on application of the applicable special accreditation criteria / scheme
	· Special criteria: None
· Accreditation scheme: None
CNAS-SC17 Hazard Analysis and Critical Control Point System --- Accreditation scheme for certification bodies
· Accreditation guide: None
· Accreditation note: None
	· Training experiences
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	2 Having the ability of understanding the knowledge on the applicable certification standards of this accreditation scheme
	· Certification standards
1) GB/T27341 Hazard analysis and critical control point (HACCP) system --- General requirements on food production enterprises
2) GB14881 National standard of food safety --- General hygienic specifications for food production;

3) Supplementary Requirements for HACCP System Certification 1.0

4) GB/T27432 Hazard analysis and critical control point (HACCP) system --- Requirements on dairy product production enterprises (when applicable);

· Certification implementation rules
Hazard Analysis and Critical Control Point (HACCP) System --- certification implementation rules
· Other standards closely related to the certification standard:
CACHACCP system and application criteria

· General laws and regulations (listed in the order of importance)

1) Food Safety Law of the People's Republic of China; 

2) Implementation Regulations of the Food Safety Law of the People's Republic of China; 

3) Measures for Food Safety Supervision and Administration in the Circulation Process; 

4) Measures for the Administration of Food Circulation Licenses; 

5) Measures for the Administration of Food Production Licenses; 

6) Quality and Safety Supervision and Administration Regulations for Dairy Products

7) Provisions on the certification administration of food production enterprises
	· Training experiences, or
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	
	· 
	· Work experiences:
Work experiences of at least 2 years related to food safety Note 1 (with contents related to certification standards); or
· Having the qualifications of FSMS or GMP or HACCP auditors.
	· Record review upon qualification;
· Observations by the instructors upon trainee assessment;


 Continued
	Competence requirements
	Possible approaches to competence acquisition
	Evaluation methods

	Knowledge and skills
	Key contents
	
	

	3 Understanding the professional and technical knowledge applicable to this accreditation scheme (applicable to office reviews)
	· Food science and technology:

1） Terminology of food science and technology, e.g. GB/T15091 Fundamental Terms of Food Industry, Food Categories;

2） Food processing and properties;

3） Design and layout principles of food factories, relevant infrastructures, equipment and working environment;

4） Food analysis technologies, including sensory, physicochemical, microbiological detection techniques, common test methods and equipment;

· Food safety management:

1） Methods for identification and evaluation of food safety hazards, including classification of food safety hazards and control measures for significant hazards;

2） Food processing safety control technologies, including GMP, SSOP, HACCP, PRPs, emergency plans, food protection plans, etc.


	· Education background:

Having an education background of undergraduate and above in food Note 2 or food-related disciplines Note 3; or
· Work experiences:

Work experiences of at least 2 years related to food safety; or

· Audit experiences:

Having the qualifications of FSMS or HACCP or GMP auditors and attended more than 3 audits, or
	· Record review upon qualification;
· Observations by the instructors upon trainee assessment;

	
	
	· Training experiences
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	4 Having the knowledge on application of the special technologies applicable to this accreditation scheme (applicable to witness assessors and technical experts)
	
	· As shown in attached Table No. 1;
	· Record review upon qualification; or

· Examination / interview

	5 Understanding the necessary knowledge of a specific sector / organization (applicable to witness assessors and technical experts)
	· Processing technologies of specific products;
· Food safety standard and respective legal requirements for specific products.
	Scopes marked with an asterisk in CNAS-SC-17
· Work experience in the relevant sectors for at least 1 year; or
· 4 audits / consulting experiences; or

· Training on the corresponding work instructions, when necessary
	· Record review upon qualification; or

· Examination / interview

	
	· 
	Scopes marked with an asterisk in CNAS-SC-17:
· Work experience in the relevant sectors; or
· Self-study.
	· Record review upon qualification; or

· Interview when necessary


Note 1:
Food safety work experiences include: experiences of technology, inspection or quality management in food production and processing companies; experiences of technological and testing work in food hygiene management and testing bodies; experiences of teaching and research in food education and research bodies.

Note 2:
Food disciplines include food science and engineering (sugar engineering, fermentation engineering, food oil and vegetable protein engineering, agricultural product processing and storage engineering, aquatic products processing and storage engineering)

Note 3:
Food-related disciplines include agronomy (crop cultivation and farming, crop genetics and breeding), horticulture (pomology, tea science, olericulture), plant protection (plant pathology, agricultural insect and pest control, pesticide science), animal science ( animal genetics and breeding, animal nutrition and feed science, prataculture, special economic animal feeding), animal medicine, aquaculture, marine fishery science and technology, plant nutrition, soil science, public health and preventive medicine (nutrition and food hygiene, hygienic toxicology, biological sciences (microbiology, biochemistry and molecular biology), biotechnology, chemical engineering and technology.
Attached Table 1:
With reference to the categories of HACCP business scopes specified in CNAS-SC17, the witness competences are classified into the following categories based on the technological properties: 1. Food processing (C), 2. Catering industry (E); and 3. Retail, transportation and storage (FG). The corresponding approaches to acquire witness professional competence are:
	Classification of witness competence
	Possible approaches to competence acquisition

	1. Food processing
（C）
	1) Having an education background of undergraduate and above in food science; or

2) Having an education background of undergraduate and above in food-related disciplines and a work experience of at least 2 years in food production technology, testing or quality management; or

3) Having a work experience including at least 4 years related to food production technology, testing or quality management; or

4) Having the qualifications of FSMS auditors and attended at least 2 audits of the respective professional scope;

5) Having attended relevant knowledge training and 4 witness assessments of the respective professional scope.

	2. Catering industry（E）
	

	3. Retail, transportation and storage（FG）
	1） Having an education background of undergraduate and above in food-related disciplines and a work experience of at least 2 years in food or food-related disciplines; or
2） Having a work experience including at least 2 years related to food service management and food storage and transportation; or
3） Having the qualifications of FSMS auditors and attended 1 audits of the respective professional scope; or
4） Having attended the respective knowledge training and 2 witness assessment / audits of the respective professional scope.


Table B-1-5 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to GMP)
	Competence requirements
	Possible approaches to competence acquisition
	Evaluation methods

	Knowledge and skills
	Key contents
	
	

	1 Having the knowledge on application of the applicable special accreditation criteria / scheme
	· Special criteria: None
· Accreditation scheme: None
CNAS-SC16 Accreditation Scheme for Good Manufacturing Practices (GMP) Certification Bodies
· Accreditation guide: None
CNAS-EC-035 Accreditation Note on Food Safety Management System Certification Bodies
	· Training experiences
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	2 Having the ability of understanding the knowledge on the applicable certification standards of this accreditation scheme
	· Certification standard: None
· Certification implementation rules
Implementation rules of Good Manufacturing Practices (GMP) certification of dairy product manufacturers (Trial)
· Other standards closely related to the certification standard:
GB14881 National Food Safety Standard —— General Hygienic Standard on Food Production
· General laws and regulations (listed in the order of importance)
1) Food Safety Law of the People's Republic of China; 

2) Implementation Regulations of the Food Safety Law of the People's Republic of China; 

3) Measures for Food Safety Supervision and Administration in the Circulation Process; 

4) Measures for the Administration of Food Circulation Licenses; 

5) Measures for the Administration of Food Production Licenses; 

6) Quality and Safety Supervision and Administration Regulations for Dairy Products


	· Training experiences, or
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	
	· 
	· Work experiences:
Work experiences of at least 2 years related to food safety Note 1 (with contents related to certification standards); or
· Having the qualifications of FSMS or GMP or HACCP auditors.
	· Record review upon qualification;
· Observations by the instructors upon trainee assessment;


Continued
	Competence requirements
	Possible approaches to competence acquisition
	Evaluation methods

	Knowledge and skills
	Key contents
	
	

	3 Understanding the professional and technical knowledge applicable to this accreditation scheme (applicable to office reviews)
	· Food science and technology:

1) Terminology of food science and technology, e.g. GB/T15091 Fundamental Terms of Food Industry, Food Categories;

2) Food processing and properties;

3) Design and layout principles of food factories, relevant infrastructures, equipment and working environment;

4) Food analysis technologies, including sensory, physicochemical, microbiological detection techniques, common test methods and equipment;

· Food safety management:

1) Methods for identification and evaluation of food safety hazards, including classification of food safety hazards and control measures for significant hazards;

2) Food processing safety control technologies, including GMP, SSOP, HACCP, PRPs, emergency plans, food protection plans, etc.
	· Education background:

Having an education background of undergraduate and above in food Note 2 or food-related disciplines Note 3; or
· Work experiences:

Work experiences of at least 2 years related to food safety; or

· Audit experiences:

Having the qualifications of FSMS or HACCP or GMP auditors and attended more than 3 audits, or
	· Record review upon qualification;
· Observations by the instructors upon trainee assessment;

	
	
	· Training experiences
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	4 Having the knowledge on application of the special technologies applicable to this accreditation scheme (applicable to witness assessors and technical experts)
	
	· As shown in attached Table No. 1;
	· Record review upon qualification; or

· Examination / interview

	5 Understanding the necessary knowledge of a specific sector / organization (applicable to witness assessors and technical experts)
	· Processing technologies of specific products;
· Food safety standard and respective legal requirements for specific products.
	Scopes marked with an asterisk in CNAS-SC-16
· Work experience in the relevant sectors for at least 1 year; or
· 4 audits / consulting experiences; or

· Training on the corresponding work instructions, when necessary
	· Record review upon qualification; or

· Examination / interview

	
	· 
	Scopes marked with an asterisk in CNAS-SC-16:
· Work experience in the relevant sectors; or
Self-study.
	· Record review upon qualification; or
· Interview when necessary


Note 1:
Food safety work experiences include: experiences of technology, inspection or quality management in food production and processing companies; experiences of technological and testing work in food hygiene management and testing bodies; experiences of teaching and research in food education and research bodies.

Note 2:
Food disciplines include food science and engineering (sugar engineering, fermentation engineering, food oil and vegetable protein engineering, agricultural product processing and storage engineering, aquatic products processing and storage engineering)

Note 3:
Food-related disciplines include agronomy (crop cultivation and farming, crop genetics and breeding), horticulture (pomology, tea science, olericulture), plant protection (plant pathology, agricultural insect and pest control, pesticide science), animal science ( animal genetics and breeding, animal nutrition and feed science, prataculture, special economic animal feeding), animal medicine, aquaculture, marine fishery science and technology, plant nutrition, soil science, public health and preventive medicine (nutrition and food hygiene, hygienic toxicology, biological sciences (microbiology, biochemistry and molecular biology), biotechnology, chemical engineering and technology.
Attached Table 1:
With reference to the categories of GMP business scopes specified in CNAS-SC16, the witness competences are classified into the following categories based on the technological properties: 1. Food processing (C), 2. Catering industry (E); and 3. Retail, transportation and storage (FG). The corresponding approaches to acquire witness professional competence are:
	Classification of witness competence
	Possible approaches to competence acquisition

	1. Food processing
（C）
	1) Having an education background of undergraduate and above in food science; or
2) an education background of undergraduate and above in food-related disciplines and a work experience of at least 2 years in food production technology, testing or quality management; or
3) Having a work experience including at least 4 years related to food production technology, testing or quality management; or
4) Having the qualifications of FSMS auditors and attended at least 2 audits of the respective professional scope;
5) Having attended relevant knowledge training and 4 witness assessments of the respective professional scope.

	2. Catering industry（E）
	

	3. Retail, transportation and storage（FG）
	1) Having an education background of undergraduate and above in food-related disciplines and a work experience of at least 2 years in food or food-related disciplines; or
2) Having a work experience including at least 2 years related to food service management and food storage and transportation; or

3) Having the qualifications of FSMS auditors and attended 1 audits of the respective professional scope; or

4) Having attended the respective knowledge training and 2 witness assessment / audits of the respective professional scope.


Table B-1-6 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to ISMS)
	Competence requirements
	Possible approaches to competence acquisition
	Evaluation methods

	Knowledge and skills
	Key contents
	
	

	1 Having the knowledge on application of the applicable special accreditation criteria / scheme
	· Special criteria
CNAS-CC170 Requirements for Information Security Management System Certification Bodies
· Accreditation scheme
CNAS-SC170 Information Safety Management System --- Accreditation scheme for certification bodies
· Accreditation guide: None
· Accreditation note: None
	· Training experiences
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	2 Having the ability of understanding the knowledge on the applicable certification standards of this accreditation scheme
	· Certification standards:
GB/T22080 Information technology - Security techniques - Requirements for bodies providing audit and certification of information security management systems

· Certification implementation rules: None
· Other standards closely related to the certification standard:
1） ISO/IEC27000 Information technology – security techniques --- Information security management system --- Overview and vocabulary
2） ISO/IEC27002 Information technology – security techniques --- Code of practice for information security management
3） ISO/IEC27003 Information technology – security techniques --- Information security management system implementation guidance
4） ISO/IEC27004 Information technology – security techniques --- Information security management --- Measurements
5） ISO/IEC27007 Information technology – security techniques --- Information security management system audit guidance
6） ISO/IEC TR27008 Information technology – security techniques --- Guidelines for auditors on information security controls
· General laws and regulations (listed in the order of importance)
1) Law of the People’s Republic of China on Guarding State Secrets
2) National Security Law of the People’s Republic of China
3) Regulations of the People’s Republic of China on Security Protection of Computer Information Systems
4) Interim Regulations of the People’s Republic of China on Management of International Connection of Computer Information Networks
5) Regulations on Management of Commercial Passwords
6) Electronic Signature Law of the People’s Republic of China
7) Telecommunication Regulations of the People’s Republic of China
8) Measures for Management of Computer Virus Control
9） Notice on Establishing the National Information Security Product Certification and Accreditation System
	· Training experiences, or
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	
	· 
	· Work experiences:
Work experiences of 2 years or more related to information security (with contents related to certification standards related to ISMS); or
· Having the qualifications of registered ISMS auditors.
	· Record review upon qualification;
· Observations by the instructors upon trainee assessment;


Continued
	Competence requirements
	Possible approaches to competence acquisition
	Evaluation methods

	Knowledge and skills
	Key contents
	
	

	3 Understanding the professional and technical knowledge applicable to this accreditation scheme (applicable to office reviews)
	· Information Technology:

1) Fundamentals of communication technology, including network communication principles and traditional communication principles;

2) Fundamentals of computer technology, including computer principles, operating systems, and database principles. 

· Information security technology: 

1) Information security risk management, including risk assessment, risk disposal, and vulnerability management; 

2) Information security event management, including business continuity management, backup and recovery; 

3) Physical and environmental security, including regional security, supporting facilities and equipment security; 

4) Network security, including border protection, host security, and protection against malicious code; 

5) Access control, including user access control, mobile computer remote work; 

6) Software security, including software security development, software acquisition and distribution management, software security auditing; 

7) Cryptographic technology: cryptographic principles, key management, public key system (PKI).
	· Training experiences
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	
	· 
	· Education background:
Having an education background of undergraduate and above in disciplines related to information security Note 1; or
· Work experiences:
Work experience of 1 year or more in information security management and technology; or
	· Record review upon qualification;
· Observations by the instructors upon trainee assessment;

	4 Having the knowledge on application of the special technologies applicable to this accreditation scheme (applicable to witness assessors and technical experts)
	
	· As shown in attached Table No. 1;
	· Record review upon qualification; or
· Examination / interview

	5 Understanding the necessary knowledge of a specific sector / organization (applicable to witness assessors and technical experts)
	· Business process, typical information, specific information technology and information security technology and practices of specific organizations, e.g. information security risks and control measures, etc.
· Legal requirements on information security of specific organizations.
	· Level 1 scope marked with an asterisk in CNAS-SC-18
· Work experience in the relevant sectors; or
· Training on the corresponding work instructions, when necessary.
	· Record review upon qualification; or
· Examination / interview

	
	· 
	· Level 2 and 3 scopes marked with an asterisk in CNAS-SC-18:
· Work experience in the relevant sectors; or
· Self-study.
	· Record review upon qualification; or
· Interview when necessary


Note 1:

Disciplines related to information security technology include computer science, information management, electronic information science, telecommunication engineering, cryptography.

Attached Table 1
With reference to the categories of ISMS business scopes specified in CNAS-SC170, the professional competences are classified into Level 1, Level 2 and Level 3 based on the risk levels. The corresponding approaches to acquire the professional and technical competence are:
	Witness competence
	Possible approaches to competence acquisition

	Level 1
	1) Having an education background of undergraduate and above in disciplines related to information security technology and attended at least 2 witness assessment / audit activities related to ISMS; or

2) Having a work experience including at least 4 years related to information security management and technology; or

3) Having accomplished 5 or more witness assessments with risks of Level 2 and above and 2 witness assessments of the respective competence level.

	Level 2
	1) Having an education background of undergraduate and above in disciplines related to information security; or
2) Having a work experience of at least 2 years in information security management and technology; or

3) Having attended at least 5 audits / consulting services related to ISMS of the respective competence level (or above); or

4) Having attended relevant knowledge training and at least 3 witness assessments of the respective professional scope.

	Level 3
	1) Having an education background of undergraduate in disciplines related to information security; or
2) Having a work experience of at least 1 year in information security management and technology; or

3) Having attended at least 3 audits / consulting services related to ISMS of the respective competence level (or above); or

4) Having attended relevant knowledge training and at least 2 witness assessments of the respective professional scope.


