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Procedure for Management of CNAS Logo 
1. Objective and Applicable Scope

1.1. This Procedure is established to standardize the management of CNAS logo and MLA/MRA-CNAS logo.

1.2. This procedure applies to all activities that use CNAS logo and international MLA/MRA-CNAS logo to prevent unauthorized or misleading use of logos.
2. References
	CNAS-R01
	Rules for the Use of Accreditation Symbols and Reference to Accreditation

	CNAS-PD33
	Procedures for Dealing with Legal Affairs


3. Terms and Definitions

CNAS Logo: logo used by CNAS to identify itself, which CNAS has the legal right to use. 
MLA/MRA-CNAS logo: logo consists of IAF-MLA or ILAC-MRA Mark and CNAS logo, including IAF-MLA/CNAS logo and IAF-MRA/CNAS logo.
4. Responsibilities
4.1. CNAS-R01 Rules for the Use of Accreditation Symbols and Reference to Accreditation specifies requirements on proper use and prevention of misuse of CNAS accreditation symbol, MLA/MRA-CNAS symbol and accreditation certificate and misstatement of accreditation status. 
4.2. The General Affairs Department is responsible for managing the internal use of CNAS logo and MLA/MRA-CNAS logo as well as the change of the logos. General Affairs Department shall notify relevant departments who use the logos when there is change to the logos.
4.3. The Administrative Office is responsible for design of logos.

4.4. Relevant Departments are responsible for managing CNAS accreditation symbol, MLA/MRA-CNAS symbol and accreditation certificate in accordance with their responsibilities.
5. Contents

5.1. When CNAS logo and MLA/MRA-CNAS logo are used by CNAS
5.1.1. Occasions when CNAS Secretariat could use its logo or the MLA/MRA-CNAS logo includes (but not limited to):

a) Work documents: cover of the quality manual, forms attached to the procedures and work instructions as well as the covers of accreditation specification, accreditation certificates,  cover of accreditation agreements and accreditation public notices;

b) Printed materials for office use: employee card, business card, envelope, document pouch etc;

c) Media: website, newsletter, publicity brochure (such as CNAS profile), other publications, etc.
d) Others: Identifying marks such as plate, badge etc.

5.1.2. Management

CNAS logo shall be used in accordance with CNAS-R01 Rules for the Use of Accreditation Symbols and Reference to Accreditation within CNAS Secretariat. Internal use of the logo may include: on CNAS specifications, quality management system documents, accreditation certificates, posters, business cards, envelope, page header. Logo using out of the above scope shall be registered to CNAS General Affairs Department. Except on accreditation certificate, other use of MLA/MRA-CNAS logo needs to be registered to General Affairs Department. The registration shall be recorded via CNAS-PD24-02 Application for Registration of Internal Use of CNAS logo and MLA/MRA-CNAS logo. .
6. Relevant Forms
	CNAS-PD24-02
	Application for Registration of Internal Use of CNAS logo and 
MLA/MRA-CNAS logo
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