Table B-1-7 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to EnMS)
	Competence requirements
	Possible approaches to competence acquisition
	Evaluation methods

	Knowledge and skills
	Key contents
	
	

	1 Having the knowledge on application of the applicable special accreditation criteria / scheme
	· Special criteria
CNAS-CC190 Requirements for Energy Management System Certification Bodies
· Accreditation scheme: CNAS-SC190 Energy Management System --- Accreditation Schemes for Certification Bodies
· Accreditation Guide: None
· Accreditation Note: None
	· Training experiences
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	2 Having the ability of understanding the knowledge on the applicable certification standards of this accreditation scheme
	· Certification standards
ISO 50001 Energy management systems-Requirements with guidance for use(GB/T 23331)
· Certification implementation rules: Rules of certification of energy management system

· Other standards closely related to certification standard:
1) Industrial Certification Standards for Energy Management System;
2) GB/T2589 General Principles for Calculation of Total Production Energy Consumption
3) GB17167 General Principles for Equipping and Managing of Measuring Instruments of Energy in Organizations of Energy Using

4) GB/T 3484 General Rules on Energy Balance of Enterprises;
5) GB/T 2587 General Rules on Energy Balance of Energy-using Equipment;
6) GB/T 15587 Guidelines on Energy Management for Industrial Enterprises;
7) GB/T 17166 General Technical Rules on Energy Auditing for Enterprises

8) GB/T 27309 Conformity assessment-Requirements for bodies providing certification of energy management system

· General laws and regulations (listed in the order of importance)
1) Energy Law of the People's Republic of China (to be released);
2) Law of the People's Republic of China on Energy Conservation; 

3) Renewable Energy Law of the People's Republic of China; 

4) Law of the People's Republic of China on Clean Energy Promotion; 

5) Water Law of the People's Republic of China; 

6) Measures for Energy Conservation Management for Key Energy Uses; 

7) Interim Provisions for Energy Conservation Monitoring and Management; 

8) Provisional Regulations on Promoting Industrial Policy Restructuring; 

9) Economic Operation Standards for Facilities and Equipment; 

10) Industrial Energy Efficiency Limit Standard; 

11) Standards and Guidelines on Energy Efficiency Evaluation
	· Training, or
	· Appraisal upon training;
· Observations by the evaluators upon trainee assessment;

	
	· 
	· Work experiences:
Work experiences of at least 1 year related to energy Note 1;
or

· Having the qualifications of EnMS auditors.
	· Record review upon qualification;
· Observations by the evaluators upon trainee assessment.


Continued

	Competence requirements
	Possible approaches to competence acquisition
	Evaluation methods

	Knowledge and skills
	Key contents
	· 
	· 

	3 Understanding the professional and technical knowledge applicable to this accreditation scheme (applicable to office reviews)
	· Energy management technology:
1) Fundamentals of energy management;
2) Energy laws, regulations and other requirements;
3) Energy standards and technical requirements;
4) Energy measurement and statistics;
5) Energy accounting.
· Energy evaluation technology:
1) Energy factors / performance evaluations, such as energy auditing, energy efficiency assessments, and rational energy use appraisal and analysis; 

2) Energy performance parameters, energy benchmarks, related variables and static factors; 

3) Energy data monitoring, measurement and analysis; 

4) Comparison of energy benchmarks; 

5) Energy performance improvement technologies; 

6) Energy Performance Improvement Actions (EPIA); 

7) Universal measurement and validation methods (M & V).

· O&M technologies of energy consumption facilities and equipment:
1）General energy facilities, equipment and systems and their latest energy-saving technologies
	· Education background:

Having an education background of undergraduate and above in disciplines related Note 2 or close Note 3 to energy technology or management; or

· Work experience:

Work experience of at least 1 year related to energy; or

· Audit experience:

Having the qualifications of EnMS auditors.
	· Record review upon qualification;

· Observations by the evaluators upon trainee assessment.

	
	
	· Training experience
	· Appraisal upon training;
· Observations by the evaluators upon trainee assessment.

	4 Having the knowledge on application of the special technologies applicable to this accreditation scheme (applicable to witness assessors and technical experts)
	
	· As shown in the attached table
	· Record review upon qualification; or

· Examination / interview

	5 Understanding the necessary knowledge of a specific sector / organization (applicable to witness assessors and technical experts)
	· Energy management technology:
1) Energy laws, regulations and other requirements of a specific technological field;
2) Energy standards and technological requirements of a specific technological field, e.g. energy consumption limit standards of a specific industry, general principles of cost-effective operation of equipment, industrial policies, etc.
· Energy evaluation technology:
1) Energy factor evaluation of a specific technological field, e.g. energy auditing, energy efficiency appraisal, reasonable energy consumption appraisal and analysis;
2) Energy benchmark comparison of a specific technological field.
· O & M technology of energy consumption facilities and equipment:
1) Technological process, products and services of a specific technological field, in particular, procedures of energy processing, transfer and utilization;
2) Special energy consumption facilities, equipment and systems of a specific technological field;
3) Energy management practices, methods and processes of a specific technological field;
4) Technologies and latest measures of energy conservation of a specific technological field.
	Specific business scope in CNAS-SC190:
· Work experience in the relevant sector; or

· Training on the corresponding work instructions;
	· Record review upon qualification; or

· Examination / interview

	
	· 
	
	


Note 1: Energy-related professional work experiences include work related to energy management and technologies, e.g. work experiences in energy planning and scientific research, energy conservation monitoring, energy consumption appraisal, energy auditing, clean production auditing, energy-saving engineering design, and operation and management of energy consumption facilities, equipment and systems, etc.
Note 2: Disciplines related to energy technology or management include thermal energy and power engineering, energy engineering and automation, resource science and engineering, environmental science and engineering, wind energy and power engineering, mechanical design and manufacturing, mechanotronics, automation, etc.;

Note 3: Disciplines close to energy technology or management include metal materials engineering, metallurgical physiochemistry, mineral resources engineering, chemical engineering, polymer materials and engineering, applied chemistry, material chemistry, winemaking engineering, fermentation engineering, etc.

Attached Table:

With reference to the EnMS business scopes specified in CNAS-SC190, the possible approaches to acquire witness professional competence are:

	Classification of witness competence
	Possible approaches to competence acquisition

	1. Energy supply
	1.1 Coal
	1) Having an education background of undergraduate and above in disciplines related to energy technology or management;
2) Having an education background of undergraduate and above in disciplines close to energy technology or management and an energy-related work experience of at least 1 year in the respective business scope;
3) Having an energy-related work experience of at least 2 years in the respective business scope;
4) Having the qualifications of EnMS auditors and an experience of at least 2 audits of the respective business scope;
5) 6 or more witness assessments in a business scope not marked with an asterisks or 4 or more witness assessments in a business scope marked with an asterisks may be deemed as an energy-related work experience of 1 year;
6) Having attended energy-related knowledge training (limited to business scopes not marked with an asterisks).   

	
	1.2 Oil, gas
	

	
	1.3 Electricity*
	

	
	1.4 Thermal power
	

	
	1.5 Others (geothermal, distributed energy, residual heat, etc.)
	

	2. Energy demand
	2.1 Iron and steel *
	

	
	2.2 Nonferrous metal*
	

	
	2.3 Chemical industry*
	

	
	2.4 Construction materials
	

	
	2.5 Textiles
	

	
	2.6 Papermaking
	

	
	2.7 Mechanical manufacturing
	

	
	2.8 Transportation
	

	
	2.9 Public institutions and services
	

	
	2.10 Others
	


Table B-1-8 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to SMS of ISO/IEC 20000-1)
	Competence requirements
	Possible approaches to competence acquisition
	Evaluation methods

	Knowledge and skills
	Key contents
	
	

	1 Having the knowledge on application of the applicable special accreditation criteria / scheme
	· Special criteria
CNAS-CC175 Requirements for Certification Bodies of Service Management System Based on ISO/IEC 20000-1
· Accreditation scheme
CNAS-SC175 Accreditation Scheme for Certification Bodies of Service Management System Based on ISO/IEC 20000-1
· Accreditation guide: None
· Accreditation note: None
	· Training experience
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	2 Having the ability of understanding the knowledge on the applicable certification standards of this accreditation scheme
	· Certification standards
ISO/IEC 20000-1 Information technology --- Service management --- Part 1: Service management system requirements
· Certification implementation rules
Implementation rules for certification of information technology service management system (CNCA2012 Circular No. 8)
· Other standards closely related to the certification standard
1） ISO/IEC 20000-2 Information technology --- Service management --- Part 2: Guidance on the application of service management systems
2） ISO/IEC TR 20000-3 Information technology --- Service management --- Part 3: Guidance on scope definition and applicability of ISO/IEC 20000-1
3） ISO/IEC TR 20000-10 Information technology --- Service management --- Part 10: Concepts and terminology
4） ISO/IEC TR 20000-5 Information technology --- Service management --- Part 5: Exemplar implementation plan for ISO/IEC 20000-1
· General laws and regulations (listed in the order of importance)
1) Regulations of the People’s Republic of China on Security Protection of Computer Information Systems
2) Interim Regulations of the People’s Republic of China on Management of International Connection of Computer Information Networks
3) Regulations on Computer Software Protection in the People’s Republic of China
4) Telecommunication Regulations of the People’s Republic of China
5) Measures for Management of Computer Virus Control
6） Measures for Management of Internet Information Service
	· Training experiences, or
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	
	· 
	· Work experiences:
Work experiences of at least 2 years related to information technology (with contents related to ISO/IEC 20000 standards); or,
· Having the qualifications for registered auditors of ISO/IEC 20000-1.
	· Record review upon qualification;
· Observations by the instructors upon trainee assessment;


Continued
	Competence requirements
	Possible approaches to competence acquisition
	Evaluation methods

	Knowledge and skills
	Key contents
	
	

	3 Understanding the professional and technical knowledge applicable to this accreditation scheme (applicable to office reviews)
	1) Fundamentals of communication technology, including network communication principles and traditional communication principles;

2) Fundamentals of computer technology, including computer principles, operating systems, and database principles. 

3) Fundamentals of information security technology, including risk management, network security, access control, physical and environmental security, etc.; 

4) Basic knowledge of information technology infrastructure library (ITIL).
	· Training experiences
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	
	· 
	· Education background:

Having an education background of undergraduate and above in disciplines related to information technology Note 1; or
· Work experiences:

Work experiences of at least 1 year in information technology; or,
	· Record review upon qualification;
· Observations by the instructors upon trainee assessment;

	4 Having the knowledge on application of the special technologies applicable to this accreditation scheme (applicable to witness assessors and technical experts)
	
	· As shown in attached Table No. 1;
	· Record review upon qualification; or

· Examination / interview

	5 Understanding the necessary knowledge of a specific sector / organization (applicable to witness assessors and technical experts)
	· Business process of specific organizations, typical application of information technology service processes.
· Legal requirements on information technology services of specific organizations.
	· Having the work experiences in relevant sectors; or,
· Training on the corresponding work instructions, when necessary;

· Self-study.
	· Record review upon qualification; or

· Examination / interview;
· Interview when necessary.


Note 1:
Disciplines related to information technology include computer science, information management, electronic information science, communication engineering, cryptography, microelectronics, automation, telecommunication engineering, etc.

Attached Table 1
With reference to the categories of SMS certification scopes in CNAS-SC175, the assessor competence code is SMS (including all the certification scopes). The possible approaches to acquire professional competence are:
	Witness competence
	Possible approaches to competence acquisition

	ITSMS
	1) Having an education background of undergraduate related to information technology; or,
2) Having a work experience of at least 1 year in information technology; or,
3) Having attended corresponding knowledge training or experiences of related audits / consulting services and been validated as competent in the initial assessment.


Table B-1-9 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to GHG)
	Competence requirements
	Possible approaches to competence acquisition
	Evaluation methods

	Knowledge and skills
	Key contents
	
	

	1 Having the knowledge on application of the applicable special accreditation criteria / scheme
Note: Where applicable, the level of knowledge for assessors of office assessment and witnessing may be different: Office assessment assessors need to be able to “apply” these knowledge, while witness assessors need to “understand” them.
	· Special criteria
CNAS-CC41 Criterion and Guidance on the Application of Requirements for the Accreditation of GHG Validation and Verification Bodies

· Accreditation scheme:None

· Accreditation guide: None
· Accreditation note: None
	· Training experience
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	2 Having the ability of understanding the knowledge on the applicable certification standards of this accreditation scheme
	· Validation/ verification standards
ISO 14064-1 Greenhouse gases-Part 1: Specification with guidance at the organization level for quantification and reporting of greenhouse gas emissions and removals

ISO 14064-2 Greenhouse gases-Part 2: Specification with guidance at the project level for quantification, monitoring and reporting of greenhouse gas emission reductions or removal enhancements

· Certifcation Implementation Rules: None
· Other standards closely related to validation/verification:

IAF MD6 IAF Mandatory Document for the Application of ISO 14065:2013

ISO 14066 Greenhouse gases - Competence requirements for greenhouse gas validation teams and verification teams

ISO 14064-3 Greenhouse gases-Part 3: Specification with guidance for the validation and verification of greenhouse gas assertions

· General laws and regulations (listed in the order of importance)
1) Energy Law of the People’s Republic of China(to be released)

2) Standards on economical operation of facilities and equipments

3) Standards on energy efficiency limitations of industries
4) Standards and guidance on evaluation of energy efficiency

	· Training experiences, or
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	
	· 
	· Work experiences:
Work experiences of at least 2 years related to management of environmental technologynote 1
Or

· Having the qualifications of GHG validator or verifier.
	· Record review upon qualification;
· Observations by the instructors upon trainee assessment;


	Competence requirements
	Possible approaches to competence acquisition
	Evaluation methods

	Knowledge and skills
	Key contents
	
	

	3.Having the knowledge of expertise of the GHG accreditation scheme(applicable to office assessment)
	· GHG scheme knowledge:
1) General GHG scheme knowledge;

2) Supplementary GHG scheme knowledge on verification on an organization level

3) Supplementary GHG scheme knowledge on project validation/verification
· Tehnical knowledge:

1) GHG source, SSRs, quantitative methodology, monitoring methods and calibration procedures of the relevant industry;

2) Criteria, process, procedure and/or methodology for setting the boundaries of organization/operation;

3) Supplementary technical knowledge of project validation/verification.

· Knowledge on assessment of data and information

1) Methodology for assessment of data and information;

2) Methodology for risk evaluation;

3) Technique of sampling data and information;

4) Control of GHG data and information;

5) Typical internal control system.
	· Education and work experience:

1) Bachelor’s degree of environmental engeneering note 2 or above, and no less than 1 year of management or research experience on GHG quantification/monitor/report, energy consumption facility/equipment/system operation. Or;  
	· Record review before qualification granting;
· Observations by the instructors during trainee assessment;

	
	
	· Audit experience:

Qualified as GHG validator/verifier and has participated in more than 2 validation/verification, or;
	

	
	
	· Training
	· Appraisal upon training

· Observation during trainee assessment

	4.Application of technology and knowledge applicable to GHG accreditation scheme(applicable to witness assessors and technical experts)
	
	· Please see Attached Form
	· Record reviw before qualification granting

· Examination/inerview

	5.Necessary knowledge of certain industry/organization(applicable to witness assessors and technical experts)
	· On specific GHG technique:

1) Laws, regulations and other requirements on GHG of specific technical fields;

2) GHG technical requirements in specific technical fields, e.g. limitation standards of energy consumption of certain industries, general principles on economical operation of equipments of certain industries, etc. 
· On GHG evaluation technique:

1) Methodology for GHG factor evaluation in certain technical field;

· On techniques for operation and maintenance of energy consumption facilities and equipments:

1) Technological process, product, and service  of specific technical field, especially the process of energy process, conversion and usage;

2) Energy consumption facilities, equipment and systems for certain technical fiels;

3) Approach and process for energy management practice in certain technical fields;

4) Energy saving techniques and up-to-date methods for certain technical fields.
	Specific business scope in CNAS-RC08:

· Work experience in the relevant industries; or

· Self-study of the relevant Work Instructions.
	· Record review before qualification granting;

Or 

· Examination/interview

· Record review before qualification granting;

Or 

· Expert interview




Note 1: The work experience in management of environmental technology mainly include: GHG quantatification/monitor/report, energy plan and research, energy saving monitor, energy consumption evaluation, energy audit, clean production audit, engineering design of enrgy saving, operation management of energy consumption facility/equipment/system. These work experience may be obtained from industries such as steel, cement, chemical engeneering, mechanical manufacturing, electricity, metallurgy, etc.

Note 2: The work experience of environmental engeneering mainly include : environmental science and engeneering, architectural environment and facility engineering, thermal energy and power engineering, wind energy and power engineering, energy engineering and automation, resource science and engeneering, etc.

Attached Form:

Refering to Form A1-A3 GHG Business Scope Classification in CNAS-RC08, possible ways of obtaining the professional competence of witnessing include:

	Classification of Witness Competence
	Possible Ways of obtaining the Professional Competence

	A.Organize GHG Verification
	A1.Production, transmission and distribution of electric power and thermal power
	1) Above Bachelor degree of environmental engineering, and fulfill any one requirement of the following：

·More than 1 year experience or enrironment/technology research；

· More than 1 year of work experience on GHG quantification/monitor/report；

·More than 2 validations/verifications/assessments in the industry；

·Above intermediate professional title of that industry.

2) Above bachelor degree of science and fulfill any one requirement of the following：

·More than 2 years of work experience on environmental/technological management in the industry；

·More than 2 years of work experience on GHG quantification/monitor/report；

·More than 2 validations/verifications/assessments in the industry；

·Above intermediate professional title of that industry.

3) Above bachelor degree and fulfill any one requirement of the following：

·More than 3 years of work experience on environmental/technological management in the industry；

·More than 3 years of work experience on GHG quantification/monitor/report；

·More than 4 validations/verifications/assessments in the industry；

·Above intermediate professional title of that industry.

4) Junior college graduate and fulfill any one requirement of the following: 

·More than 4 years of work experience on environmental/technological management in the industry；

·More than 4 years of work experience on GHG quantification/monitor/report；

·More than 6 validations/verifications/assessments in the industry；

·Above intermediate professional title of that industry.



	
	A2.Transportation
	

	
	A3.Petroleum and gas extraction
	

	
	A4. Mining and quarrying
	

	
	A5. Petroleum refining
	

	
	A6. Coke production
	

	
	A7. Chemical industry
	

	
	A8.Iron and steel smelting
	

	
	A9.Non-ferrous metal smelting
	

	
	A10.Cement production
	

	
	A11.Non-metalic mineral products（excl. cement）production
	

	
	A12.Machinery and equipment manufacturing
	

	
	A13.Pulp production，paper making and printing
	

	
	A14.Food and tobacco manufacturing
	

	
	A15.Wood/wood product processing
	

	
	A16.Construction
	

	
	A17.Textile and leather
	

	
	A18.Residence and commercial building
	

	
	A19.Agriculture/forestry/fishery
	

	
	A20.Waste disposal
	

	
	A21.Others
	

	B.GHG validation/verification
	B1. Production, transmission and distribution of electric power and thermal power
	

	
	B2.Transportation
	

	
	B3. Petroleum and gas extraction
	

	
	B4.Mining
	

	
	B5. Petroleum refining
	

	
	B6. Coke production
	

	
	B7. Chemical industry
	

	
	B8. Iron and steel smelting
	

	
	B9. Non-ferrous metal smelting
	

	
	B10.Cement production
	

	
	B11. Non-metalic mineral products（excl. cement）production
	

	
	B12. Pulp production，paper making and printing
	

	
	B13. Unclassified industry
	

	
	B14.Residence and commercial building
	

	
	B15.Solid waste disposal
	

	
	B16.Wastwater treatment
	

	
	B17.Agriculture
	

	
	B18. Afforestation and reforestation
	


Table B-1-10 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to RTSMS)
	Competence requirements
	Possible approaches to competence acquisition
	Evaluation methods

	Knowledge and skills
	Knowledge and skills
	
	

	1 Having the knowledge on application of the applicable special accreditation criteria / scheme
Note: Where applicable, the level of knowledge for assessors of office assessment and witnessing may be different: Office assessment assessors need to be able to “apply” these knowledge, while witness assessors need to “understand” them.
	· Special criteria
CNAS-CC150 Competence requirements for auditing and certification of road traffic safety management systems

· Accreditation scheme: 

CNAS-SC150 Accreditation scheme for RTSMS certification bodies
· Accreditation guide: None
· Accreditation note: None
	· Training experience
	· Examination after training

· Observation by the instructors during trainee assessment

	2 Having the ability of understanding the knowledge on the applicable certification standards of this accreditation scheme
	· Certification standards

ISO 39001 Road traffic safety(RTS) management systems-Requirements with guidance for use

· Certification Implementation Rules：None

· Other standards closely related to certification standard：

1） GB18667 Assessment for body impairment of the injured in road traffic accident

· General laws and regulations（listed in the order of importance）

1）Road Traffic Safety Law of the People’s Republic of China 

2）Highway Law of the People’s  Republic of China

3)Regulation on the Implementation of the Road Traffic Safety Law of the People’s Republic of China

4)Regulation on Protecting Highway Safety

5)Regulation of the People’s Republic of China on Road Transport

6)Regulation on the Administration of Transport Safety of Radioactive Articles

7)Provisions on the Handling Procedures for Illegal Activities of Road Traffic Safety 

8)Provisions on the Handling Procedures for Road Traffic Accidents

9）Work Rules for Handling of Road Traffic Accidents

10）Regulation on School Bus Safety Management

11）Regulation on Administration of Recall of Defective Auto Products

12）Administrative Measures on Recycle of End-of-life Vehicles
	· Training experience；

or，
	· Examination after training

· Observation by the instructors during trainee assessment

	
	· 
	· Work experience:

no less than 2 years of work experience on road traffic management, design, consultancy or other related worknote 1; or 

· Qualified as registered RTSMS auditor
	· Record review before granting qualification

· Observation by instructor during trinee assessment

	3.Have the knowledge of the expertise applicable to this accreditation scheme(applicable to office assessment)
	1)Basic knowledge and elements of road traffic safety;

2）Scope and organizational environment of the road traffic safety management system of different type of organizations 

3）Need of resources by the road traffic safety management of different types of organizations

4）Process of plan, support, operation, performance evaluation and improvement of road traffic safety management of different types of organizations

5）requirements on safetyoperation of different vehicles

6）facilities of road traffic safety


	· Training experience；

or，
	· Examination after training

· Observation by instructors during trainee assessment

	
	· 
	· Education experience：

Bachor degree on majors related to road traffic safety management, or ,

Work experience:

More than 2 years of work on road traffic safety managementnote 2


	· Record review before granting qualification

· Observation by instructor during trainee assessment

	4.Application of the expertise applicable to this accreditation scheme(applicable to witness assessor and technical experts) 
	
	· Please see the attached form
	· Record review before granting qualification；or

· Examination/interview

	5.Understand necessary knowledge of certain industries/organizations（Applicable to witness assessors and technical experts）
	· Business scope and management process of certain organizations.

· Regulation requirements and technical requirements of certain organizations.
	· Have work experience of relevant industries,or

· Where necessary, training on relevant work instructions.
	· Record review before granting qualification;

or

· examination/interview

	
	· 
	· Have work experience of the relevant industry, or,

· self-study
	· Record review before granting qualification,or

· Where necessary, interview


Note 1：

Work experience on road traffic safety management include: management of road passenger transportation, management of road freight transportation, construction and operation of road traffic facility,manufacture and maintenance of road vehicle and related products, management of road traffic support and service.

Note 2：

Majors related to traffic safety management include: transportation engineering, traffic engineering, vehicle engineering, traffic management.

Attached form

Please refer to Appendix A of CNAS-SC150 for business scope of certification bodies and critical code. Witness competence codes are classified into 2 categories, i.e. 01 critical codes and 02 non-critical codes. Possible ways of obtaining witness competence are as follows：

	Witness competence classification
	Possible ways of obtaining competence

	01.critical code
	1)Bachelor degree on majors related to traffic safety management or above, and no less than 2 years of work experience on traffic safety management；or

2) No less than 3 years of work experience related to traffic safety management, or

3）More than 4 audits of the same code, or

4）No less than 4 witness of the same business scope.

	02.non-critical code
	1)Bachelor degree on majors related to traffic safety management or above, or

2)More than 1 year of work experience on traffic safety management, or

3) More than 2 audits of the same business scope, or

4) Completed initial training of RTSMS assessor


Table B-1-11 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to SCSMS)
	Competence requirements
	Possible approaches to competence acquisition
	Evaluation methods

	Knowledge and skills
	Knowledge and skills
	
	

	1 Having the knowledge on application of the applicable special accreditation criteria / scheme
Note: Where applicable, the level of knowledge for assessors of office assessment and witnessing may be different: Office assessment assessors need to be able to “apply” these knowledge, while witness assessors need to “understand” them.
	· Special criteria

CNAS-CC153 Requirements for bodies providing audit and certification of supply chain security management systems
· Accreditation scheme: 

CNAS-SC153 Accreditation scheme for SCSMS certification bodies
· Accreditation guide: None

· Accreditation note: None
	· Training experience
	· Examination after training

· Observation by the instructors during trainee assessment

	2 Having the ability of understanding the knowledge on the applicable certification standards of this accreditation scheme
	· Certification standards

ISO 28000 Specification for Security management systems for the   supply chain

· Certification Implementation Rules：None

· Other standards closely related to certification standard：

1) ISO/PAS 28001 Security management systems for the supply chain -- Best practices for implementing supply chain security -- Assessments and plans

2) ISO/PAS 28004 Security management systems for the supply chain -- Guidelines for the implementation of ISO/PAS 28000

· General laws and regulations（listed in the order of importance）

1）State Security Law of the People’s Republic of China 

2）Customs Law of the People’s  Republic of China

3)Regulation of the People’s Republic of China  on the Administration of the Import and Export of Goods

4)Law of the People’s Republic of China on Ports

5)Highway Law  of the People’s Republic of China 

6)Maritime Law of the People’s Republic of China

7)Regulation of the People’s Republic of China on Guarantee of Custom Affairs 

8) Administrative Measures on Import and Export Manifest of the People’s Republic of China

9）Regulation on Highway Safety Protection
	· Training experience；

or，
	· Examination after training

· Observation by the instructors during trainee assessment

	
	· 
	· Work experience:

no less than 2 years of work experience on supply chain security management or related worknote 1; or 

· Qualified as registered SCSMS auditor
	· Record review before granting qualification

· Observation by instructor during trainee assessment

	3.Have the knowledge of the expertise applicable to this accreditation scheme(applicable to office assessment)
	Techniques and approaches on supply chain management

1) Quick response(QR)

2)Effective customer response(ECR)

Data and information on supply chain security

1) identify sensitive or confidential security data

2) have knowledge on information security

Risk evaluation approaches and tools 

1) understand the threats to supply chain

2) Approaches and techniques on evaluation and analysis of security risk

3) Security evaluation tools, including on-site security investigation and typical output document.

4) risk management, reduction and control

· Governmental and inter-governmental protocol, proposal and plan on supply chain security 

1) Historical background and motivation of protocols and proposals among governments.

2) Custom procedures which affect security

3) Minimum requirements on shipping lists/documents

4) Governmental/inter-governmental protocols, proposals and plans which affect security

5) Certain risk evaluation approaches for supply chain

Vulnerability and threat of supply chain

1) Weakness, threat and form of current security

2) Technique for vulnerability discovery

· Monitor, correction and preventive action for reducing security risk
	· Training experience；

or，
	· Examination after training

· Observation by instructors during trainee assessment

	
	· 
	· Education experience：

Bachelor degree on majors related to supply chain security management, or,

· Work experience:

· More than 2 years of work on supply chain security management; or,
	· Record review before granting qualification

· Observation by instructor during trainee assessment

	4.Application of the expertise applicable to this accreditation scheme(applicable to witness assessor and technical experts) 
	
	· Please see the attached form
	· Record review before granting qualification；or

· Examination/interview

	5.Understand necessary knowledge of certain industries/organizations（Applicable to witness assessors and technical experts）
	· Business process of certain industries and application of typical supply chain security.

· Legal and statutory requirements on supply chain security of certain organization.
	· Have work experience of relevant industries, or

· Where necessary, training on relevant work instructions.

· self-study
	· Record review before granting qualification;

or

· examination/interview
· Where necessary, interview


Note 1: 

Work experience related to supply chain security management mainly refers to enterprise supply chain security management, supply chain security research, education, consultancy, assessment, supervision, technical/service, actual carrier,etc. For example: supplier assessment, purchase management, logistics storage and transportation management, IT technology service, customs declarer, etc.

Note 2:

Majors related supply chain security mainly include: business administration(including logistics direction) , logistic management, logistic engineering, purchasing management, logistics facility engineering, information engineering(including IT technology direction), international economics and trade.

Attached form

Referring to Appendix A of CNAS-SC153 Classification of certification business scope, in accordance with the rules of classification of business scope, witness competence are classified into 6 groups, i.e. group A~F. Possible ways of obtaining technical competence include:

	Classification of witness competence
	Possible ways of obtaining competence

	A. Industries related to production
	1）Majors related to management of supply chain security, or

2）More than 2 years of work experience related to supply chain security of certain industries; or,

3）Have qualification to engage in supply chain of certain industries; or

4）No less than 4 audits/consultancies/witness assessments of certain industries.

	B. Industries related to transportation
	

	C. Industries related to sales
	

	D. Industries related to information
	

	E. Special industries
	

	F. Others
	


Table B-1-12 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to BCMS)
	Competence requirements
	Possible approaches to competence acquisition
	Evaluation methods

	Knowledge and skills
	Knowledge and skills
	
	

	1 Having the knowledge on application of the applicable special accreditation criteria / scheme
Note: Where applicable, the level of knowledge for assessors of office assessment and witnessing may be different: Office assessment assessors need to be able to “apply” these knowledge, while witness assessors need to “understand” them.
	· Special criteria

CNAS-CC143 Competence requirements for auditing and certification of business continuity management systems
· Accreditation scheme: 

CNAS-SC143 Accreditation scheme for BCMS certification bodies

· Accreditation guide: None

· Accreditation note: None
	· Training experience
	· Examination after training

· Observation by the instructors during trainee assessment

	2 Having the ability of understanding the knowledge on the applicable certification standards of this accreditation scheme
	· Certification standards

· GB/T 30146（ISO 22301）Societal security—Business continuity management systems--Requirements

· Certification Implementation Rules：None

· Other standards closely related to certification standard：

1) ISO 22300 Societal security--Terminology

2) ISO 22313 Societal security—Business continuity management systems—Guidance

3) ISO/IEC 27031 Information technology—Security techniques—Guidelines for information and communication technology readiness for business continuity

4) ISO/TS 22318 Societal security—Business continuity management systems-Guidelines for supply chain continuity

· ISO/TS 22398 Societal security—Guidelines for exercises

· General laws and regulations（listed in the order of importance）

1）Emergency Response Law of the People’s Republic of China

2)Work Safety Law of the People’s Republic of China

3)Road Traffic Safety Law of the People’s Republic of China

4) Law of the People’s Republic of China on Protecting Against and Mitigating Earthquake Disasters

5)Fire Prevention Law of the People’s Republic of China

6) Regulations on Preparedness for and Response to Emergent Public Health Hazards
	· Training experience；

or，
	· Examination after training

· Observation by the instructors during trainee assessment

	
	· 
	· Work experience:

no less than 2 years of work experience related to information technology(involving certification standards related to BCMS); or, 

· Qualified as registered BCMS auditor
	· Record review before granting qualification

· Observation by instructor during trainee assessment

	3.Have the knowledge of the expertise applicable to this accreditation scheme(applicable to office assessment)
	1)Risk management, including basic principles and typical risk evaluation technique, Business Impact Analysis(BIA) approaches;
2)Business continuity management technique,

  Including: event management continuity and recovery strategy, business continuity plan, etc.  

· 3)ICT basics, including communication principles, information management system of organization, data back-up, disaster recovery, etc.  
	· Training experience；

or，
	· Examination after training

· Observation by instructors during trainee assessment

	
	· 
	· Education experience：

Bachelor degree on majors related to information technology note 1, or,

· Work experience:

· More than 1 year of work on business continuity; or,
	· Record review before granting qualification

· Observation by instructor during trainee assessment

	4.Application of the expertise applicable to this accreditation scheme(applicable to witness assessor and technical experts) 
	
	· Please see the attached form
	· Record review before granting qualification；or

· Examination/interview

	5.Understand necessary knowledge of certain industries/organizations（Applicable to witness assessors and technical experts）
	· Application of business process of certain organizations and typical business continuity management process.

· Legal and statutory requirements on business continuity of certain organization. For example:

1) Guideline for oversight of business continuity of commercial bank(No.104 [2011],China Banking Regulatory Commission);

2) JR/T0044 Management specification of information system disaster recovery for banks;

3) Disaster recovery management guidelines for the insurance information system(No.20,[2008],China Insurance Regulatory Commission)

4) MH/T0026 Management specification for important information system of civil aviation disaster backup&recovery

5) Contingency plan for national disposition of widespread blackout(No.134,[2015],General Office of State Council)
	· Have work experience of relevant industries, or

· Where necessary, training on relevant work instructions.

· self-study
	· Record review before granting qualification;

or

· examination/interview

· Where necessary, interview


Note 1:

Majors related to information technology include: computer science, information management, electronic information science, communications engineering, cryptology, micro-electronics, automation, telecommunication engineering, etc.

Attached form:

Referring to Appendix A of CNAS-SC143 Classification of certification business scope of BCMS, classification of assessor competence code and possible ways of obtaining competence include:

	Classification of witness competence
	Possible ways of obtaining competence

	01.Manufacture
	1） Bachelor degree with majors related to information technology, or more than 1 year of work experience of information technology; or，

2） 1 year of work experience related to corresponding industry, or no less than 3 audits/consultancies/technical evaluation of the corresponding industry, or qualified after instruction and training of the corresponding industry and no less than 1 witness of the corresponding business scope.

	02.Electricity,thermal force, gas, production and supply of water
	3） 

	03.Transportation, warehousing and postal industry
	4） 

	04.Information transmission、software and information technology service
	5） 

	05.Finance
	6） 

	06.Others
	7） 



Table B-1-13 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to AMS)
	Competence requirements
	Possible approaches to competence acquisition
	Evaluation methods

	Knowledge and skills
	Knowledge and skills
	
	

	1 Having the knowledge on application of the applicable special accreditation criteria / scheme
Note: Where applicable, the level of knowledge for assessors of office assessment and witnessing may be different: Office assessment assessors need to be able to “apply” these knowledge, while witness assessors need to “understand” them.
	· Special criteria

CNAS-CC140 Competence requirements for auditing and certification of asset management systems

· Accreditation scheme: 

CNAS-SC140 Accreditation scheme for certification bodies certifying the asset management systems
· Accreditation guide: None

· Accreditation note: None
	· Training experience
	· Examination after training

· Observation by the instructors during trainee assessment

	2 Having the ability of understanding the knowledge on the applicable certification standards of this accreditation scheme
	· Certification standards

GB/T 33173（ISO 55001）Asset management—Management systems --Requirements

· Certification Implementation Rules：None

· Other standards closely related to certification standard：

1) GB/T33172（ISO55000）Asset management-Overview, principles and terminology

2) GB/T 33174(ISO 55002) Asset management—Management systems—Guidelines for the application of GB/T 33173
· General laws and regulations（listed in the order of importance）

1）Law of the People’s Republic of China on the State-Owned Assets of Enterprises

2)Asset appraisal law of the People’s Republic of China

3)Interim Regulation on the Supervision and Administration of State-owned Assets of Enterprises

4) Implementation Measures of the State-owned Assets Supervision and Administration Commission of the State Council for the Disclosure of Information on the State-owned Assets Supervision and Administration

 5) Measures for the administration of infrastructure and public utilities 

6) Measures for the State-owned Assets Management of Administrative Entities

7) Interim Measures for the State-owned Assets Management of Administrative Entities

8)Measures for Guiding and Monitoring the Supervision of Local State-owned Assets

9)Measures for the Supervision and Administration of the Transactions of State-owned Assets of Enterprises

10) Implementation Measures of the State-owned Assets Supervision and Administration Commission of the State Council for the Disclosure of Information on the State-owned Assets Supervision and Administration

11)Interim measures of accountability for losses of assets by central enterprises.

12) Administrative measures on appraisal of state-owned assets of enterprises

13) Interim measures for  appraisal of state-owned assets of enterprises

· 14) Detailed Rules for the implementation of the administrative measures on appraisal of state-owned assets of enterprises
	· Training experience；

or，
	· Examination after training

· Observation by the instructors during trainee assessment

	
	· 
	· Work experience:

no less than 2 years of work experience related to asset managementnote 1; or, 

· Qualified as registered AMS auditor
	· Record review before granting qualification

· Observation by instructor during trainee assessment

	3.Have the knowledge of the expertise applicable to this accreditation scheme(applicable to office assessment)
	Asset management practices, activities and basic knowledge and approaches, which should include:

1) Asset registration practices

2) Process of deciding and determining priority
3) Tools and approaches  related to asset management
4) Life cycle costing
5) Risk management approaches
6) Planning and implementation of asset, operation and maintenance
7) Statistical sampling technique
	· Training experience；

or，
	· Examination after training

· Observation by instructors during trainee assessment

	
	· 
	· Education experience：

Bachelor degree on majors related to asset managemntnote 2, or,

· Work experience:

· More than 2 years of work related to asset management; or,
	· Record review before granting qualification

· Observation by instructor during trainee assessment

	4.Application of the expertise applicable to this accreditation scheme(applicable to witness assessor and technical experts) 
	
	· Please see the attached form
	· Record review before granting qualification；or

· Examination/interview

	5.Understand necessary knowledge of certain industries/organizations（Applicable to witness assessors and technical experts）
	· Knowledge of terms, process, technology and asset type of certain technical field;

· Legal, regulatory and statutory requirements on asset management of certain technical field
· Asset management standards, performance monitor and measurement of certain technical field.
	· Have work experience of relevant industries, or

· Training
	· Record review before granting qualification;

or

· examination

· Where necessary, interview


Note 1:
Asset management related work experience include:

1) Asset management of enterprises and public institutions, including: asset appraisal, asset audit, intellectual property management, etc.

2) Asset management service, including: Asset investment, asset appraisal, asset audit, asset management information, asset management consultancy, etc.

3) Public service of asset management, including: administration of asset management, asset management research, development and revision of standard and specification, etc.

4) Possession of intermediate professional title or above, such as economic engineer, accountant, auditor, engineer(management direction), and professional qualification, such as certified public valuer or quality engineer, is deemed professional work experience.

Note 2:

Majors related to asset management refer to:

Majors related to economy, management science or engineering, such as: asset management, financial management, financial audit, financial accounting, accounting, finance and taxation, national economic statistics, industrial economy, economic management, business administration, international economy, economics, international economics and trade, finance, economics and finance, plutonomy(economics), economic management, resources economy, national economy management, foreign economic management, international economy, international economic cooperation, insurance, finance, financial engineering, taxation, credit management, network economy, investment, financial resources and development economy, ocean economics, industrial economy, agricultural economy, trade economy, chemical trade economy, commercial economy(management), construction economy, labor economy, economic information management, material economics(management), transportation economics, cooperative economy, urban economic management(unban management), operation management, forestry economics and management, investment economic management, international enterprise management, information management and statistics, economic and trade, real estate operation and management, enterprise management, quantative economics, marketing.

Attached form:

Referring to Appendix B of CNAS-SC140 Classification of certification business scope of AMS, classification of assessor competence code and possible ways of obtaining competence include:

	Classification of witness competence
	Possible ways of obtaining competence

	01.Agriculture, forestry and fishery
	1） Bachelor degree with majors related to asset management or above, or more than 1 year of work experience related asset management;

2） Bachelor degree or above, and no less than 2 years of work related to asset management in the business scope.

3） Qualified as AMS auditor and has participated more than 2 audits in the business scope.

4） No less than 3 witness assessments in the business scope;

5） Assessors who have participated in the trainings on professional knowledge of asset management while possessing witness competence of the same scope in other accreditation scheme may be granted the competence of the scope directly.

	02.Mining, mineral 
	6） 

	03.Processing and manufacturing
	7） 

	04.Petrol chemical engineering
	8） 

	05.Nuclear fuel
	9） 

	06.Communication and information technology
	10） 

	07.Recycling
	11） 

	08.Electric, gas and water supply
	12） 

	09.Construction
	13） 

	10.Service
	14） 

	11.Transportation, storage
	15） 

	12.Public services
	16） 


 Table B-2-1 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to P)
	Competence requirements
	Possible approaches to competence acquisition
	Evaluation methods

	Knowledge and skills
	Key contents
	
	

	1 Having the knowledge on application of the applicable special accreditation criteria / scheme
Note: Where applicable, the level of commanding of the aforesaid knowledge may be further defined as “applying” for office assessments and “understanding” for witness assessments.


	· Special criteria: None
· Accreditation guide: None
· Accreditation scheme: None
· Accreditation note: None
	· Training experiences
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	2 Having the ability of understanding the knowledge on the applicable certification standards of this accreditation scheme
	· Certification standards
Relevant product certification standards
Note: See “Table of Professional Product Scope Categorization” as attached for the specific product categories.
· Certification implementation rules
Implementation rules of relevant product certification / certification scheme
Note: See “Table of Professional Product Scope Categorization” as attached for the specific product categories.
· Other standards closely related to the certification standard: None
· General laws and regulations
1) Product quality law of the People’s Republic of China;
2) Metrology law of the People’s Republic of China；

3) Standardization law of the People’s Republic of China;
4) Provisions on the Administration of Mandatory Product Certification
	Training experiences; or
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	
	· 
	1) Having a work experience of at least 2 years in conformity assessment of related products, e.g. product certification, development and amendment of product standards, development and review of product certification documents; or,

2) Having the corresponding experiences of product certification audits; 
	· Record review upon qualification;
· Observations by the instructors upon trainee assessment;

	3 Understanding the professional and technical knowledge applicable to this accreditation scheme (applicable to office reviews)
	1)  Relevant product standards, technical specifications, testing standards and testing methods;
2) Design, production, installation and service delivery processes of relevant products;
3) Requirements for the quality management system and quality assurance competence of relevant products;
4) Laws and regulations, codes and relevant provisions on mandatory product certification;
Note: See “Table of Professional Product Scope Categorization” as attached for the specific product categories.
	1 Having an education background of undergraduate in the relevant disciplines; or,
2. Having a professional work experience of at least 1 year in management, technology, production, testing and scientific research related to the accreditation products; or,
	· Record review upon qualification;
· Observations by the instructors upon trainee assessment;

	
	
	Training experiences; or
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	4. Having the knowledge on application of the special technologies applicable to this accreditation scheme (applicable to witness assessors and technical experts)
	
	1. Having an education background of undergraduate of the relevant disciplines; or,
2. Having a professional work experience of at least 2 years in management, technology, production, testing and scientific research related to the accredited products; or,
3. Having attended more than 3 witness assessments of the relevant products.
	· Record review upon qualification; or

· Examination / interview

	5. Understanding the necessary knowledge of a specific sector / organization (applicable to witness assessors and technical experts)
	· Knowledge of the production process of specific products;
· Legal and technical requirements on the quality of specific products.
	· Work experiences in the relevant sectors; or,
· Self-study or training
	· Record review upon qualification; or
· Interview when necessary.


Annex: Table of Professional Product Scope Categorization
	Category
	Product category
	Product scope

	A
	Food
	A
	Food
	Feedstuff, alcohol, cereals, vegetable oils, beverages, meat products, etc.

	C
	Materials
	C01
	Non-metallic materials and their products
	Paints and coatings and other chemicals, rubber and plastic products, wood and wood products, glass, ceramics, stone, paper products, concrete, cement, water spouts, water tank accessories, textile products, rubber condoms, silicone rubber pump tubes, textiles, etc.

	
	
	C02
	Metal materials and their products
	Cast iron, cast steel, steel, copper, aluminum, zinc, lead, tin, etc.

	D
	Mechanical and electrical
	D01
	Mechanical equipment (more mechanical)
	Pumps, valves, compressors, centrifuges, machine tools, saws, lathes, refrigeration equipment, fans, mining equipment, ventilators, pressure vessels, packaging machinery, agricultural machinery, fitness equipment, automobiles, motorcycles and other transportation tools, baby carriages, etc.

	
	
	D02
	Electrical, electronic and electrical appliances products and their systems
	Transformers, wires and cables, circuit switches and protective or connective electrical devices, low-voltage electrical appliances, low-power motors, power tools, welding machines, lighting equipment, household appliances, information technology equipment, audio and video equipment, telecommunication terminal equipment, communication products , fire alarm equipment, burglar alarm controllers, wind power equipment, electric toys, medical devices and electronic products, etc.


Table B-2-2 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to OP)
	Competence requirements
	Possible approaches to competence acquisition
	Evaluation methods

	Knowledge and skills
	Key contents
	
	

	1 Having the knowledge on application of the applicable special accreditation criteria / scheme
	· Special criteria: None
· Accreditation guide: None
· Accreditation scheme:
CNAS-SC22 Accreditation schemes for certification bodies implementing organic product certification
· Accreditation note: None
	· Training experiences
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	2 Having the ability of understanding the knowledge on the applicable certification standards of this accreditation scheme
	· Certification standard:
GB/T19630 Organic products
· Certification implementation rules
Implementation rules for organic product certification
· Other standards closely related to the certification standard
None
· General laws and regulations
1) Food Safety Law of the People's Republic of China
2) Agricultural Product Quality and Safety Law of the People's Republic of China

3) Measures for administration of organic product certification

4) Catalogue of organic product certification
	Training experiences; or,
	· Record review upon qualification;
· Observations by the instructors upon trainee assessment;

	
	· 
	1）Work experiences of at least 2 years related to conformity assessment of organic products, e.g. establishing organic product certification schemes, organic product standardization, etc.; or
2）Having experiences in audits of organic product certification;
	· Record review upon qualification;
· Observations by the instructors upon trainee assessment;

	3 Understanding the professional and technical knowledge applicable to this accreditation scheme (applicable to office reviews)
	1） Knowledge of agronomy such as cultivation, soil fertility, plant protection, etc. (applicable to organic planting); 

2） Fundamentals of veterinary medicine, feeding and management, animal epidemic prevention and animal welfare (applicable to organic farming); 
3） Processing technologies for food, feedstuff and textiles (Organic Product Processing).

	1) Having an education background of undergraduate and above in disciplines related to plants, poultry and livestock or aquatic products; or

2) Having a professional work experience of at least 1 year of production, technology, management, testing and scientific research in organic planting, organic breeding or organic processing;
	· Record review upon qualification;
· Observations by the instructors upon trainee assessment;

	
	
	· Training experiences
	· Record review upon qualification;
· Observations by the instructors upon trainee assessment;

	4 Having the knowledge on application of the special technologies applicable to this accreditation scheme (applicable to witness assessors and technical experts)
	
	See Note 2
	· Record review upon qualification;
· Examination / interview

	5 Understanding the necessary knowledge of a specific sector / organization (applicable to witness assessors and technical experts)
	· Knowledge of the production process of specific agricultural products

· Legal and technical requirements on the quality of specific agricultural products
	1） Approaches in Note 2; or

2） Self-study, training
	· Record review upon qualification;
· Interview when necessary;


Note 1: The relevant disciplines include:
1 Disciplines related to plants
Crop cultivation and farming, crop genetic breeding, soil, botany, plant science and technology, plant pathology, agronomy, fruit trees, vegetables, horticulture, plant protection, tea science, edible fungi, soil and agrochemistry, gardening, plant genetic thermmatology, agricultural technology extension, agricultural resources and environment, agricultural insects, plant quarantine, plant physiology and biochemistry, agricultural ecology and environmental science, plant nutrition, soil and water, pratacultural science, forestry, flower science, seed science and engineering, facility agricultural science and engineering, agricultural microbiology

2 Disciplines related to livestock and poultry
Insects, animal breeding, animal genetics and breeding, veterinary medicine, parasites and parasitic diseases, animal husbandry, veterinary medicine, animal medicine, animal science, animal physiology and biochemistry, bombycology, apiculture, zoology, animal and plant quarantine, feedstuff and animal nutrition

3 Disciplines related to aquatic products
Aquaculture, fishing, aquatic biology, marine fishery science, fishery synthesis, freshwater fisheries, marine aquaculture, fishery resources and fishery management, marine living resources and environment, animal medicine, animal science, aquarium science and technology, feedstuff and animal nutrition;

4 Disciplines related to processing
Agricultural product processing and storage engineering, food science and engineering, food quality and safety, food nutrition and health, food hygiene, food inspection, refrigerated processing, dairy processing, oil processing, grain engineering, grain processing and storage, tea processing, livestock product processing and storage, aquatic product processing and storage engineering, textile engineering, feedstuff and animal nutrition

Note 2: The witness competence is classified into three categories of organic cultivation (01), organic breeding (02) and organic product processing (03). The possible approaches to acquiring the corresponding witness competences are:
	Witness competence
	Possible approaches to competence acquisition

	Organic cultivation
	1) Having an education background of undergraduate in disciplines related to plants; or

2) Having a work experience of more than 2 years in planting; or

3) Having the professional competence of livestock and poultry, aquatic products and processing and having attended professional knowledge training on crop cultivation and at least 1 witness assessment of the respective category;

4) Having attended more than 3 witness assessments of the respective category.

	Organic breeding
	1) Having an education background of undergraduate in disciplines related to livestock and poultry or aquatic products; or

2) Having a work experience of more than 2 years in livestock and poultry breeding or aquaculture; or

3) Having the professional competence of plants and processing and having attended professional knowledge training on breeding and at least 1 witness assessment of the respective category;

4) Having attended more than 3 witness assessments of the respective category.

	Organic product processing
	1) Having an education background of undergraduate in disciplines related to processing; or

2) Having a work experience of 2 and more years in product processing; or

3) Having the professional competence of plants, livestock and poultry, and aquatic products and having attended professional knowledge training on processing and at least 1 witness assessment of the respective category;

4) Having attended more than 3 witness assessments of the respective category.


Table B-2-3 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to GAP)
	Competence requirements
	Possible approaches to competence acquisition
	Evaluation methods

	Knowledge and skills
	Key contents
	
	

	1 Having the knowledge on application of the applicable special accreditation criteria / scheme
	· Special criteria: None
· Accreditation guide: None
· Accreditation scheme:
CNAS-SC Good Agricultural Practices (GAP) --- Accreditation scheme for certification bodies
· Accreditation note: None
 
	· Training experiences
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	2 Having the ability of understanding the knowledge on the applicable certification standards of this accreditation scheme
	· Certification standards
GB/T20014 Good Agricultural Practices (GAP)
· Certification implementation rules
Implementation rules for certification of Good Agricultural Practices (GAP)
· Other standards closely related to the certification standard
None
· General laws and regulations
1) Food Safety Law of the People’s Republic of China

2) Law of the People’s Republic of China on Quality and Safety of Agricultural Products
	· Training experiences; or
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	
	· 
	1）Work experiences of at least 2 years related to GAP conformity assessment, e.g. establishment of GAP certification system, GAP standardization, etc. or
2）Having the qualifications of certified GAP inspectors;
	· Record review upon qualification;
· Observations by the instructors upon trainee assessment

	3 Understanding the professional and technical knowledge applicable to this accreditation scheme (applicable to office reviews)
	1） HACCP principles

2） Knowledge on the quality, safety and hygiene of agricultural products and food;

3） Knowledge related to agronomy such as cultivation, soil fertility, plant protection, etc. (applicable to crops);

4） Fundamentals of veterinary drugs, feeding and management, animal epidemic prevention and animal welfare (applicable to livestock and poultry) ;

5） Fundamentals of aquaculture, epidemic prevention and animal welfare (applicable to aquatic products); 
6） Bee farm, alternation farming, feeding management, medication management, hygiene management, bee product harvesting and storage, etc. (applicable to bees); 
7） Occupational health and safety requirements for employees; 
8） Agricultural environmental protection technology


	1) Having the education background of undergraduate in disciplines related to crops, livestock and poultry, aquaculture and bees Note 1; or

2) Having professional work experience of at least 1 year related to production, technology, management and scientific research of crops, livestock and poultry, aquaculture or bees;
	· Record review upon qualification;
· Observations by the instructors upon trainee assessment

	
	
	· Training experience
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment

	4 Having the knowledge on application of the special technologies applicable to this accreditation scheme (applicable to witness assessors and technical experts)
	
	See Note 2.
	· Record review upon qualification; or

· Examination / interview.

	5 Understanding the necessary knowledge of a specific sector / organization (applicable to witness assessors and technical experts)
	1. Knowledge on the production processes of specific agricultural products

2. Legal and technical requirements on the quality of specific agricultural products
	1) Approaches described in Note 2; or

2) Self-study / training.
	· Record review upon qualification; or

· Interview when necessary.


Note 1: The relevant disciplines include:
1. Crop-related disciplines: Agriculture, agroecology, crop science, cultivation, plant protection, entomology, horticulture, plant genetic breeding, plant nutrition, plant pathology, pomology, vegetables, forestry, landscaping, soil science, agricultural technology extension, seed science and engineering, tea science, tea processing, agricultural resources and environment, plant quarantine, plant physiology and biochemistry, agricultural products storage and processing, grain processing and storage, oil processing, food engineering, etc.

2. Livestock and poultry disciplines: animal husbandry, veterinary medicine, animal medicine, animal nutrition, animal science, feedstuff science, animal genetic breeding, pratacultural science, animal breeding, animal physiology and biochemistry, animal product processing and storage, food engineering, etc.
3. Disciplines related to aquatic products: aquaculture, aquatic biology, marine fishery science, fishery synthesis, marine living resources and environment, animal medicine, animal nutrition, animal science, feedstuff science, aquatic product processing and storage, food engineering, etc
4. Bee-related disciplines: bee science, plant protection, entomology, etc.
Note 2:
1. Assessors implementing the witness activities shall have a work experience of at least 2 years in food industry. Such “food industry experience” may be a work experience of production or processing, retail sales, testing, law enforcement, scientific research, technical evaluation (audit, review), technical management in the food industry or a work experience related to food safety.
2. Professional witness competences may be classified into four categories, including crops (01), livestock and poultry (02), aquatic products (03) and bees (04). The possible approaches to acquiring the corresponding witness competences are:
	Classification of witness competence
	Possible approaches to competence acquisition

	Crops
	1) Having an education background of undergraduate in crops; or

2) Having a work experience of 2 years and above in crop cultivation; or

3) Having the professional competence in livestock and poultry and aquatic products, having attended training on technical knowledge of crops and at least 1 witness assessment of the respective scope. Or

4) Having attended more than 3 witness assessments of the respective scope.

	Livestock and poultry
	1) Having an education background of undergraduate in livestock and poultry; or

2) Having a work experience of 2 years and above in livestock and poultry breeding; or

3) Having the professional competence in crops and aquatic products, having attended training on technical knowledge of livestock and poultry and at least 1 witness assessment of the respective scope; or
4) Having attended more than 3 witness assessments of the respective scope.

	Aquatic products
	1) Having an education background of undergraduate in aquatic products; or

2) Having a work experience of 2 years and above in aquaculture; or

3) Having the professional competence in crops and livestock and poultry, having attended training on technical knowledge of aquatic products and at least 1 witness assessment of the respective scope; or

4) Having attended more than 3 witness assessments of the respective scope.

	Bees
	1) Having an education background of undergraduate in bees; or

2) Having a work experience of 2 years and above in bees breeding; or

3) Having the professional competence in crops, livestock and poultry and aquatic products, having attended training on technical knowledge of bees and at least 1 witness assessment of the respective scope; or

4) Having attended more than 3 witness assessments of the respective scope.


Table B-2-4 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to FC)
	Competence requirements
	Possible approaches to competence acquisition
	Evaluation methods

	Knowledge and skills
	Key contents
	
	

	1 Having the knowledge on application of the applicable special accreditation criteria / scheme
	· Special criteria: None
· Accreditation guide: None
· Accreditation scheme:
 CNAS-SC23: Accreditation scheme for forest certification bodies
· Accreditation note: None
	· Training experiences
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	2 Having the ability of understanding the knowledge on the applicable certification standards of this accreditation scheme
	· Certification standards:
Chinese forest certification standards (including forest management, chain of custody, non-wood forest product management, bamboo forest management, forest eco-environmental services, nature reserves, forest park eco-environmental services, production and management of precious and endangered wild animals, feeding management)
· Certification implementation rules:
Forest certification rules
· Other standards closely related to certification standards:
1) LY/T 1878 Forest Management Certification --- Audit Guidelines;

2) GB/T 15782 General Design Procedures for Afforestation;

3) LY/T 2008 Technical Regulations for Development of Concise Forest Management Plans;

4) LY/T 2007 Specifications on Development and Implementation of Forest Management Plans;

5) LY/T 2240 Guidelines for Nature Reserve Audits;

6) GB 13078 Feedstuff Hygiene Standard;

7) General technical conditions for farms, such as LY/T 1563 Terrestrial Wild Animals (Beasts), LY/T 1564 Terrestrial Wildlife (Birds), LY/T 1565 Terrestrial Wildlife (Amphibious Reptiles);

8) Technical regulations for feeding management of wild animals, such as LY/T1918 Wild boars, LY/T2194 American badger, LY/T2196 African ostrich, LY/T2197 Badger, LY/T2198 Northeast Rana, LY/T2199 Amur tiger,

· General laws and regulations
1） Environmental Protection Law of the People’s Republic of China;

2） Forest Law of the People’s Republic of China;

3） Implementation Regulations for the Forest Law of the People’s Republic of China;

4） Land Administration Law of the People’s Republic of China;

5） Wildlife Protection Law of the People’s Republic of China;

6） Animal Epidemic Prevention Law of the People’s Republic of China
	· Training experiences
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	
	· 
	2） Having a work experience of at least 2 years in conformity assessment of forestry, e.g. establishment of forest certification schemes, forest standardization, development of forest management plans, etc.;

3） Having the qualifications of a registered forest certification auditor.
	· Record review upon qualification;
· Observations by the instructors upon trainee assessment;


Continued
	Competence requirements
	Possible approaches to competence acquisition
	Evaluation methods

	Knowledge and skills
	Key contents
	1） 
	· 

	3 Understanding the professional and technical knowledge applicable to this accreditation scheme (applicable to office reviews)
	· Management certification;
1) Development of forest management plans, implementation of forest management activities, forest protection, biodiversity protection, etc.;
2）Knowledge and competence in social, environmental and economic aspects;
· Chain of Custody Certification
1)  Processes of raw material acquisition, material utilization, processing and sales of forest products and the control measures for such processes;
2) Tracing methods for certified materials and certified products.
· Certification of productive and managerial rare and endangered species;
1) Construction and safety status of wild animal feeding facilities and equipment;
2) Status of environmental protection and occupational health and safety;
3) Usage of feeding inputs and animal welfare, etc.
	1） Having an education background of undergraduate in forest-related disciplines Note 1; or

2） Having a work experience of more than 1 year in forest management; or
	· Record review upon qualification;
· Observations by the instructors upon trainee assessment;

	
	
	· Training experiences
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	4 Having the knowledge on application of the special technologies applicable to this accreditation scheme (applicable to witness assessors and technical experts)
	
	See Note 2
	· Record review upon qualification; or
· Examination / interview

	5 Understanding the necessary knowledge of a specific sector / organization (applicable to witness assessors and technical experts)
	1) Development of forest management plans and implementation of forest management activities (applicable to FM);

2) Processing process of specific forest products (applicable to COC);

3) Wild animal feeding and management technologies (applicable to productive and managerial rare and endangered species)
	1) Approaches included in Note 2; or

2) Self-study, training
	· record review upon qualification; or
· Interview when necessary


Note 1: Forestry or forestry-related disciplines include: forest management, forest cultivation, forest protection, forest genetics and breeding, ecology, water and soil conservation, wildlife conservation, economic management, forest engineering, forestry machinery, wood science and technology, etc.

Note 2: The possible approaches to acquire witness professional competence are: 
	Discipline category
	Possible approaches to competence acquisition

	Management
	1） Having an education background of undergraduate in forest disciplines; or

2） Having a work experience of at least 2 years related to forest management;

	Chain of custody
	1） Having an education background of undergraduate in forest disciplines; or

2） Having a work experience of at least 1 year related to forestry;

3） Having attended training on related knowledge;

	Production and management of precious and endangered species
	1） Having an education background of undergraduate in forest disciplines or a background of animal protection; or

2） Having a work experience of at least 2 years related to forest management or animal protection;

3） Having attended training on related knowledge;


Table B-2-5 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to low carbon products)
	Competence requirements
	Possible approaches to competence acquisition
	Evaluation methods

	Knowledge and skills
	Key contents
	
	

	1 Having the knowledge on application of the applicable special accreditation criteria / scheme
	· Special criteria: None

· Accreditation scheme: CNAS-SC24 Accreditation scheme for low carbon product certification bodies

· Accreditation guide: CNAS-GC24: Guide to Management and Implementation of the Scope of Low Carbon Product Certification Services

· Accreditation note: None
	· Training experiences
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	2 Having the ability of understanding the knowledge on the applicable certification standards of this accreditation scheme
	· Certification standards:
Methods and requirements on the evaluation of low carbon products
· Certification implementation rules: None
Implementation rules for low carbon product certification
· Other standards closely related to certification standards: None
· General laws and regulations:
(1) Product Quality Law of the People's Republic of China; 
(2) Measurement Law of the People's Republic of China; 

(3) Interim Measures for Management of Low Carbon Product Certification; 

(4) Energy Conservation Law of the People's Republic of China; 

(5) United Nations Framework Convention on Climate Change; 

(6) Kyoto Protocol
	· Training experiences
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	
	· 
	1) Having a work experience of at least 2 years in conformity assessment of low carbon products, e.g. development of certification schemes for low carbon products, development of relevant technologies and standardization of low carbon products; or

2) Having the qualifications of national certified auditors for low carbon products.
	· Record review upon qualification;

· Observations by the instructors upon trainee assessment.

	3 Understanding the professional and technical knowledge applicable to this accreditation scheme (applicable to office reviews)
	1)  Knowledge related to greenhouse gas (GHG) emission, including:
（1）Applicable GHG glossary and technical issues, e. g. GHGs, global warming potential (GWP), GHG activity data, GHG emission factor, substantive and substantive deviation, quantitative methodology, data quality, etc. 
（2）Process of GHG emission and technologies related to quantitative calculation (GHG accounting), monitoring methods and reporting  of GHG emission;
2) Applicable requirements on GHG control programs, including
(1) Laws and regulations and other requirements (e.g. industrial policy) related to carbon emission control in a specific industry;

(2) Applicable standards and technical requirements on certification;

(3) Work procedures and requirements on verification;

3) Knowledge of data and information review, including

(1) Sampling technology for data and information of carbon emission of products;

(2) Product carbon emission data and information verification and assessment method;

(3) Management of data and information system;

(4) Risks related to the data and information system in use and the risks assessment methods.

(5) Familiar with the corresponding product processes;

(6)  Knowledge on calibration and verification of measuring instruments.

	1) Work experiences of at least 1 year related to carbon emission. The professional work experiences shall include work experiences related to carbon inventory inspection, verification, CDM project validation and verification, certified factory inspection for products listed in the Low Carbon Certification Catalogue, study of relevant national standards or technical specifications on certification and accreditation, etc.; or
2) Having the qualifications of national certified low carbon product auditors; or
	· Record review upon qualification;

· Observations by the instructors upon trainee assessment.

	
	
	· Training experience
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	4 Having the knowledge on application of the special technologies applicable to this accreditation scheme (applicable to witness assessors and technical experts)
	
	1) Work experiences of at least 2 years related to carbon emission. The professional work experiences shall include work experiences related to carbon inventory inspection, verification, CDM project validation and verification, certified factory inspection for products listed in the Low Carbon Certification Catalogue, study of relevant national standards or technical specifications on certification and accreditation, etc.; or
2) Having the qualifications for national certified low carbon product auditors; or
3) Having attended at least 2 witness assessments as a trainee assessor and been appraised by the instructor as satisfactory; or
4）Training experience
	· Record review upon qualification
or
· Appraisal upon training 

	5 Understanding the necessary knowledge of a specific sector / organization (applicable to witness assessors and technical experts)
	1) Production technology and processes, relevant terms and greenhouse gas emission sources of specific products;

2) Familiar with the legal environment of organization operation;
	1. Work experiences ; or

2. Education background on related products; or

3. Self-study, training
	· Record review upon qualification
· Appraisal upon training


Annex: Table of Classification of the Professional Scope of Low-carbon Products
	C
	materials
	C01
	Non-metallic materials and their products
	paints and coatings and other chemicals, rubber and plastic products, wood and wood products, glass, ceramics, stone, paper products, concrete, cement, faucets, water tank fittings, textile products, rubber condoms, silicone rubber pump tubes, textiles, etc.

	
	
	C02
	Metal materials and their products
	Cast iron, cast steel, steel, copper, aluminum, zinc, lead, tin, etc.

	D
	Mechanical and electrical products
	D01
	Mechanical equipment (
	Pumps, valves, compressors, centrifuges, machine tools, sawing machines, lathes, refrigeration equipment, fans, mining equipment, ventilators, pressure vessels, packaging machinery, agricultural machinery, fitness equipment, vehicles, motorcycles and other transportation vehicles, baby carriages, etc.

	
	
	D02
	Electrical, electronic, electrical appliance products and systems
	Transformers, wires and cables, circuit switches and protective or connective electrical devices, low-voltage electrical appliances, low-power motors, power tools, electric welders, lighting equipment, household appliances, information technology equipment, audio and video equipment, telecommunications terminal equipment, communications products, fire alarm equipment, anti-theft alarm controller, wind power equipment, electric toys, medical equipment, electronic products, etc.


Table B-2-6 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to services)
	Competence requirements
	Possible approaches to competence acquisition
	Evaluation methods

	Knowledge and skills
	Key contents
	
	

	1 Having the knowledge on application of the applicable special accreditation criteria / scheme
	· Special criteria: None
· Accreditation scheme: CNAS-SC25: Accreditation Scheme for Service Certification Bodies
· Accreditation Guide: CNAS-GC25: Scope of certification services and guide on implementation of competence management for service certification bodies
· Accreditation note: None
	· Training experience
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	2 Having the ability of understanding the knowledge on the applicable certification standards of this accreditation scheme
	· Certification standards
Service evaluation standards or specification documents of the relevant service sectors
· Certification implementation rules:
Implementation rules for service certification in the relevant service sectors
· Other standards closely related to certification standards
(1) GB/T15624 Guidelines for standardization of services
(2) GB/T24421 Guidelines on standardization of service organizations

· General laws and regulations:
(1)  Product Quality Law of the People’s Republic of China

(2)  Law of the People’s Republic of China on Protection of Consumer Rights;

(3) Contract Law of the People’s Republic of China 


	· Training experience;
· or
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	
	· 
	1) Work experiences of at least 2 years in conformity assessment of services, e.g. experiences in development of service standards / specifications, organization and management, planning, consulting, design, inspection / evaluation of services and work experiences in service certification assessment; or

2) Having the qualifications of national registered service auditors. 
	· Record review upon qualification;
· Observations by the instructors upon trainee assessment;

	3 Understanding the professional and technical knowledge applicable to this accreditation scheme (applicable to office reviews)
	（1) Theoretical knowledge and skills in services and their management, e.g. the queuing theory, peak-filling technology, service remediation technology, real-time experience technology, Carnot model, service blueprint technology, service contact theory, etc;

（2) Skills, methods, procedures and the relevant sampling technologies and applicable data statistics methods for evaluation of service characteristics;

（3) Index system, determination rules and methods for evaluation of service characteristics;

（4) Laws and regulations and relevant national policies on safety, health, environment and protection of lawful consumer rights applicable in the relevant service sectors.


	1) Work experiences of at least 1 year related to services, The professional work experiences shall include experiences in development of service standards / specifications, organization and management, planning, consulting, design, inspection / evaluation of services and work experiences in service certification assessment and research in the relevant national standards or technical specifications on certification and accreditation; or

2) Having the qualifications of national registered service auditors.


	· Record review upon qualification;
· Observations by the instructors upon trainee assessment;

	
	
	· Training experience
	· Appraisal upon training

	4 Having the knowledge on application of the special technologies applicable to this accreditation scheme (applicable to witness assessors and technical experts)
	
	1) Work experiences of at least 1 year related to services, The professional work experiences shall include experiences in development of service standards / specifications, organization and management, planning, consulting, design, inspection / evaluation of services and work experiences in service certification assessment and research in the relevant national standards or technical specifications on certification and accreditation; or

2) Having the qualifications of national registered service auditors.

3 having attended at least 2 witness assessment in the relevant service sector as a trainee assessor and been evaluated as acceptable by the instructor; or
4）Training experiences.


	· Record review upon qualification;

· Appraisal upon training

	5 Understanding the necessary knowledge of a specific sector / organization (applicable to witness assessors and technical experts)
	（1) Professional glossary and service characteristics of the service organizations;

（2) Applicable laws and regulations of the service organizations and their application;

（3) Service processes of the service organizations;
	1) Work experiences; or

2) Relevant education background; or

3) Self-study, training

Note: Relevant education background or a work experience of at least 1 year in the relevant service sectors is required for the service scopes marked with an asterisk in the “Service Scope Categories’”.
	· Record review upon qualification;

· Appraisal upon training


Annex: Service Scope Categories
	Category 
	Sub-category 
	Involved businesses (example) 

	01 Production services
	01.01
	Agriculture, forestry, animal husbandry and fishery services
	Agricultural services (including horticulture and landscaping), animal husbandry service, forestry and logging-related service, fishery-related services

	
	01.02
	Mining and quarrying industry services
	Services related to mining, quarrying, oil production and gas production

	
	01.03
	Financial services*
	Financial intermediation, insurance, financial and insurance assistance, non-financial institution payment services

	
	01.04
	Information technology services*
	Software development, data processing, computer maintenance, system integration, information security services

	
	01.05
	Science and technology services
	Research and experimental development in natural sciences and engineering, research and experimental development in social sciences and humanities, construction and engineering business and related technical consultation, technical test and analysis services

	
	01.06
	Electricity, gas and water supply services
	Electricity transmission, distribution and supply, gas pipeline distribution and supply, steam and hot water supply, and water extraction, purification and supply

	
	01.07
	Other production services
	Industrial cleaning; other business activities

	02 Distribution services
	02.01
	Wholesale and retail services
	Wholesale, retail, sales agent, car sales, green market and commodity after sale service

	
	02.02
	Automobile, motorcycle and personal and household item repair services
	Automobile maintenance and repair, personal and household item repair, car glass and spare part installation, blastproof electrical appliances maintenance service

	
	02.03
	Transportation and warehousing services
	Railway transportation, land transportation, pipe transportation, water transportation, aerospace transportation, warehousing

	
	02.04
	Post and telecommunication services
	Postal, courier and telecommunication services

	
	02.05
	Rental services
	Car rental, rental of other transportation equipment, other mechanical equipment, and personal and household items

	03 Consumer services
	03.01
	Accommodation and catering services
	Hotels, camping sites and short-stay facilities, restaurants, bars, canteen and delivery restaurants

	
	03.02
	Cultural, sport and entertainment services
	Film, TV, radio, art and literature production and appreciation, amusement parks, libraries, museums, sport venue operation, other sport services, fitness services

	
	03.03
	Tourist service
	Travel agency, scenic area service

	
	03.04
	Real estate and property service
	Real estate development and sales, house rental service, property management

	
	03.05
	Other consumer services
	Home services, cleaning and dry cleaning services, beauty and hairdressing services

	04 Social services
	04.01
	Public management services
	National administration and national economy and social policy management, national administration activities and compulsory social security

	
	04.02
	Education service
	Primary education, secondary education and tertiary education, adult education and other education

	
	04.03
	Health services*
	Medical*, veterinary* and health service

	
	04.04
	Social relief
	Nursing home, welfare home and rescue center

	
	04.05
	Professional and technical services*
	Law, accounting, auditing and tax consulting services; market survey and poll services, etc.; business and management consulting services; equity management

	
	04.06
	Other social services
	Recovery services, wastewater and solid waste treatment, environmental sanitation and similar services, member organization services, advertisement, career and security services


Table B-2-7 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to EPA)
	Competence requirements
	Possible approaches to competence acquisition
	Evaluation methods

	Knowledge and skills
	Key contents
	
	

	1 Having the knowledge on application of the applicable special accreditation criteria / scheme
	· Special criteria: None

· Accreditation scheme: CNAS-SC26-2017 --- Accreditation scheme for certification bodies of EPA composite wood products

· Accreditation guide: None

· Accreditation note: None
	· Training experiences
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	2 Having the ability of understanding the knowledge on the applicable certification standards of this accreditation scheme
	· Certification standard: 40 CFR PART 770 Code of Federal Regulations Part 770-40:  Formaldehyde Standards for Composite Wood Products

· Certification implementation rules: None
· Other standards closely related to the certification standard
（1) ASTM E1333-10 Standard Test Method for Determining Formaldehyde Concentrations in Air and Emission Rates from Wood Products Using a Large Chamber

（2) ASTM D6007-02 Standard Test Method for Determining Formaldehyde Concentrations in Air from Wood Products Using a Small Chamber

· General laws and regulations:
（1) Product Quality Law of the People’s Republic of China

（2) Metrology Law of the People’s Republic of China

（3) Standardization Law of the People’s Republic of China


	Training experiences; or
	· Appraisal upon training



	
	· 
	Having attended audits for CARB or EPA composite wood products certification.
	· Record review upon qualification

	3 Understanding the professional and technical knowledge applicable to this accreditation scheme (applicable to office reviews)
	(1)  Formaldehyde emission standards and testing requirements
(2)  Quality assurance and quality control requirements for plywood manufacturers of composite wood products; 

(3)  EPA management requirements for laboratories

(4)  Certification process and exemption requirements of EPA certification bodies for plywood manufacturers;

(5)  Requirements on traceability of plywood compliance; 

(6)  Requirements on the small-scale testing competence of factories;

(7)  Requirements on on-site random sampling for quarterly compliance verification 
	1) Having attended audits for certification of CARB or EPA composite wood products; or
	· Record review upon qualification;


	
	
	· Training experience
	· Appraisal upon training

	4 Having the knowledge on application of the special technologies applicable to this accreditation scheme (applicable to witness assessors and technical experts)
	
	1) Having attended audits for CARB or EPA certification of composite wood products;

2) Having attended at least 2 assessments for EPA composite wood products as a trainee assessor and evaluated as acceptable by the instructor; or

3) Training experiences


	· Record review upon qualification;
· Observations by the instructors upon trainee assessment; or

· Appraisal upon training

	5 Understanding the necessary knowledge of a specific sector / organization (applicable to witness assessors and technical experts)
	None
	 
	· 


Table B-3-1 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to personnel certification)
	Competence requirements
	Possible approaches to competence acquisition
	Evaluation methods

	Knowledge and skills
	Key contents
	
	

	1 Having the knowledge on application of the applicable special accreditation criteria / scheme
	· Special criteria: None

· Accreditation scheme: None

· Accreditation guide: None

· Accreditation note: None
	· Training experience
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	2 Having the ability of understanding the knowledge on the applicable certification standards of this accreditation scheme
	· Certification standard

Certification criteria for CCAA auditors
· Other standards closely related to certification standard
ISO19011 Guidelines for auditing management systems
· General laws and regulations
1) Regulation of the People’s Republic of China on Certification and Accreditation
2) Management Methods for Certification and Certification Training, Consulting Personnel


	· Training experience
· or
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	
	· 
	1) Having the qualifications of a national registered auditor; or

2) Having a work experience of at least 2 years related to CCAA registration management. 
	· Record review upon qualification;
· Observations by the instructors upon trainee assessment;

	3 Understanding the professional and technical knowledge applicable to this accreditation scheme (applicable to office reviews)
	1） Verification process of personnel certification schemes;

2） Personnel competence analysis methods, e.g. work task analysis method;

3） Personnel competence assessment methods, e.g. psychological tests, exams, interviews, skill tests, and quality testing techniques for personnel competence assessment (such as reliability and validity); 
	1) Having an education background of undergraduate major in human resources management / psychology;

2) Having the occupational qualification certificate for registered human resources manager or related to personnel assessment;

3) Having the work experience of at least 1 year in personnel training and evaluation; or

4) Having attended more than 2 office assessment. or
	· Record review upon qualification;
· Observations by the instructors upon trainee assessment;

	
	
	· Training experience
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	4 Having the knowledge on application of the special technologies applicable to this accreditation scheme (applicable to witness assessors and technical experts)
	
	1) Having an education background of undergraduate major in human resources management / psychology;

2) Having the occupational qualification certificate for registered human resources manager or related to personnel assessment;

3) Having the work experience of at least 2 years in personnel training and evaluation; or

4) Having attended more than 2 witness assessments.
	· Record review upon qualification; or
· Examination / interview

	5 Understanding the necessary knowledge of a specific sector / organization (applicable to witness assessors and technical experts)
	1) ISO 9001 standard and quality management skills and knowledge (applicable to certification of QMS auditors);

2) ISO 14001 standard and environment management skills and knowledge (applicable to certification of EMS auditors);
	1) Having the qualifications for assessors or auditors of the relevant disciplines; or

2) Having attended training on relevant knowledge; 
	· Record review upon qualification;

· Appraisal upon training


Table B-4-1 Competence Criteria and Evaluation Requirements for Certification Body Assessors (applicable to SPCA)
	Competence requirements
	Possible approaches to competence acquisition
	Evaluation methods

	Knowledge and skills
	Key contents
	
	

	1 Having the knowledge on application of the applicable special accreditation criteria / scheme
	· Special criteria: None

· Accreditation scheme: None

· Accreditation guide: None

· Accreditation note: None
	· Training experience
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	2 Having the ability of understanding the knowledge on the applicable certification standards of this accreditation scheme
	· Certification standard
1) SJ/T11234 Software process competence assessment models
2) SJ/T11235 Software competence maturity models
· Other standards closely related to the certification standard
Guidelines on assessment of software process and competence maturity
· General laws and regulations
Management methods for software process competence and maturity assessment (CNCA Announcement)
	· Training experience
or
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	
	· 
	1) Having the work experience of at least 1 year in software conformity assessment, e.g. establishment of software certification system and software standardization; or
2) Having the qualifications of registered assessors of software process competence and maturity;
	· Record review upon qualification;
· Observations by the instructors upon trainee assessment;

	3 Understanding the professional and technical knowledge applicable to this accreditation scheme (applicable to office reviews)
	1. Software life cycle process:
a) Theories and practices of software engineering and software life cycle models;
b) Software processes, including methods and skills of software development and maintenance
c) Software process activities, including software development and project management activities.
2. Assessment
Assessment principles, including assessment process method, procedure, tools and skills, including computer aided assessment tools.
	1) Having an education background of undergraduate major in the relevant disciplines Note 1; or

2) Having a work experience of at least 1 year in information system, software project management and software engineering; or
	· Record review upon qualification;
· Observations by the instructors upon trainee assessment;

	
	
	· Training experience
	· Appraisal upon training;
· Observations by the instructors upon trainee assessment;

	4 Having the knowledge on application of the special technologies applicable to this accreditation scheme (applicable to witness assessors and technical experts)
	
	1) Having an education background of undergraduate major in the relevant disciplines; or

2) Having a work experience of at least 1 year in information system, software project management and software engineering; or

3) Having attended at least 3 witness assessments of this category.
	· Record review upon qualification; or
· Examination / interview

	5 Understanding the necessary knowledge of a specific sector / organization (applicable to witness assessors and technical experts)
	· Knowledge on the development process of specific software

· Legal and technical requirements on specific software
	Self-study
	Interview when necessary


Note 1: The relevant disciplines include: electronic information science, electrical information, management science and engineering, electrical engineering, electronic science and technology, information and communication engineering, control science and engineering, computer science and technology.

Annex C: Flowchart of the Certification Body Assessor Management Activities
This document presents the flowchart of the assessor qualification management activities for certification bodies:
1） Establishment of the competence criteria of assessment personnel
2） Selection of assessors
3） Training of assessors
4） Award of qualifications of assessors
5） Monitoring of assessors
6） Monitoring of technical experts


[image: image1.emf]ACtivity description: Development of the qualification criteria and evaluation requirements for assessment personnel (WI10-02 6)

Task description: Development of the qualification criteria and evaluation requirements for assessment personnel of certification bodies
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Task description: Arrangements for promotion of trainee assessors to assessors (WI10-02.8.3)
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Task description: Arrangements for promotion of assessors to lead assessors (WI10-02.8.3)
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Instructor 

information

Whether 

complying with 

the promotion 

requirements

Cost accounting 

and 

reimbursement  

Information 

of assessor 

qualification

Fulfilling the 

procedure 

for 

promotion

Making 

arrangements 

for the trainee 

team leader to 

be included in 

the assessment 

team

Expenditures 

of assessor 

training

Observing / 

evaluating and 

giving feedback 

reports on the 

trainee assessments

Arranging 

independent 

observation 

after evaluated 

and accepted by 

the instructor

Making 

arrangements for the 

trainee team leader 

and the observer to 

be included in the 

assessment team

Finishing the 

assessment and 

cooperating in the 

evaluation

Finishing prior to the 

issuance of the 

Assessment Task Plan 

by Accreditation 

Department 1 and 

Accreditation 

Department 6

Output

Making arrangements 

of trainee team leader 

projects in the yearly 

assessment plan

1

）

Determining 

the arrangement 

of trainee team 

leader based on 

the information 

of the initial 

assessment 

project; 2) 

Issuing the 

trainee 

assessment task 

Prior to the 

implementation of 

the assessment

Providing the 

trainee team 

leader with 

information 

on the 

arrangements 

of trainee 

assessment

Providing 

information on the 

initial assessment 

project

1

st

Half-year Plan by the end 

of September of the previous 

year

2ndHalf-year Plan by the end 

of January

Arranging additional 

training, or terminating 

the training



[image: image6.emf]Activity description: Award of qualifications to assessors (WI10-02 9.3)
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Output

Notifying the 

applicants to 

submit 

documents 

needed for 

qualification 

evaluation

List of 

Trainees 

Passing 

Evaluation

Submitting 

documents 

needed for 

qualification 

evaluation

Reviewing to 

determine whether 

the documents are 

complete and 

acceptable

Implemen

ting the 

evaluation 

activities

Determining 

whether 

supplementary 

materials are

needed

Establishing 

an evaluation 

team when 

needed

Giving 

feedbacks on 

the evaluation 

results

Approval by 

the Head of 

the Assessors 

Department

1) Signing an employment 

agreement when applicable

2) Disclosing the results of 

qualification evaluation

3) Calculating the labor costs 

of the evaluation team

4

）

Setting up / updating 

personnel file

5

）

Preparing and issuing the 

assessors certificate

Providing 

supplementary 

materials or 

clarifying facts

Competence Evaluation 

Criteria for Assessors

List of 

Competence 

Evaluation 

Personnel

Following up 

with the 

evaluation 

process

Preparing 

the 

documents

Assessor’s 

qualification 

information

Yes

Yes

N0

No




[image: image7.emf]Activity description: Monitoring and punishment of assessors (PD10 5.6)

Task description: Development of witness assessment plan (PD10 5.6.1.1)

Input  Steps
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Evaluating the 

implementation status 

of the verification 

activities

Countersigning

Implementation

Developing 

the 

verification 

plan

Verification plan

Countersigning

Assisting in the 

implementation 

process

Status of 

implementation of 

the verification plan

Assisting in the 

implementation 

process

Output

Release

Competence Criteria for 

Assessment Personnel

Procedure for Management 

of Assessment 

Personnel

（

Monitoring 

Requirements

）

Mobilized in early 

September

Completing the plan of the 

next year by the end of 

September

completing in 

early September 

in the following 

year



[image: image8.emf]Activity description: Monitoring and punishment of assessors (PD10 5.6)

Task description: Site witness assessment 

（

independent observation

）

(PD10 5.6.1.2.1)
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Assessor’s 

qualification 

information

Determining 

verification 

personnel, 

issuing the 

verification task 

plan

Providing 

verificatio

n plan

Verifying the observed 

personnel and giving 

feedbacks on the 

evaluation report

Making 

arrangements for 

the verified 

personnel to 

participate in the 

assessment

1. Collecting 

verification report

2. Evaluating on 

the verification 

results

Attending the assessment 

and cooperating with the 

verification personnel in 

the verification process

Cost accounting and 

reimbursement

Making 

arrangements for 

the verified 

personnel to 

participate in the 

assessment

Output

Making arrangements for the 

verification personnel to take part in 

the assessment team

Making arrangements for the 

verification personnel to take part in 

the assessment team

Receiving 

the task plan

Receiving 

the task 

plan

Implementation 

status of the 

verification 

plan

Verification 

results

Identifying the 

punishment needs

Proceeding to the 

punishment 

process

Identifying 

training needs

Proceeding to the 

continual training 

process

Verification 

plan

Whether the 

competence 

requirements 

are satisfied

Yes

No

Procedure for 

management of 

assessment personnel 

(monitoring 

requirements)

Qualification criteria 

for assessment 

personnel

Finishing prior to the 

issuance of the 

assessment task plan 

by  Accreditation 

Department 1 and 6

Providing the 

plan for the next 

year in September



 EMBED Visio.Drawing.11 [image: image9.emf]Activity description: Monitoring and punishment of assessors (PD10 5.6)

Task description: Site witness assessment 

（ same team observation） (PD10 5.6.1.2.1)
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No 

（

1

）

Output

Providing the 

implementati

on plan of 

the 

verification 

project

Assessor’s 

qualification 

information

Whether the 

verification project 

is started

Providing the 

implementati

on plan of 

the 

verification 

project

Providing 

verification plan

Attending the 

assessment and 

cooperating with 

the verification 

personnel in the 

verification 

process

Issuing the 

verification task 

plan to the 

observer and the 

verified assessor

Verifying the 

observed 

personnel and 

giving feedbacks 

on the evaluation 

report

Yes

Verification 

plan

Cost accounting and 

reimbursement

Identifying the 

punishment needs

Proceeding to the 

punishment 

process

Whether the 

competence 

requirements 

are satisfied

Collecting 

verification report

Evaluating on the 

verification results

Identifying 

training needs

Proceeding to the 

continual training 

process

Taking the other 

monitoring actions, e.g. 

document review

No 

（

2

）

Verification 

results

Implementati

on status of 

the 

verification 

plan

No

Yes

Procedure for 

management of 

assessment personnel 

(monitoring 

requirements)

Qualification criteria 

for assessment 

personnel

1. Providing the 

verification plan of 

the next year in 

September

2. Giving timely 

feedbacks to 

Accreditation 

Department 1 and 6 

about projects not 

completed 

according to the 

plan

Issuing the plan before 

implementation of the 

assessment



[image: image10.emf]Activity description: Monitoring and punishment of assessors (PD10 5.6)

Task description: Information feedbacks by the relevant parties (PD10 5.6.1.2.3)
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Output

Advising CAB at the closing meeting 

to return to CNAS the “Survey Form 

on the Performance of Certification 

Body Assessment Personnel” 

Giving feedbacks on 

information about the work 

performance of the assessment 

personnel

Qualification criteria 

for assessment 

personnel

Procedure for 

management of 

assessment 

personnel 

(monitoring 

requirements)

Completing and returning the  

“Survey Form on the Performance 

of Certification Body Assessment 

Personnel”

Checking and 

evaluating on the 

received information

Whether the 

requirements of the 

assessment personnel 

are satisfied

Identifying the 

punishment 

needs,Proceeding to the 

punishment process

Identifying training 

needs,Proceeding to the 

continual training 

process

Yes

No

The relevant 

parties 

giving 

feedbacks 

on the 

results of 

information 

evaluation

Results of continual 

training

Other relevant information, e.g. 

assessor peer monitoring, complaints, 

informant reporting, etc.



[image: image11.emf]Activity description: Technical expert (PD10 5.8)

Task description: Monitoring of technical experts (PD10 5.8.4)
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t

Evaluation Record 

on Use of Technical 

Expert 

Procedure for 

management of 

assessment 

personnel 

(monitoring 

requirements)

Participating in the 

assessment and 

assisting in the 

monitoring activities

Output

Following up with and 

recovering the Technical 

Expert Evaluation Form 

based on the assessment 

information and 

requesting the project 

managers to confirm the 

paper evaluation form

Advising the assessors, upon 

arranging the assessment 

whenever a technical expert is 

used, to evaluate the work 

performance of the technical 

experts.

Advising the assessors, upon 

arranging the assessment 

whenever a technical expert is 

used, to evaluate the work 

performance of the technical 

experts.

1) Observing the behavior of the technical expert during the 

assessment.

2

）

Completing the Evaluation Form on the Performance of the 

Technical Experts and sending the Evaluation Form via email within 

1 week as of the completion of the assessment to the relevant 

personnel of the Assessors Department and the relevant project 

managers in Accreditation Department 1 and 6.

Whether the 

requirements of the 

assessment personnel 

are satisfied

Identifying training 

needs,Proceeding to the 

continual training 

process

Identifying the 

punishment 

needs,Proceeding to the 

punishment process

Yes

No

Providing 

information on 

the assessment 

work on a 

monthly basis

Providing 

information on 

the assessment 

work on a 

monthly basis

The project 

managers 

confirming the 

paper Evaluation 

Form

The project 

managers 

confirming the 

paper Evaluation 

Form

Reviewing the 

evaluation form 

verified by the 

project manager


Date of Issue: 1 January 2019                                      Date of Application: 1 January 2019
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<流程名称>�

<职能>�
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活动名称：评审员的培养（WI10-1 8）
任务名称：培养计划(WI10-1 8.1)


评审员处


一处、六处


输入


步骤


评审人员资格准则


人员需求计划


提供专职和兼职的培养需求


七处、技术处、其他处


会签


告知被培养人，并签订培养与服务期协议


组织实施


评估晋级计划实施情况


现有认可制度评审员培养计划


培养计划完成情况


协助实施


发布


提供本处带岗和管理岗评审员的培养需求


注：新领域的评审员培养计划，将在新领域实施前另行专门制订。


提供专职和兼职的培养需求


输出


评审员资格信息


中心分管领导


批准


上半年的计划，上年9月完成
下半年的计划，1月完成


上半年计划，上年9中旬完成；下半年计划，1月中旬


上半年的计划，上年9月启动
下半年的计划，1月启动


Key


征求培养需求的通知


汇总培养需求
编制培养计划


提供本处带岗和管理岗评审员的培养需求


提供本处管理岗评审员的培养需求


评审员候选人清单


Activity description: Training of assessors (WI10-02.8)
Task description: Arrangements for promotion of trainee assessors to assessors (WI10-02.8.3)


Assessors Department�

Accreditation Department 1


Accreditation Department 6


Instructors


Input 


Steps


1. Training plan
2. Instructor information


Arranging document review, office assessment and witness assessment projects for trainee assessors; issuing the trainee assessment task plan prior to the aforesaid assessments


Making arrangements for incorporating a trainee assessor into an assessment team


1） Providing yearly assessment plan
2) Providing information on initial assessment projects and witness assessment projects


Arranging non-routine assessment projects for trainee assessors and issuing the trainee assessment task plan


Instructing on / evaluating and giving feedback reports on the trainee assessments 


Following up with the progress and collecting evaluation report of the trainee assessments


Whether complying with the promotion requirements


Fulfilling the procedure for promotion


Trainees


Cost accounting and reimbursement


1. Participating in trainee assessment
2. Keeping evidences of assessment experiences
3. Returning invoices of travel expenses
4. Communicating about the progress in a timely manner


Provisions on management of travel expenses of trainee assessments


Arranging additional training, or terminating the training


Information of assessor qualification


Output


No


Yes


Expenditures of assessor training


Information on arrangement of trainee assessment, which may be released together with the yearly assessment plan or determined before the issuance of the assessment task plan for an initial assessment project


活动名称：评审员的培养（WI10-1 8）
任务名称：从评审员晋升主任评审员的实习安排（WI10-1 8.3）


安排实习组长进入评审组


1）根据初评项目信息确定实习组长安排
2）下达实习任务书


评审员培养费支出


提供实习组长实习安排信息


评审实施前


提供初评项目信息


上半年计划，上年9月底
下半年计划，1月底


输入


步骤


实习组长


指导人员


认可一处
认可六处


评审员处�

1.晋级计划
2.指导人信息


指导/评价实习，并反馈评价报告


收集评价报告


是否满足
晋级要求


办理晋级手续


费用核算与报销


1、参加实习
2、保留评审经历证明
3、及时沟通进展


指导人评价合格后，安排独立观察。


安排实习组长和观察员进评审组


增加实习，或终止培养


评审员资格信息


否


是


    完成评审，
    配合评价


独立观察员


   观察和评价，
   反馈评价报告


在一处和六处下达评审任务书之前完成


输出


在年度评审计划中安排实习组长项目
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Activity description: Award of qualifications to assessors (WI10-02 9.3)�

Assessors Department�

Notifying the applicants to submit documents needed for qualification evaluation


List of Trainees Passing Evaluation


Submitting documents needed for qualification evaluation


Competence evaluation team


Reviewing to determine whether the documents are complete and acceptable


Implementing the evaluation activities


Applicant


Input


Steps 


Output


Determining whether supplementary materials are
 needed


Establishing an evaluation team when needed


Giving feedbacks on the evaluation results


Approval by the Head of the Assessors Department


1) Signing an employment agreement when applicable
2) Disclosing the results of qualification evaluation
3) Calculating the labor costs of the evaluation team
4） Setting up / updating personnel file
5） Preparing and issuing the assessors certificate


Competence Evaluation Criteria for Assessors


List of Competence Evaluation Personnel


Providing supplementary materials or clarifying facts


Following up with the evaluation process


Preparing the documents


Assessor’s qualification information


Yes


Yes


N0


No
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Activity description: Monitoring and punishment of assessors (PD10 5.6)
Task description: Site witness assessment （independent observation）(PD10 5.6.1.2.1)�

Input �

Steps


Verification personnel�

Verified assessor�

Accreditation Department 6


Accreditation Department 1


Assessors Department�

Verification plan


Assessor’s qualification information


Making arrangements for the verified personnel to participate in the assessment


Making arrangements for the verified personnel to participate in the assessment


Receiving the task plan


1. Collecting verification report
2. Evaluating on the verification results


Identifying training needs
Proceeding to the continual training process


Output


Providing verification plan


Identifying the punishment needs
Proceeding to the punishment process


Cost accounting and reimbursement


Determining verification personnel, issuing the verification task plan


Verifying the observed personnel and giving feedbacks on the evaluation report


Attending the assessment and cooperating with the verification personnel in the verification process


Verification results


Whether the competence requirements are satisfied


Making arrangements for the verification personnel to take part in the assessment team


Making arrangements for the verification personnel to take part in the assessment team


Receiving the task plan


Implementation status of the verification plan


Yes


No


Procedure for management of assessment personnel (monitoring requirements)


Qualification criteria for assessment personnel


Finishing prior to the issuance of the assessment task plan by  Accreditation Department 1 and 6


Providing the plan for the next year in September


活动名称:评审员的监督与处置（PD10 5.6）
任务名称:现场见证(同组观察)（PD10 5.6.1.2.1）�

输入�

步骤�

验证人员�

被验证人员�

认可六处


认可一处


评审员处�

输出


验证计划


评审员资格信息


提供验证计划


提供验证项目落实计划


提供验证项目落实计划


向观察员和被验证人下达验证任务书


参加评审,配合验证人员进行验证


验证被观察人员，反馈评价报告


采取其他监视方式，如案卷审查


否(2)


否


验证计划
完成情况


验证项目
是否进行


是


否(1)


收集验证报告
评价验证结果


费用核销


识别处置需求
转处置环节


识别培训需求
转持续培训环节


是否满足
能力要求


验证结果


是


评审人员管理程序（监督要求)


评审人员资格准则


1、9月提供年度验证计划；
2、未按落实计划完成的项目信息随时反馈一处、六处。


在评审实施前下达


活动名称：评审员的监督与处置（PD10 5.6）
任务名称：相关方的信息反馈（PD10 5.6.1.2.3）


输入�

步骤�

评审组长


持续培训结果


其他相关信息，如评审员同行监督、投诉、举报等


一处、六处、七处等相关处


评审员处�

输出


相关方


反馈评审人员工作表现信息


在末次会议上告知CAB向CNAS反馈《评审人员业绩调查表》


收集到的反馈信息


评审人员资格准则


评审人员管理程序(监督要求）


认证机构


填写并反馈《评审人员业绩调查表》


核实、评价所收到的信息


是否满足评
审人员要求


识别处置需求，转处置环节


识别培训需求，转持续培训环节


是


否


相关方反馈信息评价结果


活动名称:技术专家（PD10 5.8)
任务名称:技术专家的监督（PD10 5.8.4）�

输入�

步骤�

评审员


技术专家�

认可六处�

认可一处


评审员处�

输出


评审人员管理程序（监视要求）


每次使用技术专家时，在安排评审时告知评审员应评价技术专家工作表现。


每次使用技术专家时，在安排评审时告知评审员应评价技术专家工作表现。


参加评审,协助监控


1）在评审中，观察技术专家的表现。
2）填写技术专家表现评价表，随评审档案反馈评审安排部门


是否满足评
审人员要求


识别处置需求，转处置环节


识别培训需求，转持续培训环节


根据评审信息，跟踪和回收技术专家表现报告，并评价监视结果


是


技术专家使用情况评价记录


否


每月提供评审工作信息


每月提供评审工作信息


项目管理人员确认评价表，并反馈评审员处。


项目管理人员确认评价表，并反馈评审员处。


活动名称：评审员的监督与处置（PD10 5.6）
任务名称：见证计划制定（PD10 5.6.1.1）


输入�

步骤


认可六处


认可一处


评审员处�

输出


编制验证计划


会签


会签


发布


实施


协助实施


协助实施


评估验证实施情况


验证计划


验证计划完成情况


评审人员能力准则


评审人员管理程序（监视要求)


9月初启动�

9月底完成


9月初完成�
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活动名称:评审员的监督与处置（PD10 5.6）
任务名称:现场见证(独立观察)（PD10 5.6.1.2.1）�

输入�

步骤


验证人员�

被验证人员�

认可六处


认可一处


评审员处�

验证计划


评审员资格信息


安排被验证人员参与评审


安排被验证人员参与评审


接收任务书


1、收集验证报告
2、评价验证结果


识别培训需求
转持续培训环节


输出


提供验证计划


识别处置需求
转处置环节


费用核销


确定验证人员,
下达验证任务书


验证被观察人员
反馈评价报告


参加评审,配合验证活动


验证结果


是否满足
能力要求


安排验证人员进入评审组


安排验证人员进入评审组


接收任务书


验证计划完成情况


是


否


评审人员管理程序（监视要求)


评审人员能力准则


在一处和六处下达评审任务书之前完成


9月提供


活动名称:评审员的监督与处置（PD10 5.6）
任务名称:现场见证(同组观察)（PD10 5.6.1.2.1）�

输入�

步骤�

验证人员�

被验证人员�

认可六处


认可一处


评审员处�

输出


验证计划


评审员资格信息


提供验证计划


提供验证项目落实计划


提供验证项目落实计划


向观察员和被验证人下达验证任务书


参加评审,配合验证人员进行验证


验证被观察人员，反馈评价报告


采取其他监视方式，如案卷审查


否(2)


否


验证计划
完成情况


验证项目
是否进行


是


否(1)


收集验证报告
评价验证结果


费用核销


识别处置需求
转处置环节


识别培训需求
转持续培训环节


是否满足
能力要求


验证结果


是


评审人员管理程序（监督要求)


评审人员资格准则


1、9月提供年度验证计划；
2、未按落实计划完成的项目信息随时反馈一处、六处。


在评审实施前下达


Activity description: Monitoring and punishment of assessors (PD10 5.6)
Task description: Information feedbacks by the relevant parties (PD10 5.6.1.2.3)


Input�

Steps�

Lead Assessor


Results of continual training


Other relevant information, e.g. assessor peer monitoring, complaints, informant reporting, etc.


Accreditation Department 1, 6 and 7 and other relevant
departments


Assessors Department�

Output


Relevant parties


Giving feedbacks on information about the work performance of the assessment personnel


Advising CAB at the closing meeting to return to CNAS the “Survey Form on the Performance of Certification Body Assessment Personnel” 


Qualification criteria for assessment personnel


Procedure for management of assessment personnel (monitoring requirements)


Certification body


Completing and returning the  “Survey Form on the Performance of Certification Body Assessment Personnel”


Checking and evaluating on the received information


Whether the requirements of the assessment personnel are satisfied


 Identifying the punishment needs,Proceeding to the punishment process


Identifying training needs,Proceeding to the continual training process


Yes


 No


The relevant parties giving feedbacks on the results of information evaluation


活动名称:技术专家（PD10 5.8)
任务名称:技术专家的监督（PD10 5.8.4）�

输入�

步骤�

评审员


技术专家�

认可六处�

认可一处


评审员处�

输出


评审人员管理程序（监视要求）


每次使用技术专家时，在安排评审时告知评审员应评价技术专家工作表现。


每次使用技术专家时，在安排评审时告知评审员应评价技术专家工作表现。


参加评审,协助监控


1）在评审中，观察技术专家的表现。
2）填写技术专家表现评价表，随评审档案反馈评审安排部门


是否满足评
审人员要求


识别处置需求，转处置环节


识别培训需求，转持续培训环节


根据评审信息，跟踪和回收技术专家表现报告，并评价监视结果


是


技术专家使用情况评价记录


否


每月提供评审工作信息


每月提供评审工作信息


项目管理人员确认评价表，并反馈评审员处。


项目管理人员确认评价表，并反馈评审员处。


活动名称：评审员的监督与处置（PD10 5.6）
任务名称：见证计划制定（PD10 5.6.1.1）


输入�

步骤


认可六处


认可一处


评审员处�

输出


编制验证计划


会签


会签


发布


实施


协助实施


协助实施


评估验证实施情况


验证计划


验证计划完成情况


评审人员能力准则


评审人员管理程序（监视要求)


9月初启动�

9月底完成


9月初完成�
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活动名称:评审员的监督与处置（PD10 5.6）
任务名称:现场见证(独立观察)（PD10 5.6.1.2.1）�

输入�

步骤


验证人员�

被验证人员�

认可六处


认可一处


评审员处�

验证计划


评审员资格信息


安排被验证人员参与评审


安排被验证人员参与评审


接收任务书


1、收集验证报告
2、评价验证结果


识别培训需求
转持续培训环节


输出


提供验证计划


识别处置需求
转处置环节


费用核销


确定验证人员,
下达验证任务书


验证被观察人员
反馈评价报告


参加评审,配合验证活动


验证结果


是否满足
能力要求


安排验证人员进入评审组


安排验证人员进入评审组


接收任务书


验证计划完成情况


是


否


评审人员管理程序（监视要求)


评审人员能力准则


在一处和六处下达评审任务书之前完成


9月提供


活动名称:评审员的监督与处置（PD10 5.6）
任务名称:现场见证(同组观察)（PD10 5.6.1.2.1）�

输入�

步骤�

验证人员�

被验证人员�

认可六处


认可一处


评审员处�

输出


验证计划


评审员资格信息


提供验证计划


提供验证项目落实计划


提供验证项目落实计划


向观察员和被验证人下达验证任务书


参加评审,配合验证人员进行验证


验证被观察人员，反馈评价报告


采取其他监视方式，如案卷审查


否(2)


否


验证计划
完成情况


验证项目
是否进行


是


否(1)


收集验证报告
评价验证结果


费用核销


识别处置需求
转处置环节


识别培训需求
转持续培训环节


是否满足
能力要求


验证结果


是


评审人员管理程序（监督要求)


评审人员资格准则


1、9月提供年度验证计划；
2、未按落实计划完成的项目信息随时反馈一处、六处。


在评审实施前下达


活动名称：评审员的监督与处置（PD10 5.6）
任务名称：相关方的信息反馈（PD10 5.6.1.2.3）


输入�

步骤�

评审组长


持续培训结果


其他相关信息，如评审员同行监督、投诉、举报等


一处、六处、七处等相关处


评审员处�

输出


相关方


反馈评审人员工作表现信息


在末次会议上告知CAB向CNAS反馈《评审人员业绩调查表》


评审人员资格准则


评审人员管理程序(监督要求）


认证机构


填写并反馈《评审人员业绩调查表》


核实、评价所收到的信息


是否满足评
审人员要求


识别处置需求，转处置环节


识别培训需求，转持续培训环节


是


否


相关方反馈信息评价结果


Activity description: Technical expert (PD10 5.8)
Task description: Monitoring of technical experts (PD10 5.8.4)�

Input �

Steps�

Assessor


Technical expert�

Accreditation Department 6�

Accreditation Department 1


Assessors Department�

Output


Procedure for management of assessment personnel (monitoring requirements)


Advising the assessors, upon arranging the assessment whenever a technical expert is used, to evaluate the work performance of the technical experts.


Advising the assessors, upon arranging the assessment whenever a technical expert is used, to evaluate the work performance of the technical experts.


Participating in the assessment and assisting in the monitoring activities


1) Observing the behavior of the technical expert during the assessment.
2） Completing the Evaluation Form on the Performance of the Technical Experts and sending the Evaluation Form via email within 1 week as of the completion of the assessment to the relevant personnel of the Assessors Department and the relevant project managers in Accreditation Department 1 and 6.


Whether the requirements of the assessment personnel are satisfied


Identifying the punishment needs,Proceeding to the punishment process


Identifying training needs,Proceeding to the continual training process


Following up with and recovering the Technical Expert Evaluation Form based on the assessment information and requesting the project managers to confirm the paper evaluation form


Yes


Evaluation Record on Use of Technical Expert 


 No


Providing information on the assessment work on a monthly basis


Providing information on the assessment work on a monthly basis


The project managers confirming the paper Evaluation Form


The project managers confirming the paper Evaluation Form


Reviewing the evaluation form verified by the project manager


活动名称：评审员的监督与处置（PD10 5.6）
任务名称：见证计划制定（PD10 5.6.1.1）


输入�

步骤


认可六处


认可一处


评审员处�

输出


编制验证计划


会签


会签


发布


实施


协助实施


协助实施


评估验证实施情况


验证计划


验证计划完成情况


评审人员能力准则


评审人员管理程序（监视要求)


9月初启动�

9月底完成


9月初完成�
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活动名称:评审员的监督与处置（PD10 5.6）
任务名称:现场见证(独立观察)（PD10 5.6.1.2.1）�

输入�

步骤


验证人员�

被验证人员�

认可六处


认可一处


评审员处�

验证计划


评审员资格信息


安排被验证人员参与评审


安排被验证人员参与评审


接收任务书


1、收集验证报告
2、评价验证结果


识别培训需求
转持续培训环节


输出


提供验证计划


识别处置需求
转处置环节


费用核销


确定验证人员,
下达验证任务书


验证被观察人员
反馈评价报告


参加评审,配合验证活动


验证结果


是否满足
能力要求


安排验证人员进入评审组


安排验证人员进入评审组


接收任务书


验证计划完成情况


是


否


评审人员管理程序（监视要求)


评审人员能力准则


在一处和六处下达评审任务书之前完成


9月提供


Activity description: Monitoring and punishment of assessors (PD10 5.6)
Task description: Site witness assessment （same team observation）(PD10 5.6.1.2.1)�

Input�

Steps�

Verification personnel�

Verified assessor�

Accreditation Department 6


Accreditation Department 1


Assessors Department�

Output


Verification plan


Assessor’s qualification information


Providing verification plan


Providing the implementation plan of the verification project


Providing the implementation plan of the verification project


Issuing the verification task plan to the observer and the verified assessor


Attending the assessment and cooperating with the verification personnel in the verification process


Verifying the observed personnel and giving feedbacks on the evaluation report


Taking the other monitoring actions, e.g. document review


No （2）


No


Implementation status of the verification plan


Whether the verification project is started


Yes


No （1）


Collecting verification report
Evaluating on the verification results


 Cost accounting and reimbursement


Identifying the punishment needs
Proceeding to the punishment process


Identifying training needs
Proceeding to the continual training process


Whether the competence requirements are satisfied


Verification results


Yes


Procedure for management of assessment personnel (monitoring requirements)


Qualification criteria for assessment personnel


1. Providing the verification plan of the next year in September
2. Giving timely feedbacks to Accreditation Department 1 and 6 about projects not completed according to the plan


Issuing the plan before implementation of the assessment


活动名称：评审员的监督与处置（PD10 5.6）
任务名称：相关方的信息反馈（PD10 5.6.1.2.3）


输入�

步骤�

评审组长


持续培训结果


其他相关信息，如评审员同行监督、投诉、举报等


一处、六处、七处等相关处


评审员处�

输出


相关方


反馈评审人员工作表现信息


在末次会议上告知CAB向CNAS反馈《评审人员业绩调查表》


收集到的反馈信息


评审人员资格准则


评审人员管理程序(监督要求）


认证机构


填写并反馈《评审人员业绩调查表》


核实、评价所收到的信息


是否满足评
审人员要求


识别处置需求，转处置环节


识别培训需求，转持续培训环节


是


否


相关方反馈信息评价结果


活动名称:技术专家（PD10 5.8)
任务名称:技术专家的监督（PD10 5.8.4）�

输入�

步骤�

评审员


技术专家�

认可六处�

认可一处


评审员处�

输出


评审人员管理程序（监视要求）


每次使用技术专家时，在安排评审时告知评审员应评价技术专家工作表现。


每次使用技术专家时，在安排评审时告知评审员应评价技术专家工作表现。


参加评审,协助监控


1）在评审中，观察技术专家的表现。
2）填写技术专家表现评价表，随评审档案反馈评审安排部门


是否满足评
审人员要求


识别处置需求，转处置环节


识别培训需求，转持续培训环节


根据评审信息，跟踪和回收技术专家表现报告，并评价监视结果


是


技术专家使用情况评价记录


否


每月提供评审工作信息


每月提供评审工作信息


项目管理人员确认评价表，并反馈评审员处。


项目管理人员确认评价表，并反馈评审员处。


活动名称：评审员的监督与处置（PD10 5.6）
任务名称：见证计划制定（PD10 5.6.1.1）


输入�

步骤


认可六处


认可一处


评审员处�

输出


编制验证计划


会签


会签


发布


实施


协助实施


协助实施


评估验证实施情况


验证计划


验证计划完成情况


评审人员能力准则


评审人员管理程序（监视要求)


9月初启动�

9月底完成


9月初完成�
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活动名称:评审员的监督与处置（PD10 5.6）
任务名称:现场见证(独立观察)（PD10 5.6.1.2.1）�

输入�

步骤


验证人员�

被验证人员�

认可六处


认可一处


评审员处�

验证计划


评审员资格信息


安排被验证人员参与评审


安排被验证人员参与评审


接收任务书


1、收集验证报告
2、评价验证结果


识别培训需求
转持续培训环节


输出


提供验证计划


识别处置需求
转处置环节


费用核销


确定验证人员,
下达验证任务书


验证被观察人员
反馈评价报告


参加评审,配合验证活动


验证结果


是否满足
能力要求


安排验证人员进入评审组


安排验证人员进入评审组


接收任务书


验证计划完成情况


是


否


评审人员管理程序（监视要求)


评审人员能力准则


在一处和六处下达评审任务书之前完成


9月提供


活动名称:评审员的监督与处置（PD10 5.6）
任务名称:现场见证(同组观察)（PD10 5.6.1.2.1）�

输入�

步骤�

验证人员�

被验证人员�

认可六处


认可一处


评审员处�

输出


验证计划


评审员资格信息


提供验证计划


提供验证项目落实计划


提供验证项目落实计划


向观察员和被验证人下达验证任务书


参加评审,配合验证人员进行验证


验证被观察人员，反馈评价报告


采取其他监视方式，如案卷审查


否(2)


否


验证计划
完成情况


验证项目
是否进行


是


否(1)


收集验证报告
评价验证结果


费用核销


识别处置需求
转处置环节


识别培训需求
转持续培训环节


是否满足
能力要求


验证结果


是


评审人员管理程序（监督要求)


评审人员资格准则


1、9月提供年度验证计划；
2、未按落实计划完成的项目信息随时反馈一处、六处。


在评审实施前下达


活动名称：评审员的监督与处置（PD10 5.6）
任务名称：相关方的信息反馈（PD10 5.6.1.2.3）


输入�

步骤�

评审组长


持续培训结果


其他相关信息，如评审员同行监督、投诉、举报等


一处、六处、七处等相关处


评审员处�

输出


相关方


反馈评审人员工作表现信息


在末次会议上告知CAB向CNAS反馈《评审人员业绩调查表》


收集到的反馈信息


评审人员资格准则


评审人员管理程序(监督要求）


认证机构


填写并反馈《评审人员业绩调查表》


核实、评价所收到的信息


是否满足评
审人员要求


识别处置需求，转处置环节


识别培训需求，转持续培训环节


是


否


相关方反馈信息评价结果


活动名称:技术专家（PD10 5.8)
任务名称:技术专家的监督（PD10 5.8.4）�

输入�

步骤�

评审员


技术专家�

认可六处�

认可一处


评审员处�

输出


评审人员管理程序（监视要求）


每次使用技术专家时，在安排评审时告知评审员应评价技术专家工作表现。


每次使用技术专家时，在安排评审时告知评审员应评价技术专家工作表现。


参加评审,协助监控


1）在评审中，观察技术专家的表现。
2）填写技术专家表现评价表，随评审档案反馈评审安排部门


是否满足评
审人员要求


识别处置需求，转处置环节


识别培训需求，转持续培训环节


根据评审信息，跟踪和回收技术专家表现报告，并评价监视结果


是


技术专家使用情况评价记录


否


每月提供评审工作信息


每月提供评审工作信息


项目管理人员确认评价表，并反馈评审员处。


项目管理人员确认评价表，并反馈评审员处。


Activity description: Monitoring and punishment of assessors (PD10 5.6)
Task description: Development of witness assessment plan (PD10 5.6.1.1)


Input �

Steps


Accreditation Department 6


Accreditation Department 1


Assessors Department


Output


 Developing the verification plan


Countersigning


Countersigning


Release


Implementation


Assisting in the implementation process


Assisting in the implementation process


Evaluating the implementation status of the verification activities


Verification plan


Status of implementation of the verification plan


Competence Criteria for Assessment Personnel


Procedure for Management of Assessment Personnel（Monitoring Requirements）


Mobilized in early September�

Completing the plan of the next year by the end of September


completing in early September in the following year�
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活动名称：评审员的培养（WI10-1 8）
任务名称：培养计划(WI10-1 8.1)


评审员处


一处、六处


输入


步骤


评审人员资格准则


人员需求计划


提供专职和兼职的培养需求


七处、技术处、其他处


会签


告知被培养人，并签订培养与服务期协议


组织实施


评估晋级计划实施情况


现有认可制度评审员培养计划


培养计划完成情况


协助实施


发布


提供本处带岗和管理岗评审员的培养需求


注：新领域的评审员培养计划，将在新领域实施前另行专门制订。


提供专职和兼职的培养需求


输出


评审员资格信息


中心分管领导


批准


上半年的计划，上年9月完成
下半年的计划，1月完成


上半年计划，上年9中旬完成；下半年计划，1月中旬


上半年的计划，上年9月启动
下半年的计划，1月启动


Key


征求培养需求的通知


汇总培养需求
编制培养计划


提供本处带岗和管理岗评审员的培养需求


提供本处管理岗评审员的培养需求


评审员候选人清单


活动名称：评审员的培养（WI10-1 8）
任务名称：从实习晋升评审员的实习安排（WI10-1 8.3) 


评审员处�

认可一处


认可六处


指导人员


输入


步骤


1.培养计划
2.指导人信息


安排文审和办公室评审和见证评审的实习项目，
评审前下达实习任务书


安排实习评审员进入评审组


1）提供年度评审计划
2）提供初评项目信息和见证评审项目信息


安排非例行评审的实习项目，下达实习任务书


指导/评价实习，
并反馈评价报告


跟踪实习进展，收集评价报告


是否满足
晋级要求


办理晋级手续


实习人员


费用核算与报销


1、参加实习
2、保留评审经历证明
3、反馈差旅费票据
4、及时沟通进展


实习差旅费管理规定


增加实习，或终止培养


评审员资格信息


输出


否


是


评审员培养费支出


实习安排信息，可与年度评审计划一同发布，或在初评项目的评审任务书下达前确定


Activity description: Training of assessors (WI10-02.8)
Task description: Arrangements for promotion of assessors to lead assessors (WI10-02.8.3)


Making arrangements for the trainee team leader to be included in the assessment team


1）Determining the arrangement of trainee team leader based on the information of the initial assessment project; 2) Issuing the trainee assessment task 


Expenditures of assessor training


Providing the trainee team leader with information on the arrangements of trainee assessment


Prior to the implementation of the assessment


Providing information on the initial assessment project


1st Half-year Plan by the end of September of the previous year
2nd Half-year Plan by the end of January


Input


Steps 


Trainee team leader


Instructors


No.1Accreditation Department
No.6Accreditation Department



Assessors Department�

1.
Promotion plan
2.
Instructor information


Instructing on / evaluating and giving feedback reports on the trainee assessments 


Collecting the evaluation report


Whether complying with the promotion requirements


Fulfilling the procedure for promotion


Cost accounting and reimbursement  


1. Participating in trainee assessment
2. Keeping evidences of assessment experiences
3. Communicating about the progress in a timely manner


Arranging independent observation after evaluated and accepted by the instructor


Making arrangements for the trainee team leader and the observer to be included in the assessment team


Arranging additional training, or terminating the training


Information of assessor qualification


No


Yes


Finishing the assessment and cooperating in the evaluation


Independent observer


Observing / evaluating and giving feedback reports on the trainee assessments


Finishing prior to the issuance of the Assessment Task Plan by Accreditation Department 1 and Accreditation Department 6


Output


Making arrangements of trainee team leader projects in the yearly assessment plan
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Activity description: Selection of assessors (WI10-02 7.2)


Relevant departments


Assessors Department�

CNAI focal point Chief Executive


Input


Steps 


Submitting information and documents needed for candidate review


Reviewing the application of assessors waiting for a post or assigned to a management post in the concerned department


Qualification criteria of assessment personnel


Issuing an invitation of employment when necessary


Approval


Prerequisites of award of qualifications to assessors


Output


Notifying relevant parties


Potential candidates


List of candidates of CB assessors


Personnel demand plan


Participating in the review


Organizing reviews


No. 1 Accreditation Department and (or) No. 6 Accreditation Department,and the Personnel Department,when necessary


Criteria for personnel selection


活动名称： 评审员的资格授予（WI10-1 9.3）�

评审员处�

通知申请人提交资格评价所需材料


培训合格人员名单


提交资格评价所需材料


能力评价小组


材料是否
完整、规范


实施评价


申请人


输入


步骤


输出


是否需补
充材料


需要时，组建评价小组


反馈评价结果


处长
批准


1）适用时，签订聘用协议
2）告知资格评价结果
3）核算评价组劳务费
4）建立/更新人员档案
5）制作并发放评审员证


评审人员能力评价准则


能力评价人员清单


补充材料或
澄清事实


跟踪评价过程


整理材料


评审员资格信息


是


是


否


否
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Activity description: Training of assessors (WI10-02.8)                Task description: Training plan (WI10-02.8.1)


Assessors Department


Accreditation Department 1, Accreditation Department 6


Input


Steps 


Qualification criteria of assessment personnel


Personnel demand plan


Providing information on needs of full-time and part-time training


Accreditation Department 7, Technical Department and other departments


Countersigning


Notifying the trainee and signing a training and service period agreement


Organizing the implementation of the training plan


Assessing the implementation status of the promotion plan


Assessor training plan for the existing accreditation schemes


Implementation status of the training plan


Providing assistance in implementation of the training plan


Release


Providing information on the training needs of assessors of the concerned department waiting for a post and assigned to the management post


Providing information on needs of full-time and part-time training


Output


Qualification information of assessors


CNAI focal point Chief Executive


Approval


Key


Notice on soliciting training needs


Summarizing training needs
Developing a training plan


Providing information on the training needs of assessors of the concerned department waiting for a post and assigned to the management post


Providing information on the training needs of assessors assigned to the management post in the concerned department


List of candidates of assessors
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ACtivity description: Development of the qualification criteria and evaluation requirements for assessment personnel (WI10-02 6)
Task description: Development of the qualification criteria and evaluation requirements for assessment personnel of certification bodies


Accreditation Department 1,Accreditation Department 6,Technical Department


Assessors Department�

CNAI focal point Chief Executive


Input


Steps


Developing the qualification criteria and evaluation requirements for assessment personnel （general part）


Developing the qualification criteria and evaluation requirements of assessment personnel (special part) for a new accreditation scheme


ISO/IEC17011、
relevant IAF/ILAC standards


Approval


Countersigning


Output


Release and implementation


Scheme Working Group


Qualification criteria and evaluation requirements for assessment personnel of certification bodies


ISO/IEC 17011, relevant IAF/ILAC standards


Review


Proposing Amendment to the qualification criteria and evaluation requirements of assessment personnel (special part) of an existing accreditation scheme


Research Task Team�

Improving amendment to the qualification criteria and evaluation requirements of assessment personnel (special part) of an existing accreditation scheme


ISO/IEC 17011, relevant IAF/ILAC standards



